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Pasznen I. OOuue monoxeHus
ITonpaznen 1.1. [lpeamet peryiupoBaHusi aIMUHUCTPATUBHOT'O pPETIaMEHTa

AJMUHUCTPAaTUBHBII pErIaMeHT MNPEJOCTABICHUS MYHHUIIMNAIbHOU YCIyTH
«IIpenocraBieHre ApXUBHBIX CIPABOK, apXMBHBIX BBIIUCOK M APXHUBHBIX KOIUI»
(manmee — aAMMHUCTPATUBHBIN PETJIAMEHT) pa3pab0TaH B LIEJIAX MOBBIIICHHUS Ka4yecTBa
NPEIOCTABIECHUSI M JOCTYINHOCTH MYHHUIMIAIBHOM YCIYTrM MO MPEIOCTaBIECHUIO
apXMBHBIX CIPABOK, apXUBHBIX BBIIMCOK W apXWUBHBIX Komui (mamee —
MYHULIMIIAJbHAS YCIyra) U ONpENeNsieT CTaHAApPThl, CPOKU U IOCIIENOBATEIBLHOCTD
aJIMUHUCTPATUBHBIX IpoueAyp (AeMCTBUIl) MpH MPEIOCTaBICHUH MYHULUIATBHON
YCIIYTH.

[Togpaznen 1.2. Kpyr 3asButeneit

3asBUTEISIMU Ha TOJIydYEHHUE MYHUIIMIAIBHON YCIyTrH (fajnee — 3asBUTENH)

ABJISIIOTCS:  (DU3MUYECKUE W IOpUIMYECKHE JUIa, a Takke HUX MpeICcTaBUTENH,
HaJIeJICHHbIE COOTBETCTBYIOIIMMU MOTHOMOYHSIMHU.

OT uMeHu (QU3NYECKUX JIMI] 3asIBJICHUS O MPEJOCTABICHUM MYHUIUIIATBLHON
YCJIYTY MOTYT 10J1aBaTh:

3aKOHHBIC peACTaBUTEIIH (pomutenu, YCBIHOBUTEIIH, OTIEKYHBI)
HECOBEPUICHHOJIETHUX B Bo3pacte 10 18 ner;

OTIEKYHBI HEJICECITOCOOHBIX TPAXKIaH;

MPEJACTABUTENH, JACHCTBYIOIIME B CHUJy [OJHOMOYMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIU JOTOBOPE.

OT MMEHM IOpUIUYECKUX JIUIL 3asBJICHUSI O MPEIOCTABICHUN MYHUIIUIIATbHON
YCJIYTY MOTYT 10J1aBaTh:

OpraH MECTHOTO CaMOYMpPABJICHUS;

JU1a, 1eUCTBYIOIINE B COOTBETCTBUU C 3aKOHOM, HHBIMU MTPABOBBIMHU aKTaMH U
YUPEIUTEIIbHBIMU JIOKYMEHTaMH, 0€3 JIOBEPEHHOCTH; TNPEACTaBUTEIN B CHIY
MOJTHOMOYHNM, OCHOBAHHBIX Ha JJOBEPEHHOCTH WJIU JOTOBOPE.

[Tonpaznen 1.3. TpeboBanus K NOPSAKY MHPOPMUPOBAHUS O MPETOCTABICHUU
MYHULIMNIAJIBHON yCIIyTH



1.3.1. [lony4yeHnue nHpopMaLK O TOPSJIKE U CPOKAX MPEIOCTABICHUS YCIYTU:

1.3.1.1. B agmunuctpamuun CEeHHOro CEIbCKOro IMoceleHuss TeMprOKCKOro
paiioHa (J1ajee — YIoJIHOMOYSHHBINA OpraH):

B YCTHOU (popMe MpH JINYHOM 0OpallleHuH;

C MCTIOIb30BaHUEM TEIE(POHHOM CBSI3U;

B (opMe SIEKTPOHHOIO JOKYMEHTa MOCPEICTBOM HAlpaBiICHHUs Ha aipec
AJEKTPOHHOM ITOYTHI;

0 MUCHbMEHHBIM OOPAILICHUSIM.

1.3.1.2. B MHOTO0(YHKITMOHATBHBIX LEHTpax MPEI0CTABJICHUS
roCyAapCTBEHHBIX M MyHUIIMIIAIbHBIX YCIyr KpacHomapckoro kpas (nainee — M®LI):

IpU JIMYHOM OOpaIlEHUY;

MOCPEJCTBOM  HMHTEpHeT-caiita —  http://www.e-mfc.ru —  «Online-
KOHCYJIBTaHT», « DJEKTPOHHBIN KOHCYJBbTAHTY», « BUpTyanpHas nmpuemMHas.

1.3.1.3. IlocpeactBoM pa3memieHuss uHpopmanuu Ha EauHoMm mnoprane
rOCYJapCTBEHHBIX U MYHUUHUIAJIBHBIX yCIyr (pyHKuuid) (www.gosuslugi.ru) (nanee
— EnuHbli TOpTan roCyJapCTBEHHBIX W MYHHUIUMNANBHBIX YCIyr ((QpyHKUHN)),
[Toprane rocy1apCTBEHHbIX U MYHHULIMNAIbHBIX yciyr (¢pyHkumii) KpacHomapckoro
kpass (Www.pgu.krasnodar.ru) (masiee — PerumoHanbHBIM mOpTan), a TakkKe Ha
opunpanbHoM caiite CEeHHOro CelbCKOTO MocelieHus: TeMproKCKOro pailoHa
(http://admsennaya.krd.eisl.ru/).

1.3.1.4. TlocpenctBoMm pasmelnieHuss UHPOPMAIMOHHBIX CTEHA0B B MO®I] u
YIOJIHOMOYEHHOM OpraHe.

1.3.1.5. TTocpeactBom tenedonnoi ces3u Call-ienrpa M®I (ropsyast TuHMS).

1.3.2. KoHcynbTUpOBaHHE MO BOMPOCAM MPEIOCTABICHUS MYHULHUNAIBHOU
YCIIyTH OCYHIECTBIISIETCS OECILIaTHO.

Crenmanuct, OCyUIECTBIISIOMNN KOHCYJIbTUPOBaHUE (IIOCPEACTBOM TenedoHa
WIM JIUYHO) IO BONPOCaM TNPEIOCTaBICHUS MYHHIIUINAIBHOW YCIyTH, IOJIKEH
KOPPEKTHO ¥ BHUMATEIHHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNMbTHpPOBaHMM TO Tele(OHY CIENUATNCT TOJKEH Ha3BaTh CBOIO
dbamMunmio, UMsI ¥ OTYECTBO, JOJDKHOCTh, a 3aTeéM B BEXJIMBOH (hOpMe UYETKO u
noApoOHO MPOUH(POPMUPOBATH OOPATUBIIETOCS IO HHTEPECYIOLIUM €r0 BOIIPOCAM.

Ecnmu cnenuanuct HE MOXXET OTBETUTh Ha BOIMPOC CAMOCTOSITENBHO IJIMOO
MOJIFOTOBKA OTBETa TPeOYET MPOJOKUTEIIBHOIO BPEMEHH, OH MOXKET MPEASIOKUTh
oOpaTuBIIEMYyCsl OOpaTUTHCS MUCHMEHHO JMOO HA3HAYUTH JPYroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpeMs JUIS MOJIydYeHUs HH(OPMALIHH.

Pexomenmyemoe Bpemsi miis tenedoHHOTO pasroBopa — He Oonee 10 MuHyT,
JMYHOTO YCTHOTO MHGOPpMHUPOBaHUS — HE Oosee 20 MUHYT.

WuauBuayanbHOe MUCbMEHHOE HH(MOPMHUpPOBaHUE (MO 3JIEKTPOHHOW IOYTE)
OCYILIECTBIISICTCS ITyTEM HAIpPaBJICHUS 3JIEKTPOHHOTO MUChMa Ha aJIpec AJIEKTPOHHOU
TIOYTHI 3asIBUTEIIS U IOJDKHO COJAEPIKATh YETKUIH OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

NuanBuayanbHOe MUChbMEHHOE HHPOPMHUpPOBAHUE (TI0 MOYTE) OCYIIECTBIISETCS
MyTeM HampaBleHHs MUChMa HA TIOYTOBBIN aapec 3asBUTENS U JOJDKHO CONEPXKaTh
YETKHUI OTBET Ha MOCTABJIEHHBIE BOMIPOCHI.
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1.3.3. Undopmanuss 0 MECTOHAXOXKIECHUU M Trpaduke padOThl, CHPABOYHBIX
TeneoHax, JIIEKTPOHHOM IOYTE€ YIOJHOMOYEHHOIO OpraHa, OpraHoB U
OpraHu3alyi, Y4aCTBYIOUIMX B MPEIOCTABICHUM MYHUIUNAIBHBIX YCIYT, & TaKkKe
MOI] pa3memniaercs Ha odwuinmaabHOM caiite CEHHOTO CeIbCKOTO IOCEICHHS
Temprokckoro  paiioHa B HMH(POPMAIMOHHO-TEIEKOMMYHUKAIITMOHHOW  CETH
«HTepHeT (manee - cetb «MuTepuer» (http://admsennaya.krd.eisl.ru) B moapasnee
«IIpenocraBnenue MYHULIMTATBHBIX u rOCyJ1apCTBEHHBIX yeiyTy/
«AIMUHUCTPATUBHBIE  PErJIAMEHTBI,  CTaHAApPThl  TOCYAaPCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT».

1.3.4. Undopmaiivs 0 MECTOHAXOXKIACHUM U Tpaduke pabOThl, CIPaBOYHBIX
tenedonax, oduruanbHbix caitax MOILl pasmemaercs Ha EgmHom mnoprane
MHOTO(QYHKIIMOHATBHBIX ~ IICHTOB  MPEAOCTaBICHUS  TOCYJApPCTBEHHBIX  H
MYHUIUIATBHBIX yeayr KpacHomapckoro kpas B cetn «MHTepHeT» —http://www.e-
mfc.ru.

Paznen II. Crangapt npeaocTaBlIeHUs] MyHULIUMIIAIIBHOW YCIYTH

[Togpaznen 2.1. HammeHoBaHME MyHULIMIIATBHOM YCIIYTH
[IpenocraBiieHre apXUBHBIX CIPABOK, APXUBHBIX BBIIUCOK U apPXUBHBIX KOIHUH.

ITompasznen 2.2. HaumeHnoBaHue oprana, mpeaoCTaBIISIIOIIETO
MYHULUNAIBHYIO YCIYTy

2.2.1. IlpemocrtaBieHue  MYHUUMNAIBHOM  YCIYT'M  OCYIIECTBISETCS
YIOJIHOMOYEHHBIM OPIaHOM.

YIOJIHOMOYEHHBIA OpraH MPEeNOCTABISIET MYHHLMIAIBHYIO YCIYry 4epes
CTPYKTYpHOE MOJpa3jaeneHue — oOumii oraen aaMuauctTpauud CeHHOro CenbCKOro
nocesneHus TeMproKCKoro paioHa (ganee — 00Ul otTaen).

2.2.2. B npenoCcTaBIeHN MyHULMITAIIBHON YCIYTH y4acTBY0T M®LI.

3asBuTENb (MIPEACTABUTEND 3asIBUTENS) HE3ABUCUMO OT €r0 MECTa >KUTENIbCTBA
WM MecTa mnpeObBaHusA (a7 (U3MYECKUX JIMI, BKJIIOYas WHIAWBUIYAJIbHBIX
npeAnpuHUMATENIe ) TH00 MecTa Hax0XACHUS (11 FOPUIUYECKUX JIUIT) UMEET MPaBO
Ha oOpamenue B 000l mo ero BeiOOopy MODIl B mnpenenax TeppuTOopUn
KpacHomapckoro kpas il NPEJOCTABJICHHS €My MYHUUMIAIBHOM YCIYyTH IO
AKCTEPPUTOPUATIBHOMY IPUHIIUITY.

[IpenocraBnenne MyHUIMNAIBHON yciayrd B M®L] o 3kcTeppuTopraibHOMY
NPUHIUIY OCYIIECTBIIIETCS HAa OCHOBAaHMM COIJAIICHWM O B3aMMOJEWUCTBUM,
3aKJIIOUYCHHBIX YMOJHOMOYEHHbBIM MOI] ¢ agmuHuctpanueidr CEHHOro CeIbCKOTO
nocesieHus1 TeMproKCKOTo paioHa.

2.2.3. B coorBeTcTBUU C IMMyHKTOM 3 yacTu 1 ctateu 7 denepanbHOro 3aKkoHa
or 27 wwons 2010 roma Ne 210-®3 «OO0 opraHuzauuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIMITAJIBHBIX ycIyr» (fHanee — @eaepanbHblil 3akoH Ne 210-
®3)ynoJHOMOUYEHHBIM OPraHOM YCTaHOBJIEH 3alpeT TpeOoBaTh OT 3asBUTEIS
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OCYILIECTBICHUS [JEHCTBUIL, B TOM YHCJIE COIJIACOBAHUN, HEOOXOIMMBIX st
NOJIYYEHUs] MYHULIMIIAJIIBHOM YCIYTH W CBA3AHHBIX C OOpallleHHEM B MHbBIE OpraHbl
MECTHOTO  CaMOYINpAaBJIEHUs, T[OCYJapCTBEHHbIE OpraHbl, OpraHu3aluu, 3a
UCKIIFOUEHHEM TOJYyYEHHsI YCIYr, BKJIIOYEHHBIX B MEPEYEHb YCIYTr, KOTOPHIE
SBIISIIOTCA HEOOXOAMMBIMU U 00SI3aTEIBHBIMU AJIs PEAOCTABICHHS MYHULIUTIATBHBIX
yClIyr, yTBepKJIeHHbI pemieHueM CoBeta CEHHOTrO CEJIbCKOro  IOCEIEHUS
TeMpIOKCKOTO panioHa.

[Togpaznen 2.3. OnucaHue pe3ynbrara
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH

2.3.1. KoHeuHBbIM pPE3yJabTaTOM MPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH
SIBJISICTCS BblJ1aya:

BbIJlaua ApXUBHBIX CIIPABOK, APXUBHBIX BBIIMCOK U ApXHWBHBIX KOIHIA,
HampaByieHUE (BblJlaya) YBEIOMJICHHS 00 OTKa3e B BbIJa4e AapXHUBHBIX
CIIPaBOK, ADXUBHBIX BBITTMCOK M apXUBHBIX KOMHH.

2.3.2. Pe3ynpTarel  NPENOCTABICHHUS  MYHUIMIIAJIBHOW  YCIYTM IO
AKCTEPPUTOPUATBLHOMY TMPUHIMIY B BUJIE JJICKTPOHHBIX JOKYMEHTOB W (WJIN)
AIEKTPOHHBIX o0OpazoB JIOKYMEHTOB 3aBEPSAIOTCS YIOJITHOMOYEHHBIMU
JOJDKHOCTHBIMM ~ JIULAMH  aAMUHUCTpauu  CEHHOrO  CENbCKOTO  TMOCEJICHUs
TemMproKCKOro panoHa, MOJABEJOMCTBEHHOW €W OpraHW3aliy, YIOJHOMOYEHHOW Ha
MIPUHATHE PEIICHUS O MPEIOCTABICHUY MYHUIIMTIAIBHOM YCIIyTH.

2.3.3. JIna nomydeHusl pe3yiabTara NpPeAOCTaBICHUS MYHUIUNAIBLHON YCIyTH
Ha OyMa)XHOM HOCHTEJIEC 3asBUTEIb MMEET IMPaBO OOpPaTUTHCS HEMOCPEIACTBEHHO B
agMuHucTpanio  CEeHHOro  CelIbCKOTO  MoceneHus TeMproKCKoro  paiiona,
YIIOJJTHOMOYEHHYI0 Ha TIPUHATHE PEIICHUS O MNPEeAOCTaBICHUH MYHHUIIUNAILHON
YCIyTH.

[Tompazgen 2.4. Cpok NpenoCTaBICHNUS MyHULIMIIATIBHON YCIIYTH, B TOM YUCIIE
C y4€TOM HEOOXOAMMOCTH OOpallleH!s B OpraHu3alluy, y4acTBYIOIIKE B
MPEIOCTaBICHUY MyHHUITUTIATBHOU YCIIYTH, CPOK MTPUOCTAHOBIICHUS MPEA0CTABIICHUS
MYHUITUTIAIBHOW YCIIYTH, CPOK BBIJa4M (HAIIPABICHUS ) JOKYMEHTOB, SBIISFOIIMXCS
pe3yABTaTOM MPEIOCTABICHHUS] MYHUIIUITAILHON YCITyTH

2.4.1. IIpenocraBneHue MyHULIUIIAIBHON YCIYTH OCYILIECTBIIAETCS B TEUEHHE 3-
X pabouMx OHEW CO JHS PErucTpaluy 3asBJICHUS O BbIJAY€ APXMBHBIX CIPABOK,
aApXHUBHBIX BBIMUCOK U APXUBHBIX KOIHM.

2.4.2. OcHOBaHusl [JIsi TMPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIHUNAIBHOM
YCIIyT'H 3aKOHOAATEIBCTBOM HE MPEAYCMOTPEHBI.

2.4.3. Cpok BblAQYM JOKYMEHTOB (HAaIlpaBIICHUS), SIBISIONIMXCS PE3yJbTaTOM
MPEAOCTABIEHNS MYHHUIIMNIAJIBHOM yCIIyTH, cocTaBiseT 30 aHei.

[Tonpaznen 2.5. HopmaTuBHBIE TPABOBBIE aKThI, PETYIUPYIOIINE TPEAOCTABICHUE
MYHHULUITAJIBHON yCIIyTU



[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJUPYIOIMIMX MPEIOCTABICHUE
MYHUIIMIIAJIBHON YCIYTH, pa3MeniaeTcsa Ha opuimanibHoM caiite CEeHHOro CelbCKOTO
noceneHus: TeMpPIOKCKOTO paiioHa B MHPOPMAITMOHHO-TEIEKOMMYHUKAIIHOHHOM CETH
«HTepHeT (manee - cetb «MuaTepuer» (http://admsennaya.krd.eisl.ru) B moapasneie
«IIpenocraBnenue MYHULUTIATBHBIX U roCyJapCTBEHHBIX yeiyr»/
«AIMUHUCTPATUBHBIE  PErJIAMEHTBI,  CTaHAApPThl  TOCYAapPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT» B COOTBETCTBYIONIEH MO3UIIUU IO IAHHOW MYHMIUIIATBLHON
yCIyre.

OO6mmii otnen obOecrneynBaeT B YCTAHOBJICHHOM TOPSJIKE pa3MEIleHUE WU
aKTyaJu3alMi0 TIEPEYHS] HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOIINX
NPENIOCTAaBIICHUE  MYHUIIMIIAIBHOM  YCIyrd, Ha  OQUUHUAILHOM  CaiiTe
YIOJIHOMOYEHHOTO OpraHa, a TakKe€ B COOTBETCTBYIOLIEM paszene (deaepaabHOu
rOCy/lapCTBEHHOM  MHQOpPMAMOHHOW  cuctembl  «®DenepanbHbIl  peecTp
rocyJapcTBeHHbIX  yciuyr (pyHkuumii)» (mamee —  demepalnbHbId  peecTp),
pPErMOHAJIbHOM  rocygapcTBEHHOM — uH(opMmanumoHHOW  cucteMbl  «Peectp
rocyapcTBeHHbIX ycayr (hynkuuii) KpacHomapckoro kpas» (nanee — peruoHalIbHbIN

peectp).

[Tonpaznen 2.6. UcuepnbiBaromniuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBHM C HOPMATUBHBIMM ITPABOBBIMHU aKTaMH ISl TPEOCTABIICHUS
MYHUIIUITAIBHOW YCIYTH U YCIYT, KOTOPBIC SIBJISIOTCS HEOOXOIUMBIMH H
00s13aTeIbHBIMM JIJIS TTPEIOCTABIICHUS] MyHUITUTIAIbHON YCITYTH, TTOAJICKAIINX
MIPEACTABIICHUIO 3asIBUTEIIEM, CTIOCOOBI MX MOJTYyUYCHHS 3asIBUTEIIEM, B TOM YHCIIC B
AIIEKTPOHHOM (hopMe, TTOPSIIOK X MPEICTABICHUS

2.6.1. UcuepnbiBaromuii  mepeyeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM TIPABOBBIMH AaKTaMU [UIsl IPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, KOTOpbIE TMPEACTABISIIOTCA 3asBUTEIEM U SBISIIOTCA
HEOOXOJIUMBIMU U 00s13aTETLHBIMU:

3asiBJICHME Ha UM r1aBbl CEHHOTO CEIbCKOTr0 MOCENeHUsT TeMpPIOKCKOTO pailoHa
O BBIJIau€ apXUBHBIX CIPABOK, APXMBHBIX BBIITUCOK M apXUBHBIX KOomUH 10 dopme
cornacHo npuinoxeHnto Ne 1, Ne 2 xk AAMHUHHCTpaTHBHOMY perilaMeHTy;

KOIKSA JOKYMEHTA, YAOCTOBEPSIOIIET0 JINYHOCTh 3asBUTEIIS;

KOIMSA JIOKYMEHTA, MOATBEPKIAIOIIETO IOJHOMOYMS JUUA JEWCTBOBATH OT
UMEHH I0PUIUYECKOTO JHIA, (PU3HUUECKOro JINIIA.

2.6.2. 3asBUTENb BIpaBE MNPEJICTABUTH 3asBIICHHUE W MpUJaraéMble K HEMY
JOKYMEHThl Ha OyMa)XKHOM HOCHUTENe JHYHO, WM TIOCPEACTBOM MOYTOBOTO
OTIIPaBJICHUS C YBEAOMJICHHEM O BPYUYCHHH, UIH B (JOPME IIEKTPOHHBIX TOKYMEHTOB
yepe3 EnuHBIN moOpTanm rocynapCTBEHHBIX W MYHUIIMINAIBHBIX ychyr (pyHKIui),
Pernonaneubii noprain uiu yepes MOILI.

2.6.3. B 3asBneHuum B 00s3aTeIbHOM TOpSAJKE YyKa3bIBalOTCA JaTa,
PErUCTPALIMOHHBII HOMEP M TMOJIHOE HAaWUMEHOBAHHME JOKYMEHTa, KOMHI0 KOTOPOTro
3aMpanmBaeT 3asBUTENb, MPUYMHA OOpAIEHHUs, KOJIMYECTBO 3K3eMIUIpoB. Ecnu


http://admsennaya.krd.eis1.ru/

6

3asIBUTEIND SABJISIETCS bu3znUecKuM JUIOM WIH UHIVBUYaJTbHBIM
NpeAnpUHUMATENIEM, TO MPEIOCTABIISIOTCS MACIOPTHBIE JAHHBIC 3asIBUTENISA, a €CJIU
3asIBUTEJIb — IOPUUYECKOE JIUIIO, MPEIOCTABIISIIOTCS PEKBU3UTHI 3aIBUTENS U MEYaTh,
MOAMUCH U JaTa.

3asiBlICHUs, TOCTYNHMBIIUME TIO DJICKTPOHHOM TMOYTE, JOJDKHBI COJEpPKATh
CJICAYIOIINE PEKBU3UTHI:

HAaUMEHOBAaHUE OpraHU3allMd WIM JOJDKHOCTHOTO JIMIA, KOTOPOMY OHHU
aJIpECOBaHbI;

JlaTa, PEruCTPAllMOHHBI HOMEpP U TOJIHOE HAMMEHOBAHHUE 3aIpalinuBacMoro
JIOKyMEHTa (KOTIHH),

JlaTa OTIPABIICHUS MHUChMA.

JIOJKHBI YKa3bIBAThCS:

MpUYUHA 0OpaIeHUs;

dbaMumusi, UMsi, OTYECTBO 3aABUTEIS;

MOYTOBBIN aJIpec MeCTa KUTEJIbCTBA;

AJIEKTPOHHBIN aapec.

2.6.4. Ilpu monyyeHUH apXUBHBIX CHPABOK, apPXUBHBIX BBHIITUCOK M aPXUBHBIX
KOIUM 3aIBUTEIb MPEABSABIACT TOKYMEHT, YIOCTOBEPSIOIINI JIMUHOCTD.

2.6.5. Ycayr, KOTOpbI€ SBISIOTCS HEOOXOAUMBIMU U O00S3aTENbHBIMHU IS
MPEIOCTABICHAS] MYHUIWNAJIBHOM YCIYTHM, 3aKOHOJATEIbCTBOM Poccuiickon
denepaliiv HE IPETYCMOTPEHO.

[Toapaznen 2.7. McuepribiBaromuii mepevyeHb TOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMAaTHUBHBIMU ITPABOBBIMU aKTaMHU ISl ITPEAOCTABIICHUS
MYHHULUIIAIBHON YCIYTH, KOTOPbIE HAXOAATCSA B PACIIOPSIKEHUN FOCYAaPCTBEHHBIX
OpraHoB, OPTaHOB MECTHOTO CaMOYIIPABIIEHUSI MYHUITUTIATLHBIX 00pa30BaHUI
KpacHomapckoro kpast 1 HHBIX OPraHOB, YYaCTBYIOIINX B ITPEIOCTABICHUN
MYHHUIUITAIBHBIX YCIIYT, U KOTOPBIE 3asBUTEIb BIPABE MPEACTABUTD, & TAKKE
CIOCOOBI UX TIOJTYYEHUS 3aBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHON (hopMe, TOps 0K
WX MPEJCTABICHUS

2.7.1. JIoKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C HOPMATUBHBIMU
MPAaBOBBIMM aKTaMU ISl TMPEJOCTABJICHUS MYHUIIMNAIBLHON YCIyTH, KOTOpPBIC
HaxoJsTCS B PAaCHOPSHDKEHUUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOYTIpaBJieHUsI MYHUITMTIATBHBIX oOpa3zoBaHmii KpacHOmapckoro kKpas W HWHBIX
OpraHOB, YYacTBYIOLIMX B NPEIOCTABICHUU MYHUIMUIAIBHBIX YCIYT, U KOTOpPbIC
3asIBUTEJIb BIIPABE MPECTaBUTh, HE TPEAYCMOTPEHO.

[Toapaznen 2.8. Ykazanus Ha 3ampeT TpeOOBaTh OT 3asIBUTENS

2.8.1. Cormacno wactu 1 craten 7 @enepanbHoro 3axkoHa Ne 210-03
YIOJHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS

1) npencraBineHus TOKYMEHTOB M MH(OpPMAILMU WIIK OCYIIECTBICHUS JEUCTBUA,
MPEACTABICHUE WM OCYIIECTBIEHHWE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
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MIPABOBBIMM aKTaMH, PETYJIUPYIOUIMMUA OTHOIIECHUS, BO3HHUKAIOIIME B CBA3U C
MPEAOCTaBICHUEM MYHUIUIIAIBHBIX YCIIYT;

2) mpeAcTaBiICHUS JOKYMEHTOB U MH(OpMAIIMK, B TOM YHCIIE TTOATBEPIKIAIONITNX
BHECEHHUE 3asBUTEJIEM IUIATHI 3a MPEJOCTABICHUE MYHUIUIIAIBHBIX YCIYT, KOTOPHIC
HaXOJSTCS B PACHOPSIKEHUU OPraHoOB, MPEIOCTABIISIIONIMX MYHULIUIAIBHBIE YCIYTH,
WHBIX TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJICHHUS JHOO
MOABEIOMCTBEHHBIX  T'OCYJ@pCTBEHHBIM  OpraHaM WM OpraHaMm MECTHOTO
caMOyIIpaBJICHUS OpraHu3aLNi, YYaCTBYIOIIUX B MPE0CTaBICHUN
NpeayCMOTPEeHHBIX YacThio 1 cratbu 1 @enepanbHoro  3akona  Ne  210-®3
MYHULIUNAIBHBIX YCIYr, B COOTBETCTBUM C HOPMATHUBHBIMU IIPABOBBIMH AKTAMH
Poccuiickoit @enepanyn, HOpMaTUBHBIMU IPaBOBBIMU akTaMu KpacHomapckoro kpas
U MYHUIUOAIbHBIMU  TPABOBBIMU  aKTaMU MYHUIUIAIBHOTO  0O0pa3oBaHUs
TeMprokckuii ~ paiioH, 3a  HUCKJIKOYEHHWEM  JIOKYMEHTOB, BKJIIOUYECHHBIX B
oTpeJieieHHbIN YacThio 6  ctathu 7/ DexpepanbHoro 3akoHa Ne 210-d3nepeudeHb
JOKYMEHTOB. 3asBUTEIb BIIpaB€ IMPEJACTABUTh YKa3aHHbIE JOKYMEHTBI U
MHpOpMAIIMI0O B OpraHbl, MOPEJOCTABISIIONINE MYHMIIMIAIbHBIE YCIYTH, IO
COOCTBCHHOM MHUIIUATHUBCE;

3) oCyllleCTBICHUSI JACHCTBUI, B TOM YHWCJE COTJIACOBAHUM, HEOOXOIUMBIX JIS
MOJYYEHUS] MYHULMOAIBHBIX YCIYT U CBS3aHHBIX C OOpalieHueM B HHBIC
rOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHHS, OpPraHU3alUH, 32
UCKIIIOUCHUEM TMIOJYYEHHUSI YCIyr U TMOJIYy4YeHUs JOKYMEHTOB M HMH(pOpPMAIIUH,
MPEAOCTABISIEMbIX B PE3YyJbTAaT€ MPEIOCTABICHUS TaKUX YCIYr, BKIIOYEHHBIX B
NEepeYHH, yKa3aHHble B yacTu 1 ctateu 9 @enepanbHoro 3akoHa Ne 210-03;

4) mnpencTtaBieHUS JOKYMEHTOB W UWHMOpPMAIUU, OTCYTCTBHE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NEPBOHAYATILHOM OTKAa3€ B MPUEME
JIOKyMEHTOB, HEOOXOJMMBIX I TPEJOCTABICHUS MYHUIMINAIBLHOW YCIyru, 3a
WCKJIFOYEHUEM CIIEIYIOIINX CITy4aeB:

W3MEHEHHE TpeOOBaHUN HOPMATHMBHBIX MPABOBBIX AaKTOB, KacCaOIIMXCS
NPENIOCTAaBICHUsT MYHULMINAIBHON yCIyTH, TMOCiA€ MEepPBOHAYAIBHON MOAa4u
3asBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

HajJuyue OmuOOK B 3asBJICHUU O MPEJOCTABICHUM MYHUIIMTAIBHON YCIYTH U
JTOKYMEHTaX, IMOJAHHBIX 3asBUTENIEM IIOCJIE€ IMEPBOHAYAIBHOIO OTKa3a B MpPHEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABJICHUS MYHUIUIIAIBLHOW YCIYTH U HE
BKJIFOUEHHBIX B MIPEJCTABIICHHBIA paHEE KOMIUIEKT JIOKYMEHTOB;

UCTEYCHUE CPOKa JEHCTBUSA JOKYMEHTOB WM W3MEHEHHE MH(POPMAIUU TOCIIE
NMEePBOHAYAILHOTO  OTKa3a B  TpHeME  JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTaBICHU MYHHUIIUTIAILHON YCIIYTH;

BBISIBJICHWE  JOKYMEHTJIBHO  TOATBEpXKIAEHHOrO  ¢akra  (MPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOINPABHOTO ACHCTBUS (0€31eMCTBUA) NOHKHOCTHOTO JIUIA
YIOJHOMOYEHHOTO OpraHa, MYHHIIMIAIBHOTO ClyKaimiero, pabotHuka MOI],
paboTHUKa OpraHu3aluu, ITpeaycMoTpeHHor yacthio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, npu mNEepBOHAYAILHOM OTKa3e B NPUEME JIOKYMEHTOB,
HEOOXOIMMBIX JIJIS MPEIOCTABICHUS] MYHUIIUITAIIBHOW YCIyTH, O 4YeM B MUCbMEHHOM
BUJIE 3a MOIINKUCHIO PYKOBOAUTENSA YIIOJHOMOUYEHHOIO OpraHa, pykosoauresnss MOL]
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OpU [EpBOHAYAJIbHOM OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOAUMBIX s
NPENOCTABICHUS MYHHUIMNAIBHOW YCIyTH, JHOO pPYKOBOAMUTENS OpraHU3allNH,
npeaycMoTpeHHo yacteto 1.1 crarem 16 @enepanpHoro 3akoHa Ne 210-D3,
YBEIOMIIAETCS 3asBUTENb, & TAaKXE IPUHOCITCS HW3BUHEHUSA 32 JIOCTaBIICHHBIE
Hey100CcTBa.

2.8.2 3Bamper TpeboBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB,
uHGOpPMAaIIMU WK OCYIIECTBICHUS ACHCTBUM:

1)3ampeT OTKa3bIBaTh B MpUEME 3ampoca U UHBIX JTOKYMEHTOB, HEOOXOJMMBIX
JUISL IPEAOCTaBICHHUSI MyHULIMIIAIBHOM YCIIYTH, B CiIydae, €CIU 3allpoc U JOKYMEHTHI,
HEOOXOQUMBbIE JJIi  NPEJOCTAaBICHUS MYHUIUNAIBHON YCIyrM, IIOJlaHbl B
COOTBETCTBUM C HUH(pOpMalnued O CpoKax U MOpSAKE IPEIOCTABICHUS
MYHUILIMIIAJIBHOW YCIYTH, OIyOJuMkKoBaHHOM Ha EnuHoM moprane, PermonanbHOM
noprazie;

2)3ampeT OTKa3blBaTh B IPEJOCTABICHUS MYHUIMNAIBHON YCIYI'M B Cilyd4ae,
€CJIM 3alpoC U JOKYMEHTBHI, HEOOXOAUMBIEC IJI MPEAOCTABICHUS MYHHIIMNAIbHON
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C UH(POpPMAIMEd O CpPOKaX M TOPAJIKE
IIPEIOCTABIECHUSI MYHULIUIIAILHOM YCIIyTH, ONyOJMKOBaHHOW Ha EnuHOM moptaine,
PernonansHOM nopraiie;

3)3anper TpeOOBaTh OT 3asBHUTEN COBEPIICHHMS HHBIX JIEUCTBHUM, KpoMme
NPOXOXKJECHUA  WIACHTU(UKAIMU M  ayTeHTU(UKAUMU B  COOTBETCTBUM  C
HOPMATHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii Penepannu, yka3zaHds LENH
npueMa, a TakkKe TMpeAOCTaBICHMUsI CBEICHHUM, HEOOXOOUMBIX [UIsl pacuera
JUINTEIbHOCTH BPEMEHHOTO MHTEpBaia, KOTOPBIA HEOOXOJUMO 3a0pOHUPOBATH AJIs
puema;

4)3anper  TpeboBaTh  OT  3asABUTENS  MPEJOCTABICHUS  JOKYMEHTOB,
NOATBEP)KIAOIINX  BHECEHHME  3asiBUTENIEM  IUIATBl 33  NPEJOCTABICHUE
MYHHULUITAIBHON YCIYTH.

2.8.3.1Ipu npenocTaBIeHN MYHHULMNAIBHBIX YCIYT MO 3KCTEPPUTOPUAIBHOMY
NPUHIMIY YIOJHOMOYEHHBIM OpraH He BIpaBe TpeOoBaTh OT 3asBUTENS
(npencraButens 3aasutens) win M®OL[ npenoctaBneHus JOKYMEHTOB Ha OYMaKHBIX
HOCHUTEINIIX, €CIM HMHOE HE MPEeAyCMOTpPEeHO (enepaibHbIM 3aKOHOAATEIbCTBOM,
PErJIaMEHTUPYIOIIMM MPEJOCTABICHIUE MYHULIUTTAJIbHBIX YCIIYT.

[Tonpaznen 2.9. NcuepnpiBaromiuil nepeueHb OCHOBAHUM JIJIs1 OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl IIPEIOCTABICHHS MYHHUITUTIATBHON YCIIYTH

2.9.1. He moanexuT npueMy 3asiBICHHE B CITydae:

OTCYTCTBUSI (aMWIMM, TOYTOBOTO ajapeca W (WIM) 3JIEKTPOHHOrO ajpeca
3asBUTEIIS;

OTCYTCTBHSI JaThl, PETHCTPALMOHHOTO HOMEpPA, IOJHOTO HAWMEHOBAHMUS
3aMpanmBaeMoro JOKyMeHTa (KOMHH);

€CIIM TEKCT 3asBJICHUS HE MOIAeTCs MPOYTEHUIO;

€Clli 3asBJICHHE COJCPKUT HEHOPMATHUBHYIO JIEKCUKY U OCKOPOHUTEIbHBIC
BBICKA3bIBAHUS;
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HEBO3MOKHOCTH YCTAHOBJICHHS 3allpalinBaeMoil HH(PpOpMAaIUU M0 COAEPIKaAHUIO
3asBJICHHS;

OTCYTCTBUS y 3asSBUTENS WIH (DPU3NYECKOTO JHIA, JACHCTBYIOIIETO OT WMEHU
3asIBUTEINS, COOTBETCTBYIONTUX IMMOJTHOMOYHH Ha MOJyYCHUE MYHUITUTIATLHOW YCITYTH.

2.9.2. Ilpn nonade noxkymeHTOB Ha ExamHom moprane, PermonansHOM moprane
OCHOBaHHWEM JUIsI OTKa3a B TpHUEME JOKYMEHTOB SBJISETCS HECOOTBETCTBHE
KBaM(UIMPOBAHHON moanucu TpeboBanusMm ctateu 11 denepanbHOro 3akoHa
Poccuiickoit ®@enepammm ot 6 ampens 2011 roga Ne 63-@3 «O06 >1meKTpOHHOM
TIOATTUCH.

2.9.3. O HaMYMK OCHOBAaHMS ISl OTKa3a B MPUEME JIOKYMEHTOB 3asiBUTEIIS
HHPOPMHUPYET CHNEIUATUCT YIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IMpHUEM
JTIOKYMEHTOB, JIN00 M®II, koTophIii 0OBSICHSET 3aABUTENIO COACPIKAHUE BBISBICHHBIX
HEJIOCTATKOB B IPEACTABJICHHBIX JIOKYMEHTaX WM MpeajiaraeT MPUHSATH MEPHI M0 HX
yCTpaHEHHIO.

VYBenomsienne 00 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS  MYHUIIUIAIBHOM  YCIYTH, 1O  TpeOOBAaHWIO  3aABHUTEIS
noAnuceiBaercss padboTHUKOM MODI], AOMKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO
opraHa W BBIJIACTCS 3asBUTEIIO C YKa3aHWEM NPUYMH OTKa3a HE TO3JAHEEC OJHOTO
paboyero 1HA cO JHSA OOpallleHWs 3asBHUTENA 3a MOJIYYECHHUEM MYHULMUIAIBHOU
YCIIyTH.

2.94. He moxer OBITh OTKa3aHO 3asABUTEIII0 B IMPHUEME JOMOJHUTEIbHBIX
JIOKYMEHTOB MPH HAIMYUHM HAMEPEHUS UX CIATh.

2.9.5. Orkaz B mpueMe JIOKYMEHTOB, HEOOXOAMMBIX [JIsi IPEAOCTABJICHUS
MYHUIIMIAIBHON yCIIYTH, HE TPEMSATCTBYET IOBTOPHOMY OOpaIeHUI0 TIOCIe
yCTpaHEHHUs IPUYHUHBI, TTIOCTYKUBIIICH OCHOBAaHHUEM JIJIST OTKa3a.

ITonpaznen 2.10. McuepnbiBaromuii nepeyeHb OCHOBAHUM J1JIsI
MPUOCTAHOBJICHUSI MPEIOCTABJICHUSI MYHULIUTTAIILHOW YCIYyTH WA OTKa3a B
MPEA0CTaBICHUU MYHUIIUTIATLHON YCIIyTH

2.10.1. OcHoBaHMs AJIsI TNPUOCTAHOBJIEHUS IPEIOCTABICHHUS MYHULHANAIBHOU
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickon denepannu HE TPELYCMOTPEHBI.

2.10.2. MyHuIMnanpHas yciayra He PeIOCTaBISIETCS B CIIydae:

OTCYTCTBHSI WJIM HEHAJUIeKAIIero opopMIICHUs 3asBJICHUS 3aUMHTEPECOBAHHOTO
JMLA O BbIJA4Y€ APXUBHBIX CIIPABOK, APXMUBHBIX BBINMCOK U APXUBHBIX KOIIHIA;

oOpateHusi (PU3NYECKOro JHIa O BblAAU€ APXUBHBIX CIPABOK, ApXUBHBIX
BBIIIMCOK M APXUBHBIX KOIIM, HEMOCPEICTBEHHO HE 3aTparuBaroOLIEro €ro mpasa H
CBOOO/IBI;

oOpallleHUs] IOPUIUYECKOro JIMLIA O BbIJA4Y€ ApXUBHBIX CIPABOK, APXHUBHBIX
BBIIIMCOK M AapXMBHBIX KOIMI, HEMOCPEICTBEHHO HE KACAIOLIErocs NpaB H
00513aHHOCTEN 3TOr0 IOPUINIECKOTO JIHILIA;

OTCYTCTBUS JIaThl, PErMCTPALMOHHOTO HOMEpa, TOJHOTO HAaUMEHOBAHUS
3aMpanmBaeMoro JOKyMeHTa (KOIHH);
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HEBO3MOKHOCTH YCTAaHOBJICHHSI 3alpalinBaeMoi HHPOPMALIMK IO COACPHKAHUIO
3asIBJICHUSI;

€CJIM TEKCT 3asBJICHUS HE MOAACTCS IPOUYTCHUIO;

€CJIM 3asiBJICHUE COJCPKUT HEHOPMATUBHYIO JIGKCUKY M OCKOPOWUTEIhHBIC
BBICKA3bIBAHUS;

€CJIM COJIepKAIIasiCs B 3alpalliBa€MOM IIPABOBOM aKTe MH(OpMaIUs OTHECEHA
B ycTaHOBJIICHHOM DenepalibHbIM 3aKOHOM MOPSAJIKE K CBEACHUSAM, COCTABJISIOIINM
TrOCYJIapCTBEHHYIO WUJIM HUHYIO OXPaHSEMYIO 3aKOHOM TailHy.

2.10.3. OTka3 B mpeaoCTaBICHWH MYHUIUNAIBHON YCIYTHM HE NPENSATCTBYET
MOBTOPHOMY OOpAIlIEHUIO MOCTE YCTPAHEHUs MPUYHMHBI, TTOCIY>KUBIIEH OCHOBaHHUEM
JUTSL OTKAa3a.

[Toxpaznen 2.11. Ilepedens yciyr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U
00s13aTENIBHBIMHU IS PEIOCTABICHUS MYHUIIUTIAIIBHON YCIIYTH, B TOM YHUCIIE
CBEJICHUS O IOKYMEHTE (JIOKYMEHTaX ), BblJIaBa€MOM (BbIJJaBA€MbIX) OpTaHU3AIUSIMH,
Y4aCTBYIOIIMMU B MPEOCTABICHUN MYHUITUIIAIbHON YCITYTH

Ycenyr, KOTOpble SBIAIOTCA HEOOXOAUMBIMU U O0s3aTEIbHBIMU  JJIA
MPEIOCTABICHAS] MYHUIWNAIBHOM  YCIIYTHM, 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu HE TPETYCMOTPEHO.

[Togpaznen 2.12. Ilopanok, pasMep U1 OCHOBaHUS B3UMaHUs FOCY/1apCTBEHHOMN
MONUIMHBI WJIM UHOM IIJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHUIIUIIAIBHOW YCIYTH

[IpenocraBiieHre MyHUITUTIATBHON YCIYTH OCYIIECTBIISETCSI OECIUIaTHO.

[Togpaznen 2.13. Iopsinok, pa3Mep U OCHOBAHUS B3UMaHUS IUIATHI 32
MIPEIOCTABIICHUE YCIIYT, KOTOPHIC SABIISIOTCS HEOOXOIMMBIMHU U 00S3aTEIIBHBIMHA IS
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH, BKITOUass HHPOPMAITHIO 0 METOTUKE
pacuera pa3mepa TaKou IIaThl

B3nmanue mmaTtel 32 OPENOCTABICHUE  YCIYT, KOTOPBIE  SIBIISIIOTCS
HEOOXOJAMMBIMU M O00S3aTENbHBIMU JIJIS1 TPEIOCTABIECHUSI MYHULUIIAILHON YCIIYTH,
HE OCYILECTBIAETCS B CBA3U C OTCYTCTBUEM TAKOBBIX.

[Togpaznen 2.14. MakcumanbHBII CPOK OKHUJIAHUS B OUEPEIH MPU MOJa4e
3ampoca o MPeAOCTaBICHUA MyHULMIIAIBHON YCIYTH, YCIYTH, TPEA0CTaBIIEMON
OpraHu3alyeN, y9aCTBYIOIIEH B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH, U IIPH

NOJIYYEHUH pe3ysIbTaTa MPeIOCTaBICHUS TAKUX YCIyT

Cpox oXugaHusi B OYepend NpH I[ojJauve 3asdBICHUS O MPEAOCTaBICHUU
MYHULMNAIBHON YCIIYTM M JTOKYMEHTOB, YKa3aHHBIX B nojpaszeiie 2.6 paspena Il
aIMUHUCTPATUBHOTO  pErJlaMeHTa, a TakXke TNph [OJYyYEeHUU pe3ybTara
NPENIOCTAaBIECHUS MYHMIMNAIBHOW YCIyrd Ha JIMYHOM TMpUEMe HE JIOJDKEH
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MpEBBIIATH 15 MUHYT.

[Togpaznen 2.15. Cpok 1 NOPSIOK PETUCTPAIIUU 3aMPOCa 3asIBUTEIS O
MPEIOCTABICHUN MYHHUITUTIATBHONW YCIIYTH M YCIYTH, TIPEIOCTABIIEMOMN
OpraHu3aliel, y9acTBYIOMICH B MPEJOCTABICHUA MYHHUITUTIATLHON YCIYTH,

B TOM YHCJIE B DJICKTPOHHOU (hopme

Peructpauus 3adBieHHs] O NPEAOCTABICHUH MYHULMIAIBHON YCIyru U (WiM)
JIOKYMEHTOB (COAEpkKAIINXCS B HUX CBEJICHUI ), HEOOXOUMBIX JUIsl IPEOCTABICHUS
MYHULUNAIBHON YCIyTHM, B TOM YHCJIE€ MpPH MPEIOCTABICHUN MYHULHNAIBHOM
YyCIYIH B JJIEKTpOHHON (opme mocpeactBom Eaumnoro moprana, PermonanbHOro
MOpTaJIa OCYIIECTBISECTCS B JE€HD UX MOCTYILICHHUS.

Perucrpanus 3asBiieHMs O IPEAOCTaBICHUM MYHULHNAIBHOW YCIYIH C
JOKyMEHTaMH, YyKa3aHHbIMH B TIojpaszaeie 2.6 pasgena Il aaMHHHCTPaTUBHOIO
perjiaMeHTa, MOCTYIUBIIMMH B BBIXOJAHOW (HEpaOouMili WM Tpa3gHUYHBINA) JICHb,
OCYILECTBIISIETCS B MEPBBIN 32 HUM paOOUuil JCHb.

Cpok perucrpanuu 3asiBIEHUS O NPEIOCTABICHUH MYHULMNAIBHOM YCIYyI'H U
JOKYMEHTOB (CozepKalluXcs B HUX CBEACHHI), MPEICTAaBICHHBIX 3asiBUTEIIEM, HE
MOXeET IpeBbImaTh 20 MUHYT.

[Tonpaznen 2.16. TpeGoBaHMS K MIOMEIICHUSAM, B KOTOPBIX MPEIOCTABIISIOTCS
MYHULMIIAJIBHAS YCIIyTa, YCIyTa, MPeI0CTaBiIsieMas OpraHu3aluen, y4acTBYIOIIECH B
MPEIOCTABJICHUN MYHULIMITAJIIBHON YCIIYTH, K MECTY OKUIAHUS U ITpUEeMa
3asIBUTENICH, pa3MeIIeHuI0 1 0(hOPMIICHHUIO BU3YaTIbHOM, TEKCTOBOU U
MYJIbTUMEIUHHON HHGOPMAITUH O TIOPSIIKE MPEOCTABICHUS TAKUX YCIYT, B TOM
quCiIe K 00SCIeUeHNIO JOCTYITHOCTH Il MHBAIMIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Pocculickoit denepaniuv 0 COUATBLHOM 3aIUTE
WHBAJIMJIOB

2.16.1. Uudopmanus o rpaduxe (pexxkrme) padoThl YIIOTHOMOYEHHOTO OpraHa,
OpraHu3alMid, YYacTBYIOIIMX B MPEJOCTABICHUM MYHUIMMAIBHOU  YCIYTH,
pasMmeniaeTcs TpU BXOJI€ B 3/1aHME, B KOTOPOM OHHU OCYIIECTBISIOT CBOIO
JEATEIIbHOCTh, HA BUIHOM MECTE.

3nanue, B KOTOPOM MPEIOCTABISETCS MyHUIIMTIATIbHAS yCIIyTa, JTOJDKHO OBITH
00OpyZIOBaHO OTIEIBHBIM BXOJOM JUIsI CBOOOJHOTO JOCTyna 3asBUTEICH B
MOMEIIEHHUE.

Bxox B 3manme nomxkeH OBITH 00OpyZOBaH HMH(POPMAIMOHHOW TaOIMUKOMA
(BBIBECKOI), coneprkaiei nHbopMaIuio 00 yoJTHOMOYCHHOM OpraHe, OpraHu3aIlnH,
YYacTBYIOIIEH B TMPEAOCTABICHUA MYHHUIIMNAIBHONW YCIYyTH, a TakXke 00OpyaOBaH
yIOOHOW JIECTHUIIEW C TOPYYHSMH, TMaHIycaMu Ui OeCHpensTCTBEHHOTO
MEePEIBIKCHUS TPaXK]IaH.

Mecta mnpenocTaBieHUsT MYHUIMNAIBLHONW YCIYyTd OOOPYIYIOTCS C y4E€TOM
TpeOOBAaHUM JOCTYIMHOCTH [IJIi WHBAJIUAOB B COOTBETCTBUU C JICHCTBYIOIIUM
3akoHOAaTenbCTBOM Poccuiickon denepanuy 0 COUMAIbHOM 3aIUTE UHBAIUIOB, B
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TOM 4YHciie 00€CTIeYnBAIOTCS:

yCIOBUS JUIA  OECHpEensTCTBEHHOIO JIOCTyNna K OOBEKTYy, Ha KOTOPOM
OpraHMW30BAaHO MPENOCTABICHUE MYHMIMIIAJIBHBIX YCIyTr, K MeCTaM OTHbIXa H
MPEA0CTaBISIEMbIM MYHUIIUTIATBLHBIM YCIIYTaM;

BO3MOYKHOCTh CaMOCTOSITEJIbHOTO MEPEIBUKEHUS 110 TEPPUTOPUHA OOBEKTA, HA
KOTOPOM OpraHM30BaHO MPEIOCTABICHUE MYHULHNAIBHBIX YCIYT, BXOJa B TAKOH
OOBEKT M BBIXOJa U3 HETO, MOCAJIKH B TPAHCIIOPTHOE CPEJCTBO M BBICAJIKU U3 HETO, B
TOM YHUCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

COMPOBOXKJICHUE WHBAIMAOB, HMMEIOLIUX CTOMKHE paccTpoicTBa (GYHKUIUU
3pEHHUS U CaMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOIIM Ha 00BEKTE, Ha
KOTOPOM OpPraHMW30BaHO NPEAOCTABICHUE MYHULIUIAIBHBIX YCIIYT;

HaJUIeKallee pasMmelleHre oOOpyJqoBaHUS M HOcUTeled uHbopmalu,
HEOOXOOUMBIX JJisi oOecnedyeHuss OEeCHpensTCTBEHHOro JOCTylna HWHBAIUIOB K
O00BEKTY U MPEIOCTABISIEMbIM MYHHUIIUNIATLHBIM YCIyraM ¢ y4€TOM OIFPaHMYECHUN UX
KU3HENEATEIBHOCTH;

nyOJIMpOBaHUE HEOOXOAMMOW JJIi WHBAIUIOB 3BYKOBOM M 3pUTEIHHOU
uH(popManuu, a TaKKe HaJANUCed, 3HAKOB M HWHOM TEKCTOBOM M TpaduyuecKou
nH(pOpMaIMK 3HAKaMU, BBIIIOJHEHHBIMU pelibeHO-TOUCUHbIM IpudTom bpaiins,
JIOMYCK CYpAOINEPEBOAYMKA U TH(PIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OpPraHM30BAHO  MPEIOCTABICHUE
MYHUIIUNATBHBIX ~ YCIYT, COOaKU-TPOBOJAHMKA TPU  HAIWYUM  JOKYMEHTA,
HOJTBEPXKJAIOLIETO €€ CHEelUaJbHOE OOY4YeHHE U BBIJAaBAEMOI0 B IOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

OKazaHWe  pabOTHUKAaMU  YIOJHOMOYEHHOTO  OpraHa,  OpraHu3alui,
YYaCTBYIOIIMX B MPEAOCTABICHUHA MYHULMNAIBHOW YCIYTd, MOMOIIM WUHBAIWIAM B
MpeoIoJIeHn 0apbepoB, MEMIAIONINX TOJYYEHUI0 UMHU YCIYT HapaBHE C JIPYyTUMU
OpraHamH.

[lomemienrsi, B KOTOPBIX MPENOCTABIACTCS MYHHULMNAIbHASA YCIIYra, JTOJKHBI
COOTBETCTBOBATh CAaHUTAPHO-TUTMEHMYECKUM IpaBUjaM W HOpMaTUBaM, MpaBHIIaM
noxkapHot Oe3omacHOCTH, Oe3onacHocT TpyAa. llomemienus o0opyayroTCs
CUCTEMaMU KOHJUIIMOHUPOBAHUS (OXJIAKICHUS W HArpeBaHUsl) U BEHTUJIUPOBAHUS
BO3/1yXa, CPEACTBAMH OIIOBEIICHUS O BOBHUKHOBEHUM YpE3BbIUAHON cuTyanuu. Ha
BUJIHOM MECTE pPaCIOararoTCsl CXEMbl PA3MEIICHHS CPEICTB IOKAPOTYIICHUS H
nyTe sBakyamuu Jronen. I[lpemycmarpuBaercs o0OpyJoBaHUE MOCTYITHOTO MECTa
OOIIECTBEHHOTO TMOJIb30BaHUS (TyaseT).

[Tomemenuss MO®I] ans paGoThl C 3agBUTENSIMH OOOPYAYIOTCS DJIEKTPOHHOMN
CUCTEMON YIpPAaBJICHUS OYEpPEIbl0, KOTOpas MpencTaBisieT co00M KOMILIEKC
MPOrpaMMHO-aNMNapaTHbIX CPEACTB, IMO3BOJISIIOIIMX ONTUMHU3UPOBATh YIIPABICHHE
OuepeIsIMU 3asIBUTEIICH.

2.16.2. IlpueM HOOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, OpraHu3alusX,
YYAaCTBYIOIIMX B MPEIOCTABICHUM MYHULHMNAIBHON YCIYTH, OCYUIECTBIIIETCS B
CHeuaibHO 000PYIOBAHHBIX MOMEUIEHUSX WIIM OTBEACHHBIX AJI 3TOT0 KaOMHETaxX.

2.16.3. Tlomelenusi, npegHa3HAYEHHbIE IS TpUEMa 3asiBUTENEH, 000pyIyoTCs
MH(OPMAIMOHHBIMU CTEHJIAMH, COJAEP AIIMMHU CBEJCHUS, YKAa3aHHbIE B MOJpA3eIie
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1.3 aAMUHUCTPATUBHOTO PETJIaMEeHTA.

WNupopMalinoHHbIe CTEH Il pa3MENIaloTCs Ha BUITHOM, TOCTYITHOM MECTE.

Odopmiierne WHPOPMAITMOHHBIX JIMCTOB OCYIIECTBISACTCS YIOOHBIM IS
yrerust mpudrom — Times New Roman, ¢popmat nucta A-4; TEKCT — MPOMHUCHBIE
OykBeI, pazmep mpudta Ne 16 — oOBIYHBINA, HAMMEHOBAHUE — 3arjlaBHBIC OYKBBI,
pazmep mpudra Ne 16 — xupHbIi, monst — 1 cM BKpyroByro. TekcThl MaTepuasoB
JOJDKHBI OBITH HameyaTaHbl Oe3 HCIpaBiIeHHMN, Haunbojee BaxkHas WHGOpMaLs
BbIIETIsIeTCS KUPHBIM ipudTom. [lpu opopmiernn nHGOpPMAIMOHHBIX MaTEpUATIOB
B BHUJE OOpa3lOoB 3asBJICHUN Ha MOJyYCHHE MYHUIMIAIBLHOM YyCIyrH, oOpa3loB
3asIBJICHUH, epeyHell TOKYMEHTOB TpeOboBaHUs K pazMepy mpudTa u popMary JiMcra
MOTYT OBITh CHUYKEHBI.

2.16.4. TlomemieHuss s HOpUeMa 3asgBUTENICH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM [JI1 TpaXJaH YCJIOBHSIM W ONTUMAJIBHBIM YCIOBUSIM PaOOTHI
JOJDKHOCTHBIX JIMII YIOJHOMOYEHHOI'O OpraHa, OpraHM3alluid, y4YacTBYIOIIMX B
MPEIOCTABICHUN MYHUITUTIATBHOMN YCIYTH, U JOJDKHBI 00ECTIeunBaTh:

KOM(OpPTHOE  pacloJIOKEHUE  3asgBUTENS M JIOJDKHOCTHOTO  JIMIIA
YIOJHOMOYEHHOI'O OpraHa;

BO3MOXXHOCTh M YJI00CTBO 0(OPMIICHUS 3asIBUTEJIEM MUCbMEHHOTO OOpalleHus;

Tene(OHHYIO CBA3b;

BO3MOXKHOCTH KOTIMPOBAHUSI JOKYMEHTOB;

JOCTYyNl K HOPMaTUBHBIM IPaBOBBIM aKTaM, PErYIMPYIOIIMM IPEJOCTaBICHUE
MYHUITUTIATBHOU YCITYTH;

HaJIMYue MUCbMEHHBIX MIPUHAJJIEKHOCTEN 1 Oymaru gopmara A4.

2.16.5. Jlna oxxupaHus 3asBUTCISAMU TPHEMa, 3alOJTHEHUS HEOOXOIUMBIX IS
MOJTyYEHUs] MyHUIIUIAIBHON YCIYrd JOKYMEHTOB OTBOJSTCS MecTa, 000py10BaHHbBIE
CTYJBSIMH, CTOJAMHU (CTOMKaMM) I BO3MOKHOCTH OGOPMIICHUS JOKYMEHTOB,
o0ecneunBalOTCsl pydykamu, OJlaHKaMHu JOKyMeHTOB. KoiuuecTBo MecT 0XuIaHUs
OTIPEETSAETCS UCXO U3 (PaKTHUECKON HArpy3KH M BOZMOKHOCTH UX Pa3MEIICHUS B
MOMEIICHHH.

2.16.6. Ilpuem 3asBuTENEd NpPU NPENOCTABICHUM MYHULHNAIBHOW YCIYTH
OCYUIECTBISIETCSl corjacHo rpaduky (pexxumy) paOOThl YIOJIHOMOYEHHOIO OpraHa,
OpraHu3alfii, Y4YacTBYIOIIMX B TMPEAOCTABICHUM MYHHUIUNAIBHOW  YCIYTH:
eXXeTHEBHO (C MOHEACTbHUKA M0 MATHUILY ), KPOME BBIXOJHBIX U MPA3IHUYHBIX JTHEH,
B T€YCHHUE pabOvero BpeMEHHU.

2.16.7. Paboyee MecTO [OJKHOCTHOTO JIMLA YHOJHOMOYEHHOTO Oprasa,
OpraHu3alyii, Y4acTBYIOIIUX B MPEIOCTABICHUN MYHULHUIMAIBHON YCIYTH, TOJIKHO
OBITH 00OPYOBAHO MEPCOHATHHBIM KOMITBIOTEPOM C JOCTYNOM K MH(GOPMAIIMOHHBIM
pecypcaM  yNOJHOMOYEHHOTO  OpraHa, OpraHM3alMii,  Yy4acTBYIOIIUX B
IPEIOCTaBIEHUU MYHUIIUTIATBHON YCITYTH.

Kabunetsr mpuema mosiyyaTenedl MYyHHUIUNAIBHBIX YCIYT JOJDKHBI OBITH
OCHAILIEHbl WH(POPMALIMOHHBIMU TaOJMYKaMH (BbIBECKaMHU) C yKa3aHUEM HOMepa
KaOuHeTa.

CrneunanucTsl  YIOJIHOMOYEHHOTO OpraHa, OpraHu3alyid, Yy4YacTBYIOIUX B
MPEIOCTABIEHUM MYHUIMINAIBHOW YCIYTH, OCYUIECTBISIOLIME IMPUEM 3asiBUTENEH,
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00eCIeuynBarOTCS JIMYHBIMM HArpyJIHBIMH HJICHTU(DHKAIMOHHBIMM  KapTOYKaMHU
(6a1imxamMu) 1 (MIM) HACTONIBHBIMH TaOIMYKAMHU.

[Togpaznen 2.17. IlokazaTenu JOCTYIMHOCTA U KAYECTBA MYHUITUTIATLHON

YCIIYTH, B TOM YHUCJI€ KOJNYECTBO B3aUMOJICHCTBUM 3asIBUTEIIA C JOJKHOCTHBIMU
JIMLAMU IIPU NPEIOCTABICHUN MyHULIUIIAIIBHONW YCIYTH U UX MPOJOJKUTEIBHOCTb,

BO3MOYKHOCTb MOJyYE€HHUS MyHULUIIAIBbHON yciayru B ML, BO3MOXKHOCTB MO0
HEBO3MOKHOCTb MOJYyYEHN MyHULUIIAJBHON YCIYTH B JJFOOOM TEPPUTOPUATBHOM
10JIpa3eJIEHUH OpraHa, NpeAoCTaBIAONIEr0 MyHUIMIAIBHYIO YCIYTY, IO BBIOOPY

3agBUTENS (IKCTEPPUTOPUATIBHBIA TPUHIIUIT), BO3MOYKHOCTD IOJIy4eHUs1 HH(OpMaLun
0 XOJI€ ITPENOCTABIICHUS MYHULIMITIAJIBHON YCIIYTH, B TOM YUCJIE C UCIIOJIb30BAHUEM
MH(POPMaLMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI

2.17.1. OCHOBHBIMHU MOKa3aTEISIMU JOCTYIMHOCTH U Ka4e€CTBA MYHUIUIAIBHOU
YCIIYTH SIBJISIFOTCSL:

KOJIMYECTBO B3aMMOJICCTBUIN 3a4BUTENSI C JOJDKHOCTHBIMH JIMLIAMU TPHU
MPEIOCTABICHUN MYHHUIUMIIAIIBHON YCIYTHM WM HUX MNPOJOJDKUTENIBHOCTh. B mporecce
NpPEOCTaBICHNUS MYHULMIAIBHON YCIyrd 3asBUTENIbL BIpaBe oOpamarbcs B
YIOJITHOMOYEHHBIA OpraH Mo Mepe HEOOXOJAMMOCTH, B TOM YHCIIE 3a IMOJTYyYEHUEM
uH(popMaIu 0 X0J€ MPEAOCTABICHUS MYHUIIMTIATBLHON YCIYTH;

BO3MO>KHOCTh 3aIlMCH 3asBUTENSI HA MPUEM B YIOJIHOMOYEHHbIA opraH, M®I]
JUISL TIOA4H 3aI1poca O MPEJOCTABICHUH MYHHITUIIAIBbHON YCIIYTH;

BO3MOYKHOCTB IIOJIAYX 3aIpOCa 3asiBUTENSI O MPEAOCTABICHUM MYHULIMNAJIBHOU
YCIYTM W BbIJAYu 3aABUTEISIM JIOKYMEHTOB IO pe3yJibTaTaM MpeaoCTaBICHUS
MYHULMIAIBHON yciyrd B M®L, a Takxke moCpeacTBOM 3aIlOJHEHUS JJIEKTPOHHOU
dbopmel 3anpoca Ha EqunoMm moprane, PernonanbHoM mopraiie 6e€3 HeoOXOIUMOCTH
JIOTIOJTHUTEIIFHOM TI0/1auy 3ampoca B Kakou-mubo nHou popme;

BO3MO>KHOCTh OKa3aHHWs IUIATHOM yCIYru — Bble3na coTtpynHuka MO®L] Ha nom
3asBUTEJISI TI0 €r0 3asBJICHUIO JI1 TpUeMa 3asBJICHUS M TMakeTa TpeOyeMbIX
JOKYMEHTOB Ha MOPEAOCTABJICHUE YCIyrM W JUIl  BBbIAAYM  PE3YJIbTATOB
MPEIOCTABJICHUS YCIIYTH;

BO3MOXXHOCTh  MOJy4eHUsT  MHPOpManMu O  XOoJe  MpeAoCTaBICHUS
MYHUIMIIAUIBHON yCIYyTH, B TOM 4YHCIE C HCIOJb30BaHMEM EnuHoro mnopraina,
PernonansHoro nopraia,

MIPEIOCTABIEHUE MYHULHMNAIBHOW YCIYTHM C HCIOJb30BAHUEM BO3MOKHOCTEU
Ennnoro noprana, PernonansHoro nopraina;

BO3MOYKHOCTh OLICHKH 3asiBUTEJIEM JOCTYIMHOCTH U Kauye€CTBa MYHULMNAJIbHOU
ycinyru Ha EnnHoM noprasne;

YCTAHOBJIEHHE JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEIOCTABICHUE
MYHULIMNIAIBHOW YCIIYTH;

YCTAHOBJICHHE U COOJIOJICHHE TpeOOBaHUN K TOMEIICHUSIM, B KOTOPBIX
MIPENOCTABISETCS YCIIyTa;
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YCTaHOBJICHHE U COOIIOJICHIE CPOKA MIPEIOCTABICHUSI MYHUITUTIAIBHON YCIIyTH,
B TOM YHCJIE CPOKA OXKHIAHHS B OUEPEIH MPH TOJade 3asBICHUS U TIPHU MOTyUYECHUN
pe3ynbTaTa MpeoCTaBICHIS] MYHUIIUITAIGHON YCIYTH;

KOJMYECTBO 3asBJIICHUM, NPHUHATBIX C MCIOJB30BAaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHON CETH OOIIEro IMOJIb30BAaHUSA, B TOM YHCJIE IOCPEICTBOM
Ennnoro noprana, PernonansHoro noprana;

MPEIOCTABIICHUE BO3MOXXHOCTH 3asgBUTENIO  (MIPEACTABUTEIIO  3asSBHUTENIA),
HE3aBUCUMO OT €T0 MECTa >KHTEJIbCTBA WJIM MecTa MpeObIBaHUS (s (GU3HUECKUX
JIVITI, BKJTFOYAsi MHIMBUYyalTbHBIX TIPEIPUHUMATENICH ) THO0 MecTa HaXOxkIeHus (AJ1s
IOpUJIMYECKUX JIMI[), oOpaiieHuss B 000 mo ero Beibopy MODI[ B mpenenax
Tepputopun KpacHomapckoro kpas Ui TPEIOCTAaBICHUS €My MYHHIIMITAIbHON
YCITyTH TI0 SKCTEPPUTOPUATEHOMY MPUHITUTTY.

[Tonpaznen 2.18. Uuble TpeOoBaHUS, B TOM YKCJIE YUUTHIBAIOINE OCOOEHHOCTH
MpeoCcTaBiIeHUs] MyHUITUTIabHOU yeiryru B M®IL], ocoOeHHOCTH MpeI0CTaBICHUS
MYHUIUTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eCiu
MyHUIUIIATIbHAS yCIyra NPeAOCTaBISETCS 110 SKCTEPPUTOPUATBHOMY TPUHIIUITY )

¥ 0COOEHHOCTH MPEJOCTABICHHS MYHULIMITAIBHON YCIYTH B 3JIEKTPOHHOM

dbopme

2.18.1. [Ins mony4deHus MyHUIUIIAIIBHOW YCIYTH 3asBUTENSIM MPEAOCTABISAETCS
BO3MOYKHOCTB IIPEJICTABUTH 3asIBJICHUE O MPEIOCTABICHUU MYHULIUIIAIBHON YCIYTH U
JIOKYMEHTBI (COJEpIKaluecs B HUX CBEACHMS), HEOOXOIUMBIE JUIsl TIPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH, B TOM YHUCJIE B (JOpME IEKTPOHHOTO JOKYMEHTA:

B YIIOJIJHOMOYEHHBIN OPTaH;

yepe3 MOLI B ynoTHOMOYEHHBIN Opras;

MOCPEJICTBOM  HUCIIOJIb30BaHUS  HMH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH, BKIIF0Yasi UCI0JIb30BaHUE EnuHoro noprana, PernoHanbHOTO noprana, ¢
MPUMEHCHUEM JJICKTPOHHOW TMOJMHUCH, BHUJ KOTOPOM JIOJKEH COOTBETCTBOBATh
TpeboBaHusiM noctaHoBjeHus [IpaButenscTBa Poccuiickoit denepanuu ot 25 uioHsS
2012 roma Ne 634 «O BHIax dNEKTPOHHOM MOMINKCH, HCHOJBb30BAHHE KOTOPBIX
JIOTyCKaeTcs Mpy OOpalleHu! 3a MOJTYYEHUEM TOCYIapCTBEHHBIX U MYHUIUIIAbHBIX
yciyr» (aajiee — 3JIeKTpOHHAs TOJINHUCH).

3asgBIeHUS U TOKYMEHTBI, HEOOXOAUMBIC JIJISl PEOCTABICHHS MyHUITUTIATLHOM
YCIIYTH, TIPeIOoCTaBsieMble B (hOpME DIIEKTPOHHBIX TOKYMEHTOB, MOJAMKUCHIBAIOTCS B
COOTBETCTBUH ¢ TpeboBanusiMu crareit 21.1 u 21.2 denepanproro 3akoHa Ne 210-03
u ®enepanbHoro 3akoHa ot 6 ampens 2011 roma Ne 63-03 «OO0 >7meKTPOHHOM
MTOJITUCH.

B cnyuae mampaBieHHs 3asBIICHUNA W JOKYMEHTOB B JJICKTPOHHOW ¢opme ¢
ucnoJib3oBanueM EnumHoro mnoprama, PermoHampHOro mnoprana, 3asBICHUE U
JOKYMEHTBI ~ JIOJUKHBI ~ OBITh  TMOJIMWCAHBI  YCWJICHHOW  KBajdu(PUIIMPOBAHHOU
AJIEKTPOHHOM TOMUCHIO.

[lepeueHp K1accoB CPEACTB AJIEKTPOHHOW IMOIIUCH, KOTOPBIE AOIYCKAKTCS K
WCIIOJB30BAaHUIO TPU OOpAIllEHHH 3a TOJYyYEHHEeM MYHMIIUIAIBLHON YCIyTH,
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OKa3bIBA€MOW C TMPUMEHEHHEM YCUJICHHON KBAIU(DUIIMPOBAHHON 3JIEKTPOHHOU
MOJIITMCH, U OMpEeNessieTCs] Ha OCHOBaHHHM yTBEPXKAaeMOH (enepalbHbIM OpraHOM
MCIIOJTHUTEIBLHOM BJIACTH MO corjlacoBanuio ¢ denepanbHOM ClTyK00i1 O€30MMacHOCTH
Poccuiickoit  ®enmeparuu  Momenu  yrpo3  Oe3omacHOCTH — WHGOpMANWHK B
UHPOPMAIIMOHHON CHUCTEME, MHCIIOJIb3yeMOll B ILesIX IMpuemMa oOpaieHuil 3a
NOJIy4eHUEM  MYHULHMIAIBHOM yCIyrd W (WIM) T[PEJOCTABICHHUS  TaKOU
MYHHIUITAIBHON YCIYTH.

2.18.2. BasButensmM o0ecneunBaeTCa BO3MOXHOCTh MOJyUYeHUsT WH(OPMALIUU O
MPEAOCTABISIEMO MYHULIMNANBHON yciayre Ha EnumHoM moprane, PernoHanibHOM
nopTavie.

Jns momydeHust 1ocTyna K BO3MOXHOCTAM EamHoro moprana, PernonanbHOro
noprajna HeoOXoauMo BbeIOpaTh cyObekT Poccuiickoii denepaiu, 1 mocie OTKPHITUS
CIIUCKA TEPPUTOPUATILHBIX (eepaIbHBIX OPTaHOB HUCIIOJHUTEIBHON BJIACTH B 3TOM
cyonsekte Poccuiickoit denepaiuu, OpraHoB HCHOJHUTEIBHOM BJIACTU CYOBEKTa
Poccuiickoii ®enepanumi ¥ OpraHoB MECTHOIO CAMOYIpPaBJIECHHUS BbIOpATh
agMuHUCTpanio CEHHOTO CEIbCKOIO0 MOCENEHUs TEeMPIOKCKOro paiioHa ¢ MepeYHEM
OKa3bIBAEMbIX MYHHUIIMITAJIBHBIX YCIYT U HHPOPMALIMEH 10 KaKI0M yciyre.

B kaprouke KaxAOW YCIyrd COJAEPKHUTCS OINUCAHHUE YCIyTd, MOJApoOHas
nH(popMalus 0 mopsiAKe U crocodax ooOpalieHus 3a yCIyroi, nepedeHb JOKYMEHTOB,
HEOOXOAMMBIX JUISl TIOJYYEHHS YCIyTH, HHPOPMALUS O CPOKAX €€ HCIOJHEHUs, a
Tak)Ke OJJaHKU 3asiBIECHUN U GOpM, KOTOPbIE HEOOXOAMMO 3aIlOJIHUTh AJIs 0OpallieHus
3a YCIIYTOH.

[lomaua 3asBuTENeM 3ampoca M UWHBIX JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTaBICHNUS MYHUIIMIIAIBHOW YCIYTH, U MPHUEM TAaKHX 3alPOCOB U JOKYMEHTOB
OCYLIECTBJISIETCS B CIAEAYIOLIEM MTOPSAKE:

nojaya 3ampoca Ha MPEJOCTaBICHUE MYHUIMNAIbHON YCIYyTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYILIECTBISIETCS uepe3 JMYHbIM KaOuHeT Ha EnuHoMm mopraine,
PernonansHoM nopraiie;

st 0pOpMIIEHUST JTOKYMEHTOB MOCPEACTBOM ceTHu «HHTepHEeT» 3asBHUTEIIO
HEOOXO0IMMO MPONTH TpoleAypy aBTopu3anuu Ha Equnom noprane, PernonaibHOM
noprarne;

JUISL  aBTOpU3AllMM  3asBUTENI0O HEOOXOAMMO BBECTH CTPAaxOBOM HOMEp
WHIUBUYAIBHOTO JIMIIEBOTO CYETa 3aCTPAXOBAHHOTO JIMIA, BbIJAHHBIN [[eHCHOHHBIM
donnom Poccuiickoit  Deneparuu  (TOCYJAPCTBEHHBIM  YUPEKIECHUEM)  TI0
Kpacnonapckomy kparo (CHUJIC), u mapoib, NOTyYEHHBIA MOCJIE PErUCcCTpaliuyd Ha
Ennnom nmoprane, PernonansHOM mopTaiie;

3asiBUTENb, BBIOpAB MYHHUIIMNIAIBHYIO YCIYTy, TOTOBUT IaKeT JOKYMEHTOB
(KoM B DJICKTPOHHOM BHJIE), HEOOXOAUMBIX JJIsl €€ MPEAOCTaBICHNUs, U HAMPABIISET
X BMECTE C 3asBJICHUEM 4Yepe3 JUYHBbIM KaOuHeT 3asBuTens Ha EmuHom mopTtane,
PernonansHom noprase;

3asiBJICHME BMECTE€ C DJJIEKTPOHHBIMU KOMHUSIMU JOKYMEHTOB TIOMAaJaeT B
MH(OPMAIMOHHYIO CUCTEMY YIIOJTHOMOYEHHOTO OpraHa, OKa3bIBaIOIIETr0 BEHIOPAHHYIO
3asiBUTEJNEM YCIyry, KOTopas oOecrneuuBaeT MpUeM 3alpocoB, OOpalleHHi,
3asiBJICHUI M WHBIX JOKYMEHTOB (CBeAeHMI), mocTynuBimux ¢ EnumHoro moprana,
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PernonanbHoro nopraia u (Wiam) 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJECHUCTBUA.

2.18.3. Jlns 3asBuTeNeid 0OOECHeYMBAETCS BO3MOXKHOCTh OCYIIECTBIISATH C
UCIOJb30BaHueM EnnHoro moptana, PernoHansHOTrO moprajia mojiydeHue CBeACHUM
O XOJI€ BBIMIOJIHEHUS 3apoca O MPEAOCTABICHUN MYHULIMTIATBLHON YCIIyTH.

CBeneHus O XOJ€ W pe3yJbTaTe BBIMOJHEHUS 3ampoca O MPeAoCTaBICHUU
MYHULIMNIAIBHON YCIYTH B 3JIEKTPOHHOM BHJI€ 3asIBUTEIIO MPEJICTABIISIOTCS B BUJIC
YBEJOMJICHHSI B TUYHOM KaOWHeTe 3asBuTeNsi Ha ExmHoM moprane, PermonamsHOM
nopTavie.

2.18.4. Ilpu HampaBieHUU 3asBICHUA U JOKYMEHTOB (COACpP)KAIMXCS B HHUX
cBelieHUuM) B (opMe DIEKTPOHHBIX JOKYMEHTOB B TMOpPSJIKE, MPEIyCMOTPEHHOM
noanyHkrom  2.18.1  mompazmena  2.18  aIMMHUCTPATUBHOTO  PEIJIaMEHTA,
oOecrieuynBaeTcs BOZMOKHOCTh HAIIPABJICHUS 3asIBUTEIIO COOOIIEHUS B AJIEKTPOHHOM
BH/JIE, MOATBEPKIAIOIIETO UX MIPUEM U PETUCTPALIHIO.

2.18.5. Ilpu obpamenun B M®IL] MmyHununanpHas yciiyra NpeaoCTaBIIsIeTCs C
Y4€TOM MNPUHIUIIA SKCTEPPUTOPUATLHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTEIb
BIIpaBe BBIOpaTh JIsl oOpanieHus 3a nojydeHreM yciayru M®LI, pacnonoxeHHbI Ha
tepputopur KpacHomapckoro kpasi, HE3aBUCUMO OT MECTa €ro perucrpanuud Ha
tepputopun  KpacHomapckoro kpas, MecTa pacloOJOXKEHHST Ha TEPPUTOPUHU
KpacHoaapckoro kpast 00bEKTOB HEBUKUMOCTH.

VYcnoBuem npeaocTaBiaeHUsS MyHUIUIIAIBHONW YCIYTH IO YKCTEPPUTOPHATBHOMY
NPUHIIUIY SIBIISIETCA pPETUCTpalsi 3asBUTENsE B (enepaibHOM ToCyAapCTBEHHOU
nHpopMarmornHou cucteMe «Enunas cucteMa niaeHTUGUKAIIMA U ayTeHTH(UKAIIUN B
uHppaCTPyKTypeE, o0ecreunBaroIIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOe
B3aMMOJICUCTBIE MH(POPMAIMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX IS MPEIOCTABICHHUS
rOCyJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT B JJIGKTPOHHOU (dopme» (manee —
eAuHas CUCTeMa UASHTU(DUKAIIMY U ayTCHTU(DHUKALIAH ).

M®Il npu oOpamieHun 3asBuTeNst  (MPEICTABUTENS  3asBUTENSA)  3a
MPEeA0CTaBICHUEM MYHUITUTIATBLHON YCIYTH OCYILECTRIISIIOT:

dbopMupoBaHUE SJIEKTPOHHBIX JOKYMEHTOB M (WJIM) SJEKTPOHHBIX 00pa3oB
3asBJICHUSI, JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENs (MPEACTABUTEINSI 3asBUTENS),
KOMHUM JTOKYMEHTOB JIMYHOTO XPAHEHWS, MPUHSITBIX OT 3asBUTENS (MPEACTaBUTEIIS
3asBUTEJISI), 00ecreurBasi UX 3aBEPEHUE AJICKTPOHHOUN MOAMUCHIO B YCTAaHOBJICHHOM
MOPSIAKE;

HaIpaBJeHUE C MCIOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX
TEXHOJIOTUIA AJICKTPOHHBIX JTOKYMEHTOB M (WJIH) SJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIOJIHOMOYEHHBIM JOJLKHOCTHBIM JuioM ML, B ynoJHOMOYEHHBIN
OpraH, MPeAOCTABJISIONINI COOTBETCTBYIOIIYIO MYHUITUTIAIBHYIO YCIIYTY.

Paznen I1. CocrtaB, nociie10BaTeIbHOCTh U CPOKH BBITIOJIHEHUS
aAMUHUCTPATUBHBIX TIpouenyp (AecTBuil), TpeOOBaHUS K MOPSIIKY UX BBITOJHEHUS,
B TOM YHCJI€ 0OCOOEHHOCTH BBIMOJIHEHUS aIMUHUCTPATUBHBIX Mpoueayp (AeicTBuUil) B

AIEKTPOHHOM (hopMe, a TaK:Ke OCOOCHHOCTEN BBIMIOJHEHUS aIMUHUCTPATUBHBIX
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npouenyp (aeicTBuit) B MHOTO(QYHKIIMOHATIBHBIX IEHTPaX MPeA0CTaBICHUS
roCyJIJapCTBEHHBIX U MYHULIMTATbHBIX YCIYT

[Togpaznen 3.1. CoctaB aAMUHUCTPATUBHBIX MIPOLIEAYP

[IpenocraBiieHre MYHHMIMOAIBHOW YCIYyTH BKIIOYAET B CE€OS  CIEAYIOIIHE
aIMUHUCTPATUBHBIE TPOLICAYPHI:

NpUEM 3asBJICHUS O BBIJAYE APXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK H
apXUBHBIX KOMHH, perucTpaius 3asBICHUs;

aHaJIM3 MPUJIOKEHHBIX K 3asBJICHUIO TOKYMEHTOB Ha MPEAMET UX COOTBETCTBUSA
TpeOOBaHUSIM AJMUHUCTPATUBHOTO PETIaMeHTa U PACCMOTPEHUE 3asIBIICHUS;

NOATOTOBKY W  BbIauy AapXUBHBIX CIOPaBOK, ApPXUBHBIX BBITUCOK H
3anpaniuBaeMblX apXWBHBIX KOMUW JTMOO HampaBiieHHE (BbJadya) yBEIOMJICHUS 00
OTKa3€ B BbIJJA4Y€ JAHHBIX IOKYMEHTOB,

[Togpaznen 3.2. [locnenoBaTENbHOCTD U CPOKHU BBITIOJIHEHUS AIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHUS K OPAIKY UX BBIMOTHEHUS

3.2.1.Ilpuem 3asBiICHUS O BbIJaye apXUBHBIX CIPABOK, aPXMBHBIX BBIIIUCOK U
aApXMBHBIX KOIMM M IPUJIAra€MbIX K HEMY JOKYMEHTOB, aHAJIU3 IPUJIOKEHHBIX K
3a8BJICHUIO  JIOKYMEHTOB Ha  IpeIMeT HUX  COOTBETCTBUS  TpPeOOBaHUSAM
aAMUHHACTPATUBHOIO  PEIJIAMEHTA, PETUCTpalys  3a4BJICHUSA  CIELHAIUCTOM
YIIOJIJHOMOYEHHOI'O OpraHa.

OcHoBaHuEM I Hadyajla aAMUHUCTPATHBHOM IPOLEIYpHI SIBISETCS Mojavya
3asiBUTEJEM WM YIOJHOMOYEHHBIM UM JMUOM 3asBieHUs (nmpuioxkeHnue Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY) U IaKeTa JOKYMEHTOB, 00513aHHOCTb
0 MPEIOCTABICHNIO KOTOPHIX BO3JIO’KEHA HA 3asiBUTEIISA, B OOLIHI OTAEI.

3.2.1.1. Ilpm npueme 3adBICHUS W NPWIATAEMBIX K HEMY JIOKYMEHTOB
CIELUAINCT YIIOJJHOMOYEHHOIO OpraHa:

YCTAaHABJIMBAET JINYHOCTH 3asBUTENSA, B TOM YHUCIE IPOBEPSAET JOKYMEHT,
YAOCTOBEPSIOMIANA JUYHOCTh, IMPOBEPSET IOJHOMOYMS 3ASBUTENS, B TOM YHCIIE
ITOJTHOMOYHS NPEICTABUTENS JENCTBOBATh OT €70 UMEHH;

MPOBEPSIET HAJU4YMe BCEX HEOOXOAMMBIX JIOKYMEHTOB, HCXOAS W3
COOTBETCTBYIOILIETO TMEPEYHs JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEIOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

IIPOBEPSIET COOTBETCTBUE IPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSM, YAOCTOBEPSIACH, 4TO: JOKYMEHTBl B YCTaHOBJICHHBIX
3aKOHOAATENBCTBOM CJIy4dassX HOTApUAJIBbHO YJIOCTOBEPEHBI, CKPEIUICHBI IE€YaTsMH,
MMEIOT HAUICKAIIWE IOAIMCHA CTOPOH WJIM OIPEAEICHHBIX 3aKOHOJATEIbCTBOM
JOJKHOCTHBIX JIMIL, TEKCThI IOKYMEHTOB HAIHMCaHbl pa300punBO; (HhaMUInl, UMEHA U
oTyecTBa (PU3UUECKUX JIUI, apeca UX MECT >KUTEJIbCTBA HAMMCAHBI MOJHOCTHIO, B
oOpalieHNH IPUANYECKUX JIUI UMEIOTCSI UX PEKBU3UTHI U MeYaTh; B JOKyMEHTaX HET
MOAYMCTOK, TPUMKCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE OrOBOPEHHBIX B HHX
VCIIPABJICHUM; JOKYMEHTBl HE HCIIOJHEHBl KAapaHIAlIOM; JOKYMEHTbl HE HMMEIOT



19

CEpbE3HBIX MMOBPEKIACHUM, HAJIWYME KOTOPbIX HE IO3BOJISIET  OJHO3HAYHO
MCTOJIKOBaTh MX COJEPAHUE; CPOK JIEUCTBHS JOKYMEHTOB HE HCTEK; JOKYMEHTBI
comepkaT WHGOPMAIUIO, HEOOXOAUMYIO [IJIsi TMPEAOCTABICHUS MYHHUITUIATBLHOM
YCIIYTH, YKa3aHHOM B 3asBJICHUH; IOKYMEHTHI IPEACTABIEHBI B IOJTHOM 00BEME;

CBEpSET MPEJCTABICHHBIE IK3EMIUISIPbl OPUTMHAIOB M KOMHUI JTOKYMEHTOB (B
TOM YHCJIE HOTAPUAJIBHO YAOCTOBEPEHHBIE) APYT C IPYTOM;

MIpU HEMPABUILHOM 3aMOJIHEHUH OJIaHKa 3asBICHUS YKA3bIBAET HA HEIOCTATKH
Y BO3MOXHOCTb UX YCTPaHEHHUS;

OpU OTCYTCTBHUM JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTOALIETO
aJIMUHHACTPATUBHOTO  pErJIaMEHTa,  HECOOTBETCTBUM  HUX  YCTAHOBJIEHHBIM
TpeOOBaHUAM, YBEIOMIISIET 3asIBUTENS O HATMUMU NPENATCTBUMN AJIs PEAOCTaBICHUS
MYHUIIMIIAJIBHON YCIYyTU U MpeUIaraeT NPUHATh MEPHI 10 UX YCTPAHEHHUIO;

OpPU COTJIACUU 3asBUTENII YCTPAHUTh HENOCTATKH BO3BPAILAET 3asBUTEIIIO
IIPEICTABIICHHBIE JOKYMEHTHI. [Ipu Hecornacuu 3asBUTEN YCTPAaHUTh HEAOCTATKH -
NPUHUMAET JOKYMEHTHI, PU 3TOM OOpalllaeT ero BHUMaHUE Ha TO, YTO YKAa3aHHOE
00CTOSTENBCTBO MOYKET MPEMSATCTBOBATH PEIOCTABICHUIO MYHULIUIIAIBHON YCIYTH.

3.2.1.2. Perucrtpanusi 3asBJICHUM O BBIJAYE APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIUCOK W apXUBHBIX KOMHM OCYHIECTBISIETCS CIEUUATUCTOM OOLIEro OTHAeNa B
CUCTEME 3JIEKTPOHHOIO JOKYMEHTO00OpoTa aaMUHHUCTpauud CEHHOro CeabCKOro
nocesieHus: TeMproKCKoro paioHa.

3.2.1.3.MakcuMabHbIN CPOK UCTIOJIHEHUS aIMUHUCTPATUBHOM Mpoteaypsl — 1
KaJICHIApHBIN J€Hb.

3.2.1.4. Kputepuu nNpuHATHS PELLICHUS:

oOpallleHue 3a IMOJIyYeHHEM MYHHUIMIAIBHOM YCIYIM COOTBETCTBYIOLIETO
Ju1a;

[OJIHOTA MOJJAHHOTO KOMIIJIEKTA JJOKYMEHTOB;

JOCTOBEPHOCTH MOJAHHBIX JOKYMEHTOB.

3.2.1.5.Pe3ynbTaT a AMUHUCTPATUBHOM IPOLIEAYPHI:

perucrtpauus 3asBIEHUS B CHUCTEME DJIEKTPOHHOTO JOKYMEHTO0OOpOoTa
agMuHUCTpau CEHHOTO CEbCKOTo MoceneHus TeMpPIOKCKOro paioHa;

OTKa3 B PUEME 3asiBJICHUS U JOKYMEHTOB.

3.2.1.6.Crioco0 (¢ukcanuu pe3yapTaTa BBIIOJHEHUS AJMUHUCTPATUBHOM
MPOLIETypbl — BHECEHHUE 3asBJICHUS B CHCTEMY JJIEKTPOHHOIO JOKYMEHTOO00OpOTa
aaMuHUCTpanuu CEHHOTO CENbCKOT0 NocesieHns TeMpIOKCKOro paioHa.

3.2.2. PaccMOTpeHurE 3asBJICHHS U MTOATOTOBKA JIOKYMEHTOB B 3aBUCUMOCTH OT
KOHEYHOI'0 pe3yJbTaTa IpeI0oCTaBICHUS MyHUIIUNIAIBHON YCIIyTH.

3.2.2.1.0cHoBaHueM Il Hayajia aJIMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
NOCTYIJIEHUE 3asBlIcHUA TIaBe (CEHHOro CeJIbCKOro IocelneHus: TeMpHOKCKOro
paiioHa, ISl HAJIO)KEHUS PE30JTFOLINH.

3.2.2.2. Tlocne perucTpauyy 3asBICHUE U NMPUIOKEHHBIE K HEMY JOKYMEHTBI
NepeatoTCs Il PACCMOTPEHUSI U IPUHATHUS PELIECHUS 3aMECTUTENO riaBbl CEeHHOro
CEJIbCKOI0  IOCENeHUsT  TEeMpPIOKCKOrOo  panhoOHa, KypUPYIOLIEMY  BOIPOCHI
JOKYMEHTAIIMOHHOTO 00eCcreYeH s AesITeNbHOCTH agMUuHucTpanuu. [locne npunarus
COOTBETCTBYIOIIUM JIOJKHOCTHBIM JIMIIOM PELIEHUS O BBIJAYE apXMBHBIX CIPABOK,
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apXMBHBIX BBIHCOK U apXMBHBIX KOMUHM JMOO OTKa3€ B BbIJau€ apXUBHBIX CIPABOK,
aApXMUBHBIX BBIMMCOK M APXMBHBIX KOMUN JOKYMEHTHI BO3BPAIIAlOTCS CHEIUATHUCTY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHULMIAIBHOM YCIyTH, JUIsl HCHOJHEHUS
PE30ITIOLHUN.

ApXUBHBIE CIIPABKH, aQpXUBHBIE BBIMUCKA U apXUBHbBIC KOMHUH aIMUHUCTpAIUU
CeHHOro CcenmpCKOro mocejaeHuss TEeMpIOKCKOro paidoHa M3rOTABIMBAIOTCA C
MIOMOIIIBIO CPEJCTB OmepaTuBHON mosmrpaduu (Kcepokomus). TeKCT M0DKeH OBITh
YETKUM, XOPOIIIO YATAEMBIM. 3aBepsETCS JOKYMEHT MOAMKUCHIO HadalbHHUKA OOIIEro
OTHEeJNIa U TevyaTbio aaMuHUCTpannu CEHHOro CENbCKOro MOCENeHUs! TeMpPIOKCKOro
paioHa.

B cinywae npussaTus pemieHuss o0 OTKa3e B BbIJaye apXMBHBIX CIIPABOK,
apXMBHBIX BBIIUCOK W  apPXMUBHBIX KONUW  3aABUTENI0  IOATOTABIMBAETCS
COOTBETCTBYIOILIEE NHCHbMEHHOE YyBEIOMJIEHHE 00 OTKa3e B BbLIau€ apXUBHBIX
CIIPAaBOK, apXUBHBIX BBIIMCOK W apXUBHBIX KOMWW 3a MOANKCHIO I1aBbl CEHHOro
CEJIbCKOTO TOCeNIeHHs TeMpIOKCKOro paioHa.

3.2.2.3.MakcuMaJIbHbIN CPOK UCHOJIHEHUS aIMUHUCTPATUBHON Mpoueaypsl — 1
KAJICHIAPHBINA JICHb.

3.2.2.4 Kputepuu NpuHATHS PEILICHHUS:

BO3MOKHOCTh TMPEIOCTABJICHUS] apXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK U
apXMBHBIX KONIUH 3asBUTEIIIO.

3.2.2.5.Pe3ynbpTaT aAMUHUCTPATUBHON MIPOLIEAYPHI:

MOATOTOBKA apXUBHBIX CIPABOK, ApPXUBHBIX BBIMUCOK U APXUBHBIX KOIUN;

MOJITOTOBKA TMHCHbMEHHOTO YBEJOMJICHHSI 00 OTKa3e B BbIJau€ apXHUBHBIX
CIIPaBOK, APXUBHBIX BBIITMCOK M apXUBHBIX KOMUHA.

3.2.2.6.Crioco6 ¢duxcanmuu pe3yjabTaTa BBINOJHEHUS aJMUHUCTPATHUBHOM
IPOLIETYPBI:

3aBEpPEHHE PYKOBOJUTEIEM OOIIEro OTJAeNa apXWBHBIX CIPABOK, apXUBHBIX
BBITIUCOK U apXUBHBIX KOMHUH;

noanucanue rnaBod (CEHHOTro CEIbCKOro MOCENEHHS TEeMPIOKCKOro paiioHa
MMCbMEHHOTO YBEJOMIICHHSI 00 OTKa3e B MPEAOCTABICHUHA MyHULIMTIAIbHON YCITYTH.

3.2.3. Bbeigaya apXMBHBIX CHPABOK, apXUBHBIX BBIMMCOK U APXUBHBIX KOIHI
au00 HampaBjieHHE (Bbladya) MUCBMEHHOTO YyBeIOMJIGHHs 00 OTKa3e B BbIJaue
apXUBHBIX CMPABOK, APXUBHBIX BHIMUCOK U APXUBHBIX KOIH.

3.2.3.1.0cHoBaHueM I Hayajia aJIMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCS
HAJINYWE MOATOTOBIICHHOM apXMBHOM CIIPABKHU, APXMBHOM BBIINHCKH W apXUBHOU
KOIWHY JTM00 MUCHMEHHOTO 0TKAa3a B BbIIaue JaHHOW CIIPABKHU.

3.2.3.2. Bplmaua 3aBepeHHOM apXMBHBIX CIPABOK, APXUBHBIX BBINHCOK U
ApXUBHBIX KOMUU 3asBUTENIO0 (UKCUPYETCs B OOIMEeM OTaele B CUCTEME
AJIEKTPOHHOTO JTOKYMEHTO000pOoTa afMUHUCTpaunu CEHHOro CelbCKOrO MOCEJICHUS
TeMproKCKOro panoHa.

B cimydae moctyriieHus 3asBJICHUS O BbIJaye apXUBHBIX CIIPABOK, apXUBHBIX
BBIITMCOK M APXUBHBIX KOMUWA B agMUHHUCTpaiuio CEHHOro CeIbCKOro IMOCEICHHUS
TeMpIOKCKOTO paiioHa MOCPEACTBOM IMOYTOBOM CBSI3M, KOIHWS APXMBHBIX CHPABOK,
aAPXMBHBIX BBIMMCOK W APXMBHBIX KOMUU JUOO MHCHMEHHBIM OTKa3 O BbIJaye
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apXMBHBIX CIPABOK, APXMBHBIX BBINMCOK W AaPXWBHBIX KONUW HANPABISIOTCS
3asIBUTEIIO IO MOYTE.

3.2.3.3.MakcuMaibHBI CPOK MCIIOJHEHUS YKa3aHHOM AaJIMUHUCTPATUBHOU
npouenypsl — 1 paboueii 1eHb.

3.2.3.4. Kputepuu NpuHATHS pELICHUS:

ONpeaEICHUE 3asBUTEIIEM CIIOCO0A MOTYYEHUsI apXUBHBIX CIIPABOK, apXHUBHBIX
BBIIIMCOK M apXMBHBIX KONMUK JHOO OTKa3a B MPEJOCTABICHHMH MYHULUIAIbHOU
YCIIyTH.

3.2.3.5.Pe3ynbTatr aAIMUHUCTPATUBHOMN MTPOLECTYPHI:

BblJjaya 3asBUTEII0 APXUBHBIX CHPABOK, APXUBHBIX BBIIUCOK W apPXUBHBIX
KOITHH,

BblJlaua yBEJAOMIICHUS 00 OTKa3e B BblJau€ APXUBHBIX CIIPABOK, apXHUBHBIX
BBIIIMCOK M aPXMBHBIX KOIUH.

3.2.3.6.Crioco6 ¢ukcanmuu pe3yibTaTa BBINOJHEHUS aIMUHUCTPATUBHOM
IpOLEIypbl — MOANKUCH IPAKJAHWHA HA 3asBICHUM B MOJYYEHHUU JOKYMEHTa WU
OTKa3a B MOJIYYEHUU JTOKYMEHTA.

3.2.3.77. B cnydae momauyu 3asABJICHUS O MNPEAOCTABICHHH MYHULMIAIbHON
ycinyru B MOII:

B Tteuenune 2 paboumx JHEW MOCHE MNPUHATHS PELIEHUS O BO3MOYKHOCTH
NPEIOCTAaBICHUS MYHHUIMNAIBHOW yCIYI'M OTBETCTBEHHBIM 33  BBINOJIHEHUE
IPOLEYpPHl BbIIAYM JOKYMEHTOB IEPEAAECT pe3yibTaT MYHULMIIAJIIBHOM YCIYyTd B
MOI] Ha OCHOBaHMHM peecTpa, KOTOPBIA COAEPKUT AAaTy W BpeMs Nepenadud, U
cneruanuct M®I] B Teuenne 1 pabouero qHS BbIIAET PE3yJbTAaT MPEIOCTABICHUS
MYHHULMIIATBHOW YCIIYTH 3asSBUTEIIIO.

[Toapaznen 3.3. [lepeueHb aAMUHUCTPATUBHBIX MPOIIEAYP (IEHCTBUIA) TPH
MPEIOCTABICHUU MYHHUITUTIATIBHBIX YCIYT B SJIEKTPOHHOU (popme

[IpenocrtaBieHre MYyHMIIMIAIBLHON YCIYTM BKIIOYAeT B CeOSl CIEAYIOIIUE
aMUHUCTPATUBHBIE TIPOLIEAYPHI (ACUCTBUS) MPU MPEAOCTABICHUU MYHUIIMTATBHBIX
YCIIYT B JIEKTPOHHOU (popme:

noiayyeHue uWHOpMAMM O TOPSJKE W CPOKAaX  MPEIOCTABIICHUS
MYHULHANAIBHOUN YCITyTH;

3aIlUCh Ha MPHUEM B YIOJHOMOUYEHHbIN opraH, M®IL] nns momaum 3ampoca o
MPEAOCTaBICHUN MYHUIIUNIATBHON YCIyTH;

dbopmMupoBaHUe 3ampoca O MPEA0CTABICHUN MyHUITUTIATLHOU YCITYTH;

MIPUEM W PETUCTpalysl YHIOJHOMOYEHHBIM OpraHOM 3ampoca M HWHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHHS] MyHUIIUITAIbHON YCITyTH;

oruiaTa TOCYJapCTBEHHOW MONUIMHBI 3a MPEJAOCTABICHUE MYHUIUMAIBHOM
yCIYyTM W yIulaTa HMHBIX — IJIaTe€XEW, B3UMAaeMblX B  COOTBETCTBUU  C
3akoHOAaTenbCTBOM Poccuiickon denepaiuuy;

MOJTy4YE€HUE pe3yJibTaTa MPeI0CTaBICHUS MyHUIIUIIAIIBHON YCIYTH;

MOJTy4YE€HHUE CBEJICHUI O XO/1€ BBITIOJIHEHHUS 3aMpoca;

OCYIIIECTBJICHUE OLICHKH Kau€CTBA MPEAOCTABICHUS YCIYTH;
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nocyneOHoe  (BHecyleOHOe)  oOKaloBaHWE  PEIICHHWH U JeHCTBUM
(Oe3meicTBUS) YIMOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA YIOJHOMOYEHHOTO
oprana 100 MyHUIIUTIAIBHOTO CIIY>KaIlEero.

[Monpaznen 3.4. [lopsiok OCYIIECTBICHHUS B JJIEKTPOHHOM (hopMe, B TOM YHCIIE C
ucrnoias3oBanueM EnuHoro noprana, PernoHaabHOTO nopTana aiMUHUCTPATUBHBIX
nporeayp (AeicTBHIT) B COOTBETCTBUH C MOJOkKeHUAMU cTaThu 10 denepanbHOro

3akoHa Ne 210-D3

3.4.1. Ilonyyenue wuHboOpMaMK O TOPAAKE MU CpPOKaX MPEJOCTABICHUS
MYHULUNAIBHON YCITYTH.

Nudopmanusa o npeaocTtaBlieHUd MYHUIIMNAIBHOW YCIYTH pa3MellaeTcs Ha
Enunom mnoprane, PernonanpHOM TmOpTane, a Takke Ha O(UIMAIBHOM caiiTe
CeHHOro cenpckoro rmnoceneHuss Temprokckoro paiioHa B cetn «MHTEepHET»
(http://admsennaya.krd.eisl.ru).

Ha Enunom moprane, PernonansHoMm noptanie, oduimaasHoM caiite CeHHOTO
CEJIbCKOTO  MoceneHuss  TeMproKCKOoro padoHa  pa3Mellaercs — ClaeAyrolas
uH(popManus:

1) wucyepnpiBaromUi  TEpeYeHb  JTIOKYMEHTOB,  HEOOXOJUMBIX  JUIS
NPEIOCTABIECHUSI MYHUIIMNAIBHON YCIYrd, TpeOOBaHUS K O(OPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakKXe TME€pPEeUYeHb JIOKYMEHTOB, KOTOpPbIE 3asBUTENIb BIPABE
MPEAICTaBUTh MO0 COOCTBEHHON MHUIIMATHURE;

2) KpyT 3asBUTEIICH;

3) cpok mpeoCTaBICHUSI MyHUITUTIATBHON YCIIYTH;

4) pe3ynbTaThl TPENOCTABICHUS MYHUIUMNAIBHOM  YCIYTH, MOPSIOK
NpEACTABICHUS  JIOKYMEHTa,  SBJISIIOIIETOCS  pE3yJbTaTOM  IMPEIOCTABIICHHS
MYHULUNAIBHOW YCITYTH;

5) pa3Mep TOCYAapCTBEHHOW TOIUIMHBI, B3UMAeMOW 3a TMPEAOCTaBJICHUE
MYHULIMTATBHON yCITyTH (YKa3bIBA€TCS MPHU €€ HATMYUN );

6) ucUYepnbIBAIOIINIA NepeYeHb OCHOBAHUM N7 MPUOCTAHOBIIEHUS UJIM OTKa3a
B MIPE0CTABICHUN MyHUIIUNIATBHOU YCIIYTH;

7) o mpaBe 3asBUTEII Ha JI0CyAeOHOE (BHECY/1eOHOE) 00KalOBaHUE NEUCTBUIMA
(6e3neiicTBUS) U pelIeHU, TPUHATHIX (OCYIIECTBISEMBIX) B X0JI€ MPEI0CTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

8) dopmbl 3asBieHul (YBEIOMJICHUH, COOOIIEHUI), WCTIOIB3YEMbIE TpHU
MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIyTH.

Nudopmarnus va Enunom moprane, PermonanbHoM moprane, opuIMaIbHOM
caiite CEeHHOro CelIbCKOro ImocesneHuss TeMproKCKOro paioHa O MOPSAKE U CpOKax
MPEAOCTABICHNUS MYHUIUMIIAJILHONW YCIYTM Ha OCHOBAaHUU CBEACHUH, COAECPIKAIIUXCA
B (enepasbHOM peecTpe, PETMOHAIBHOM pEECTpe, MNPEIOCTaBISETCS 3asiBUTEIIO
OecriaTHo.

Hoctyn k nHGOpMalMK 0 CPOKAX U MOPSAJKE MPEJOCTABICHNUS] MyHULIUITAIbHON
YCIIYT'H OCYIIECTBIISIETCS] 0€3 BBINOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMIA, B
TOM uHciie 0e3 UCIOJb30BaHUsI MPOrPAMMHOTO OOECIEUYEeHHs, YCTAHOBKA KOTOPOIO
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Ha TEXHUYECKHUE CPEJCTBA 3asABUTENS TPeOyeT 3aKIIOYEHUsS JMIUEH3MOHHOTO WU
MHOTO  COMJIAllleHUus ¢  TpaBooOjazaTeieM  IporpaMMHOro  oOecredeHwus,
IIPEAyCMaTPUBAIOLIETO B3UMAHUE IIJIAThI, PETUCTPALIAIO WM aBTOPU3ALMIO 3aBUTENS
WJIU IIPEAOCTABJIEHUE UM IIEPCOHAIIBHBIX TAHHBIX.

3.4.2. 3anuch Ha mNpuUeM B YNOJHOMOYEHHbIM opraH, M®Ll mia nmogaum
3ampoca 0 NPEAOCTABICHUN MYHULIMIIATbHON YCIIyTH.

B memax mnpemocraBieHus MYHULUMNAIBHOW yCIYrM, B TOM YHUCJE
OCYIIECTBIISIETCS IPUEM 3AABUTEIIEN IO TPEABAPUTEIBLHON 3AIIHUCH.

3anuch Ha NpUEM  TPOBOAUTCS  THoOcpeacTBoM  EamHoro  moprana,
PernonansHoro noprania (3amuck ToJibko B M®ILI).

3asBUTENIO MPEAOCTABISAETCS BO3MOKHOCTD 3alKMCH B JIFOObIE CBOOOIHBIE IS
npueMa JaTy U BpeMsl B MpEJesax YCTAaHOBICHHOTO B YIOJHOMOYEHHOM OpPTaHe,
M®OI] rpaduka nprema 3asBUTEINCH.

Ynonnomouenusli opraH, MO®DI[ He BmpaBe TpeOOBaTh OT 3asBUTENS
COBEpIICHUS HHBIX JICUCTBUM, KpOME TNPOXOXKACHUS HUJCHTHU(PUKAIUU U
ayTeHTU(UKAIIMM B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU  aKTaMH
Poccuiickonn ®enepannu, yKazaHus LEJIA TNPHUEMA, a TaKXKE MPEIOCTABICHHUS
CBEJECHUM, HEOOXOAMMBIX JUIsl pacuera JIMTEIbHOCTH BPEMEHHOTO0 HWHTEpBAa,
KOTOPbI HEOOXO0IUMO 3a0pOHUPOBATH IS IPUEMA.

3.4.3. ®opMHpOBaHKE 3aMPOCA O MPEIOCTABICHUN MYHULUITAIIBHON YCIIYTH.

dopmupoBaHuE  3ampoca  3asABUTENIEM  OCYILIECTBISIETCA  IOCPEICTBOM
3aMoJHEHUs1 3JEeKTpoHHOU ¢opmbl 3ampoca Ha EgumHom moprane, PermonanbHoM
noprajne 0e3 HeoOXOIMMOCTH JIOMOJIHUTEIBLHOM MoAauu 3arpoca B KaKOW-TM00 WHOM
dbopme.

Ha Enmunom mnoprane, PernonampHOM mopTanie pa3memniarorcs oOpasiibl
3aIl0JIHEHUS AJIEKTPOHHOM (POPMBI 3arpoca.

®opmMaTHO-JIOTHYECKast IIPOBEPKA c(OpMHUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS aBTOMATHYECKH ITOCIIE 3aIOJHEHUS 3aBUTEIEM KAXKIOrO U3 MOJIEH
ANEKTPOHHON (Gopmbl 3anpoca. [Ipy BBIIBIEHWHM HEKOPPEKTHO 3aMOJIHEHHOIO MOJIS
AIIEKTPOHHON (OPMBI 3ampoca 3asgBUTENb YBEJOMIISIETCSI O XapaKTepe BBISIBICHHOU
OLIMOKH W TOPSAKE €€ YCTPAaHEHHUsS MOCPEACTBOM HH()OPMALMOHHOTO COOOIIEHUs
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBaHnY 3ampoca 3asBUTENI0 00ECIeYNBACTCA:

BO3MOXHOCTh KOMHUPOBAHUSI U COXPAHEHUS 3alpoca W HHBIX JIOKYMEHTOB,
YKa3aHHBIX B TYHKTE 2.6 aJIMHHHCTPATHBHOTO pEriamMeHTa, HEOOXOIUMBIX IS
MPEAOCTaBICHU MYHHUIIUTIAILHON YCIIYTH;

BO3MOKHOCTb 3aIIOJIHEHUSI HECKOJIbKMMHM 3asBUTEISAMH OJHOM DJIEKTPOHHOM
dbopmbl 3ampoca Tpu OOpaleHUuu 3a yCIyramu, MperoJiararoluMy HarpaBJICHUE
COBMECTHOTI'0 3aIpOCa HECKOJIbKUMH 3asABUTEISIMU;

BO3MOXXHOCTh TN€YaTH Ha OyMa)KHOM HOCHUTEJE KOMHUU 3JIEKTPOHHOU (POpPMBI
3anpoca;

COXpaHEHUE paHee BBEJCHHBIX B JJIEKTPOHHYIO (OpMYy 3ampoca 3HAUYCHUN B
10001 MOMEHT MO >KEJaHUIO IOJb30BaTelNiss, B TOM YHCIE MPU BO3HUKHOBEHHUH
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OLIMOOK BBOJIA ¥ BO3BpATE JJII TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMy
3amnpoca;

3aroJHEHUE TOJIeH AIEKTPOHHOM (OPMBI 3aIpoca 10 Hadajaa BBOAA CBEIACHUIMA
3asIBUTEJEM C HCIOJIb30BAHUEM CBEICHUH, pa3MEIICHHBIX B €IUHOW cucTeMe
UACHTUUKANY W ayTeHTU(UKAIIMU, W CBEACHHWM, OMyOJWKOBaHHBIX Ha EmuHOM
noprajue, PernoHaibHOM nopraiie, B 4aCTH, KacarolEncsl CBEACHH, OTCYTCTBYIOIIUX
B €JIMHOM CHCTeME HICHTU(DUKAIINY 1 ayTCHTHU(UKAIIHH,

BO3MOKHOCTh BEpPHYTbCS Ha JIIOOOM M3 3TAloOB 3aMOJIHEHUS 3JIEKTPOHHOMU
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOM HHPOpMAIINK;

BO3MOXKHOCTh JOCTyNa 3asBuUTeNd Ha EauHoM mnoprane, PernonanbHOM
MOpTaJIe K paHee MOJaHHBIM UM 3alpocaM B TEUEHHUE HE MEHEE OJTHOTO rojia, a TaKKe
YaCTHUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB — B TEUCHUE HE MEHEEe 3 MECSIIEB.

CdopMupoBaHHBIM U TOANMMCAHHBIA 3aPOC U HUHBIE JTOKYMEHTBI, YKa3aHHBIC
NyHKTe 2.6 HACTOAMIEr0 aIMUHUCTPATHUBHOTO peEriiaMeHTa, HEOoOXOAuMbIe MJis
IPEIOCTABICHUS MYHULUNAIBHOW YCIYI'M, HANpaBIAIOTCS B YIOJIHOMOYEHHBIN
opras nocpeactBoMm Enunoro noprana, PeruonaiasHoro noprania.

3.4.4. Ilpuem u peructpauys YINOJHOMOYECHHBIM OPraHOM 3ampoca W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

YTOoIHOMOYEHHBIA OpraH 00€CleurMBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBICHUS MYHUIMOAIBHOW YCIYrHM, M pErucTpauuio 3ampoca 0e3
HEOOXOJMMOCTA TOBTOPHOTO TMPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpanuu 3anpoca — 1 pabouuii 1eHb.

[IpenocTaBieHre MyHUIIMNIATBLHON YCIYTH HAYMHAETCS C MOMEHTA MpHEMa U
pErucTpaIy YIOJHOMOYEHHBIM OPTaHOM DJIEKTPOHHBIX TOKYMEHTOB, HEOOXOMMBIX
JUIS1 TPEAOCTABIEHUS MYHHUITUTIAJbHOM YCIIYTH.

IIpu ormpaBke 3ampoca mnocpeacrBoM EnaumHoro moprana, PernonansHOro
nopraja aBTOMAaTHUYECKHM OCYIIECTBISIETCS  (POPMATHO-JIOTMYECKass IpPOBEpKa
c(OpMHPOBAHHOTO 3aMpoca B MOPSAKE, ONPEAEISIEMOM YIOJHOMOUYEHHBIM OPTaHOM,
MOCJI€ 3aIOJHEHHUS 3asBUTENIEM KaXKJOTO U3 MOJEH 3JIEKTPOHHON (opMbI 3armpoca.
[Ipu BBISIBIIEHWM HEKOPPEKTHO 3alOJHEHHOTO MOJISl AJIEKTPOHHOHN (hopMbI 3ampoca
3asiBUTENb YBEJAOMIISIETCA O XapakTepe BBISBJICHHOW OIIMOKM M MOpSAKE €€
YCTPAHEHHsI TMOCPEACTBOM HMH(POPMALMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B
AJIEKTPOHHOM (hopMe 3ampoca.

IIpn ycnemHOM OTHpaBKE 3ampoCy MPUCBAWMBAECTCA YHUKAJIBHBIM HOMEpP, IO
KOTOPOMY B JIMYHOM KaOuWHETe 3asBUTENs mocpeactBom EmauHoro moprana,
PernonanpHOro mopTana 3asBUTENI0 OyJeT TpeacTaBlieHa HHPOpPMANUS O XOJE
BBITIOJTHEHUS YKa3aHHOTO 3arpoca.

ITocne npuHsATHS 3ampoca AOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTaBIICHNE MYHUIIMITAILHON YCIYTH, 3alpOCy B JIMYHOM KaOWHETE 3asBUTEIS
nocpeactsoM EnuHoro moprana, PermoHanbHOro mnoprajiia MpUCBaMBAETCS CTaTyC
«Perucrtpanus 3asiBUTENS U IPUEM IOKYMEHTOBY.

[Ipu nonyuyeHun 3ampoca B DSJIEKTPOHHOU (opMe MOIKHOCTHBIM JIMLIOM,
YIOJHOMOYEHHBIM Ha MPEJOCTABICHHE MYHHUIMNAIbHOW YCIYTH, HpPOBEpSeTCs
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HaJIM4KMe OCHOBAHWM JJIsl OTKa3a B MpUEME 3aIlpoca, YKa3aHHbIX B 2.9 HACTOSIIEro
aMUHUCTPATUBHOTO PEIIAMEHTA.

[Tpu Hamu4uKM XOTs OB OJJHOTO M3 YKa3aHHBIX OCHOBAaHUH JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TMPEJOCTaBICHWE MYHULMNAIBHON YCIyTH, B CpPOK, HE
MPEBBIIAIONINN CPOK MPETOCTABICHHUS] MYHUIIMIAIBHON YCIYTH, MOJATOTABIMBACT
MHUChbMO 00 OTKa3e B MpHEME JOKYMEHTOB JUIsl MPEAOCTABJICHUS MYHHUIIMIAIBLHON
YCIIYTH.

3.45. Ommara TrocylapCTBEHHONW  MOIUIMHBI 332  MPEJOCTaBICHUE
MYHULIMNAIBHON YCIYTM M YIUIaTa MHBIX IJIATEXKEW, B3UMAEMbIX B COOTBETCTBUU C
3aKOHOAATeNLCTBOM Poccuiickon denepanuu.

Omnata rocyaapCTBEHHOW MOLLIMHBI 32 MPEJOCTABICHHE MYHULHUNAIbHOU
yCIYTM W yIulaTa MHBIX  IJIATEXEW, B3UMAEMbIX B COOTBETCTBUU  C
3aKOHOaTeNbCTBOM Poccuiickoint Penepannu, He OCYLIECTBIISACTCS.

3.4.6. Ilonnyyenue pe3yapTara NpeaoCTaBICHUS MyHUIUIIAIBHOW YCIYTH.

3.4.6.1.B kauecTBe pe3yJpTara NPEAOCTABICHUS MYHULMUIIAJBHOW YCIYTH
3asBUTEJIb 110 €0 BLIOOPY BIIPaBE MOJYUUTh:

apXWBHBIC CIPABKHU, APXUBHBIC BBIMUCKM W apXUBHbIE KONMUU B (¢opme
ANIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO YIOJHOMOYEHHBIM JTOJKHOCTHBIM JIUIIOM
C MCIOJIb30BaHUEM YCHUIIEHHOMN KBAIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH;

apXUBHBIE CIPABKU, APXMBHBIC BBIUCKA U apPXUBHBIE KOMUU HA OYMaKHOM
HOCHTEJIE.

3.4.6.2.3aaBuTenp  BIOpPaBE  MOJYYUTh  PE3YyJbTAT  MPEAOCTABICHUS
MYHUITUTIATBHOW YCIYTH B (POpME SJIEKTPOHHOTO TOKYMEHTa WM JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE B TEUYECHHE CpOKa JCHCTBUS pe3yJibTaTa MPeIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

3.4.7. Ilony4yeHue cBeICHUHN O XOJ€ BBITIOJIHEHUS 3aIpoca.

3.4.7.1.3asBuTenb MMEET BO3MOKHOCTb IMOJY4YeHUsT HH(OpMAIUU O XOje
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH.

Nudopmarnus o xone nmpeaoCTaBiICHUS MyHULIUITAIBHOW YCIIYTH HAMPaBIIseTCs
3asIBUTEJIIO YTIOJITHOMOYEHHBIM OPTaHOM B CPOK, HE MPEBBINIAOIIUNA OJHOTO pabouero
JIHA TOCJIe 3aBEPIICHUS] BBITIOJHEHUS COOTBETCTBYIOUIETO JACHCTBUS, Ha aJpec
AJIEKTPOHHOM TOYTHl WM C HCIOJb30BaHHWEM CpeACcTB EauHoro moprana,
PeruonanbHoro noprajia mno BeIOOPY 3asiBUTEIIS.

3.4.7.2.11pu npeaocTaBieHUH MyHUIMIAIBLHON YCIYTH B AJIEKTPOHHOU (opme
3asIBUTEIIIO HAMIPaBIISETCS:

YBEJIOMJIEHHE O 3allMCH HA NPUEM B YIOJHOMOYEHHbIM opraH win MOI],
coJieprKalllee CBeACHUs O AaTe, BpEMEHU U MECTE IPUEMA;

YBEJIOMJICHHE O TMPUEME U PErucTpaluy 3ampoca M HMHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JJIs MPEOCTABJICHHS YCIYTH, COIepIKaIee CBeAeHuUs 0 ¢akTe mprueMa
3ampoca W JOKYMEHTOB, HEOOXOIWUMBIX JIS TPEAOCTABICHUS YCIYyTH, W Hadaye
NpOIEAYpPhl MPEIOCTABICHUSI YCIYTd, a TakKe CBEACHUS O JaTe U BPEMEHHU
OKOHYAHUS TPEJOCTABJICHUS YCIYTHM JUOO MOTHUBHPOBAHHBIM OTKa3 B IpUEME
3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABJICHUS YCIIyTH;
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yBeJOMIIeHHE O (akTe MmojayyeHus HUHGPOpMALMM, MOATBEPKAAIONIICH oriaTy
YCIyTH;

YBEIOMJICHHE O pe3yJbTaTax PacCMOTPEHHs JOKYMEHTOB, HEOOXOAUMBIX IJIs
IPEIOCTABICHUSI YCIYTH, COJAEP)KAIllee CBEACHHUS O TMPUHSATUU MOJIOKUTEIHHOTO
pelieHuss O TMPEAOCTaBICHUH YCIYTM U BO3MOXHOCTH TIOJYYUTh pe3yibTar
IPEOCTABICHUS YCIYTH THO0 MOTUBHPOBAHHBIN OTKa3 B MPEIOCTABICHUH YCIYTH.

3.4.8. Ocy1iecTBI€HHE OLEHKH KaueCTBa MPEIOCTaBICHUS YCIYTH.

3asBUTENSIM 00ECIIEYNBACTCSI BOSMOXKHOCTh OLIEHUTh JOCTYMHOCTh U Ka4€CTBO
MyHUIIMNIATBHOM yeiryru Ha EnqnHom noprase.

3.49. JlocynebHoe (BHecyaeOHOE) OOKaJlOBaHHE pEIICHUW U JACUCTBUMN
(Oe3meiicTBUS) YIOIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIAa YHOJIHOMOYEHHOTO
oprasa JIn00 MyHHUIIUIIAILHOTO CITYXAaIIero B JJIEKTPOHHOM BHUJIE.

XKanoba Ha pemeHuss u nercTBus (0e3neiCTBUE) YIOJHOMOYEHHOIO OpraHa,
JOJDKHOCTHOTO JIMI[Aa YIOJHOMOYEHHOIO OpraHa, MYHMIMIIAJBHOTO CIYXKaIllero,
PYKOBOAMTENS YIOJTHOMOYEHHOTO OpraHa, MOXKET OBbITh HallpaBiieHa 4yepe3 EnuHbIii
noptai 1100 PernoHanbHbIil nopTa.

3asBUTENI0 00ECIEYNBAETCS BO3MOXKHOCTh HAPABICHUS KaJIOObl HA PEIICHHUS
u JjeiictBus (0e3neiicTBUE) YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIlA
YIIOJTHOMOYEHHOTO OpraHa, MYHHUIMIAIBHOTO CIYXKallero B COOTBETCTBUU CO
cratben 11.2®enepanpHoro 3axkoHa Ne 210-®3 ¢ wucnosp30BaHHEM IOpTajia
denepanbHOM TroCyAapCTBEHHOM HWH(GOPMALMOHHON CHUCTEMBI, OOECIeunBaOIIEH
nporecc JocyaeObHoro (BHeCyneOHOTro) oO0XajaoBaHUS pEIICHUH U JACHCTBUMA
(Oe3nmeicTBUS), COBEPILIEHHBIX TPU NPEJOCTABICHUH MYHUIUNAIBHBIX YCIyT
YIOJIHOMOYEHHBIMH OpraHaMH, HMX JODKHOCTHBIMU JIMIIAMHM, MYHHMIIUHAJIbHBIMU
CIIy’KalllUMU C HCIOJb30BaHUEeM ceTH «VHTepHeT» (nanee — cucTema J0Cy1eOHOro
00>aIOBaHMS).

[Toapaznen 3.5. IlepeueHb aqgMUHUCTPATUBHBIX MpoLeayp (AeHCTBUA),
BBINOTHsIEMBIX M DI ]

[IpengocraBiieHne MYHUIIMOANBHOW YCIYyTH BKJIIOYAeT B ce0s Clenyroume
aJIMUHUCTPATUBHBIE MPOLIEAYPHI (AeCTBUS), BhINOIHsIeMble M®II;

MH()OPMUPOBAHUE 3asBUTEICH O MOPSAKE MPEIOCTaBICHUS MYHULUIMAIbHON
ycayrd B M®LI, 0 Xoz1€ BBINOJHEHUS 3alpoca O MPEeAOCTaBICHUM MYHULIMNAJIbHOU
YCIYTH, II0 WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIMIAIBHON
YCIYTH, a TakXe KOHCYJbTUPOBAaHUE 3asABUTEICH O INOPSAKE NPENOCTABICHUS
MyHULMNAIBHOU yciyru B MOLJ;

IIPUEM 3aIPOCOB 3aABUTEIEH O MPEIOCTABICHUM MYHULMIAIBHOM YCIYTHM H
UHBIX TOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHHS MyHUIIUTIAIBHOMN YCIIyTH;

dbopmupoBanre u HanpaBiaecHne MO®PI[ MeXBETOMCTBEHHOrO 3ampoca B
OpraHbl, MNPENOCTABISIIOIINE TOCYIAPCTBEHHBIE YCIYTHM, B HHBIE OpraHbl
rOCyJapCTBEHHOM BIJIACTH, OpPraHbl MECTHOTO CaMOYIpPaBJIEHUS W OPraHU3alllH,
YYAaCTBYIOIIHE B IPEAOCTABIEHUN MYHULIUIIAIbHBIX YCIIYT;

nepegady — yOoJIHOMOYEHHBIM — OpraHaMm — 3ampoca O  [PEJOCTaBICHUH
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MYHULUNAIbHBIX YCIIYT;

BbIJIauy 3asBUTENIO pe3yibTaTa IPEJOCTABICHUS MYHULMIAIBHON YCIyru
MOJIy4EHHOTO OT YIOJHOMOYEHHOI'O OpraHa IO pe3yJbTaTaM IpeaoCTaBICHUS
MYHUIUMIAIBHBIX YCIIYT, @ TAKXKE MO pe3yJbTaTaM NpeJOCTaBICHUS MyHULUITIAIbHBIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpOCe;

COCTABJICHHE M BbIJayy 3asBUTENISIM JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOATBEPKAAIOIINX CONEPKAHNUE DIIEKTPOHHBIX JOKYMEHTOB, HanpaBieHHbIX B MDI]
0 pe3yJibTaTaM MPEJOCTaBICHUS MYHULHUIAIBHBIX YCIYr YHOJIHOMOYEHHBIMU
opraHamMu BKJIIOYash 3aBEPEHHUE BBINMCOK M3 HHQPOPMALMOHHBIX  CHUCTEM
YIOJIHOMOYEHHBIX OPTaHOB;

WHBIE TIPOLIEAYPHI;

UHBIC ICUCTBUS, HEOOXOAUMBIE JIJISl IPEAOCTABICHNS MYHUIIMITAIbHON YCIIYTH,
B TOM 4YHUCJIE CBSI3aHHBIE C IPOBEPKOM  JEHCTBUTEIBHOCTH  YCHICHHOMU
KBAJIM()ULIMPOBAHHON 3JIEKTPOHHOW TMOJNUCH 3asiBUTEINS, HCIOJIb30BAaHHOW NpU
oOpalieHny 3a MOJIYyYEHUEM MYHHUIMNAIBHOW YCIYTd, a TaKKe C YCTaHOBJIEHUEM
NEpPEYHs] CPEACTB YIOCTOBEPAIONIMX LEHTPOB, KOTOpPHIE JOIMYCKAIOTCS IS
UCIIOJIB30BaHUsL B LEJSIX OOECleueHUs yKa3aHHOW MPOBEPKU M ONPENEISIOTCS Ha
OCHOBAHHMM YTBEPXKIAAEMOM YIOJIHOMOYEHHBIM OPraHOM [0 COIJIACOBAHUIO C
DenepanibHOM city)00#1 Oe3zonacHocT Poccuiickoit ®deaeparuu MoJenu yrpos
0e3onacHocTy MHPOpMaIuu B MHOOPMALIMOHHOW CHUCTEME, UCTOJIb3yeMON B IIENSIX
npueMa oOpalleHHid 3a MOJMy4eHHMEM MYHUIUNAIbHOM yciuyrn u  (WiIH)
IIPENOCTABIICHUS TAKOW YCIIYTH.

[Toapaznen 3.6. Ilopsanok BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP (IEHCTBUIA)
MOI]

3.6.1. UudopmupoBanue 3asBUTEIECH  OCYIIECTBIACTCS  MOCPEIACTBOM
pa3MelieHus aKkTyaJlbHOM W ucueprbiBarolieil uHdopMaluu, HEOOXOAUMOU IS
MOJYYEHUs] MYHUIMOAIBHON yCIyrn Ha HMHGOPMAIMOHHBIX CTEHJAaX WA HWHBIX
HUCTOYHUKAaX UH(POPMHUPOBAHUS.

NudopmupoBanue 3asButenield ocymiecTBiasiercs B okHe MO (uHOM
CIelUAIbHO 000pyJI0BaHHOM pabouem Mecte B MOII), nmpenHazHayeHHOM Jist
nH(QOPMHUPOBaAHUS 3asBUTENCH O MOPSAAKE MPEAOCTABICHUS MYHHIUTIAIBHBIX YCIYT,
0 XOJI€ PaCCMOTPEHHUS 3aMPOCOB O MPEAOCTABICHUN MYHUIIMNIAIBHBIX YCIIYT, a TAKXKE
JUTSI TIPETOCTABJICHHS] MHOW WH(OpMAIMK, B TOM YKCJIE YKa3aHHOW B MOJAIYHKTE «a
nynkra 8 IlpaBun  opranumzanuu  nestenbHocTd  MOL[,  yTBEpKIEHHBIX
nocranoBiieHneM IIpaButenscTBa Poccutickoit @eneparuu ot 22 nexadbps 2012 roma
No 1376  «O6  yrtBepknenuu  [lpaBunm  opraHm3zanuu  JESTEIBHOCTH
MHOTO(QYHKIIMOHAIILHBIX ~ IIEHTPOB  TPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT».

3.6.2. PaGothuk MO®I[ npu mpueme 3anmpocoB O MPEJOCTABICHUU
MYHULMNAIBHBIX ~ yCIyr JU0O 3ampoCcOB O MPEAOCTABICHUU  HECKOJBKHUX
MYHULIMNAIBHBIX YCIOYT (ajieé — KOMIUIEKCHBIM 3ampoc) W BblJaue pe3yJbTaToB
MPEAOCTaBICHUA MYHUIIMIAIBHBIX YCIyr (B TOM 4YHCJIE B paMKaxX KOMIUJIEKCHOTO
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3arnpoca) yCTaHaBIMBAET JIMYHOCTh 3asBUTEIISI HA OCHOBAHHUM IMAcCIoOpTa rpak/laHuHa
Poccniickonn ®enepanii M MHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEIIS], B COOTBETCTBUM C 3aKOHOJIATENBLCTBOM Poccuiickon denepanuu, a TakxKe
MPOBEPSICT COOTBETCTBHE KOMUN MPEACTaBISIEMBIX JOKYMEHTOB (32 HCKJIIOYEHHUEM
HOTapUaJIbHO 3aBEPEHHBIX) HMX OpUTHMHANIaM (Ha MpeaMeT HaJIUYMs MOAYUCTOK
(OCHOBHBIMH TIpU3HAKAMH TOJYKMCTOK SIBJISIIOTCS: B3BEPOIIEHHOCTh BOJIOKOH,
M3MEHEHHE TIISIHIA IOBEPXHOCTHOIO CJIOS OyMaru, yMEHbIIEHHUE TOJIIMHBI OyMaru B
MECTe TMOJYHMCTKH, HapylieHne (OHOBOW CETKH) WJIM J0NeYaToK (OCHOBHBIMU
MIPU3HAKAMH TIPUIIMCOK SIBJISIFOTCS HECOBMAJAEHUE TOPU3OHTAIBHOCTH PACIOJIOKEHHUS
MIEYaTHBIX 3HAKOB B CTPOKE, Pa3inyusl pa3Mepa U PUCYHKA OJTHOMMEHHBIX NEYaTHBIX
3HAKOB, Pa3JIMUMs HHTEHCUBHOCTU UCIIOJIb30BAHHOTO KPACUTEJ).

B cnydae ecnu npencraBieHbl NOMIMHHUKA JOKYMEHTOB 3asIBUTENIS, IEPEUCHD
KOTOpBIX ompenesieH nyHKToM 6 craten 7 ®enepanbHoro 3akoHa Ne 210-D3,
pabotHuk M®I] cHUMaeT ¢ HUX KOIHUHU.

Pabothuk MO®I[ npu mnpueme 3ampocoB NPOBEPSET MPABHIBHOCTH
COCTABJICHMSI 3asBJICHHA (3ampoca), a TakKkKe HCUEpHbIBAIOUIMN IepeueHb
JIOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHM C aJIMHUHUCTPATUBHBIM PErIAMEHTOM
MPEIOCTABICHAS] MYHHUUINAIBHOW YCIYTH  YIHOJHOMOYEHHBIM  OPTraHOM, H
dbopMuUpyeT makeT TOKYMEHTOB.

[Ipu npueme KOMIUIEKCHOTO 3ampoca y 3asButess padbotHuku M®I] o0s3aHbI
pOUH(POPMHUPOBATh €ro 000 BCEX MYHHUIUIMAIBHBIX YCIyrax, yclyrax, KOTOpbIe
SBJISIOTCS HEOOXOJUMBIMH U 0053aT€IIbHBIMU JIJIS1 IPEAO0CTABICHUS] MyHUITUTATBHBIX
YCIIyT, TOJYy4YeHHWE KOTOPHIX HEOOXOIUMO IS MOTYYEHUS MYHUIUTAIBHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3aIpoce.

B cmywae HECOOTBETCTBHUS JIOKYMEHTA, YAOCTOBEPSAIOLIECTO JIMYHOCT,
HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAaHUAM WM €ro OTCYTCTBUSI paOOoTHUK MDI]
uHdpopMupyeT 3asBUTENs (TPEICTABUTENsT  3asgBUTENS) O  HEOOXOJAMMOCTHU
NPEABABICHNAS JTOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh, JUIA IPEAOCTABICHUS
MYHULIMNIAIBHON yCJIYTH W mpenjiaraet oopatutbess B M®I] mocne npuBeneHus: B
COOTBETCTBHE C HOPMATHUBHO YCTAaHOBJICHHBIMM TPEOOBAHUAMH JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTbD.

3.6.3. PabotHuk MO®Il HampaBiaseT MeEXBEAOMCTBEHHBIE 3ampoOChl O
NPEACTABICHUH JIOKYMEHTOB U uH(popmamuu (B TOM 4yuciae o0 oruare
rOCyIapCTBEHHOM TMOLLIWHBI, B3UMAEMOM 34 MPEAOCTABICHUE MYHULUNAIbHOU
YCIIYTH), KOTOPbIE HAXOMITCS B PACMOPSHKCHUH YIMOJIHOMOYEHHBIX OPTaHOB, JIMOO
MOABEIOMCTBEHHBIX ~OpraHaM MECTHOTO CcaMOyNpaBieHUs (rOCyAapCTBEHHBIM
OpraHaMm) OpraHu3allii, y4aCTBYIOIIHNX B MPEJOCTABICHUA MYHUIIUIAIBLHON YCIYTH,
B COOTBETCTBUM C HOPMATHUBHBIMU INPAaBOBBIMM akTamu Poccuiickonn deneparuu,
HOPMAaTUBHBIMHM TPABOBBIMU akTaMu KpacHOZapcKoro kpas, MYHUIUNAIbHBIMU
MPAaBOBBIMHM aKTaMH C YYE€TOM MOJIOKeHUN yactu 6 cratbu 7 DenepanbHOro 3aKOoHA
Ne 210-@3.

MeXBeJOMCTBEHHBIM 3alpoc O TNPEACTaBICHUU JIOKYMEHTOB U  (WJIK)
nHpopMalu, ykazaHHbIX B TyHKTe 2 dactu 1 ctathu 7 denepanbHOro 3akoHa No
210-®3, nana nOpenocTaBICHUS MYHUIMOAIBHOM YCIYTM C  HCIOJb30BAaHUEM
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MEXBEJJOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJEHCTBUS JIOJDKEH COJEPKATh
yKa3aHhe Ha 0a30BbI TOCYJapCTBEHHBIM HHMOPMAIIMOHHBIA pecypc, B HENIX
BEJICHHS KOTOPOT'O 3alpallnBaloTCA JOKYMEHTHI U HH(GOpMAIIUSL.

3.6.4. PabotHuk M®II ocymiecTBIsIET COCTABIEHHE W BbIIAYY 3asABUTEISIM
JOKYMEHTOB Ha OyMa)>XHOM HOCHTEJIE, TOATBEPKIAIOIIUX COJIEPKAHUE AIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIX B MO®IL[ 1no pesympraram npenocTaBieHUs
MYHULUOAIBHOW YCIyTH, B COOTBETCTBUH C TPEOOBAHUSIMU, YCTAHOBIECHHBIMH
[IpaButenscTBOM Poccniickon denepannn.

3.6.5. PabotHuk M®I] ocymiecTBiasieT WHBbIE ACHCTBHS, HEOOXOIUMBIC IS
MPEAOCTABICHNS MYHULMIAIbHON YCIYyTH, B TOM YHCJE CBSI3aHHBIE C IPOBEPKOM
JNEUCTBUTENLHOCTH  YCUJICHHOW  KBaJU(UIMPOBAHHOM  AJIEKTPOHHOW  MOAMKCH
3asiBUTENS, HWCIONB30BAHHON MpU OOpalleHUH 3a MOJIYyYEHHEM MYHUIMNAIbHOU
YCIIYTH, 4 TaKXXe C YCTAHOBJICHUEM IIEPEYHS CPEICTB YAOCTOBEPSIOIIMX LEHTPOB,
KOTOpBIE JOMYCKAIOTCA Uil HCIIOJIb30BAaHUSA B LENAX OOecleueHus yKa3zaHHOU
IIPOBEPKH M ONPEACIIIOTCS HAa OCHOBAHUM YTBEPKAAEMOM YIIOJIHOMOYEHHBIM
OpraHoM Mo coryacoBaHulo ¢ denepanbHOil ciyk00i Oe3omacHocTH Poccuiickoii
denepauuu Mojaenu yrpo3 Oe3zomacHOCTH uWH(popmanuu B  MHGOPMALMOHHON
CUCTEME, MCIOJb3yeMOW B MelIX MpueMa oOpalieHud 3a  MOJyYEeHUEM
MYHUIUNATBHOW YCIIYTH U (WJIM) NPEJOCTABICHHS TaKON YCIYTH.

3.6.6. IIpn MIPENOCTABIEHUN MYHULIMAIBHON yCIyTu 1o
JKCTEppUTOpUalIbHOMY npuHuuny MOLL:

OpUHUMAeT OT 3asBUTeNd (IIPEICTAaBUTENS 3asBUTENS) 3asBICHUE U
JIOKYMEHTBI, ITPe/ICTaBJICHHbIE 3asBUTEIEM (IIPEICTABUTEIIEM 3asIBUTENIS);

OCYIIECTBIISIET KOMUPOBAaHUE (CKAaHUPOBAHUE) IOKYMEHTOB, IPEyCMOTPEHHBIX
nyHkramu 1 - 7,9, 10, 14, 17 u 18 yactu 6 crateu 7 ®enepanbHoro 3akona Ne 210-
@3 (manee — JOKYMEHTHI JIMYHOIO XPAHEHUSA) U TPEACTABICHHBIX 3asgBUTEIEM
(mpeacTaBUTENEM 3asIBUTEINISA) B CIy4yae, €CIM 3asiBUTENb (MPEACTaBUTENb 3asIBUTEI)
CaMOCTOSITEJIbHO HE MPEACTABMI KOMHMHM JOKYMEHTOB JIMYHOIO XpAaHEHHs, a B
COOTBETCTBHUM C AJMHUHUCTPATUBHBIM DPETJIAMEHTOM [UIl €€ IPEAOCTAaBJIECHUSA
HE00X0aMMa KOMHUs JOKYMEHTA JUYHOIO XpaHEHUs (32 UCKIIOYEHUEM cllydasi, KOraa
B COOTBETCTBUM C HOPMAaTUBHBIM IIPAaBOBBIM AaKTOM JJISI MPEIOCTABICHUS
MYHUIUNATBHOW YCITyTH HEOOXOIUMO MPEABIBICHHE HOTAPUATIBHO yJIOCTOBEPEHHOM
KOIMHU JOKYMEHTA JINYHOTO XpaHEHUs);

dopMupyeT dJEKTPOHHBIE JOKYMEHThI U (WJIM) OJJIEKTPOHHBIE 00pa3bl
3asIBJICHUS, JTOKYMEHTOB, NPHUHATBIX OT 3asBUTENSA (NPEICTABUTENS 3asBUTENS),
KOIM{ JIOKYMEHTOB JINYHOTO XPAaHEHWs, MPUHATBIX OT 3asABUTENA (MPEICTaBUTEIS
3asBUTENS), OOeceunBas UX 3aBEpeHHUE JIEKTPOHHOM MOJANUCHIO0 B YCTAHOBICHHOM
MOPSAKE;

C HCIOJIb30BaHUEM HH(OPMALMOHHO-TEICKOMMYHUKALMOHHBIX TEXHOJIOTUN
HANpPaBIISIET JIEKTPOHHBIE JOKYMEHTHI U (WMJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM M®ILI, B ymoJIHOMOYEHHBIN
OpraH, MPEAOCTABISAIOIINI MyHULIUITAIIBHYIO YCIIYTY.
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ITonpaznen 3.7. [lopsiok ucnpaBiIeHUs JOMYIIEHHBIX OMIEYaTOK U OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHNSI MyHUITUIIAIIBHOW YCIYTH JTOKYMEHTaX

3.7.1. B cny4yae BBISBICHUA 3asBUTEIEM B JIOKYMEHTE, SBIISIIOLIMMCS
pEe3yJAbTaTOM MPEIOCTABICHUS MYHULUNAIBHOM YCIyrn W (WIM) NPUIIOKEHUU
(OIpWIOKEHUSIX) K HEMYy ONe4yaTOK W (Miu) OIIMOOK, 3asBUTENb MPEJCTaBISIET B
YIOJIHOMOUYEHHBIA OpraH 3asiBIICHHE OO0 HCIPABICHUU TAKUX OMNEYATOK U (WJIM)
OIIHOOK.

3.7.2. YIOJTHOMOYEHHBIM OpPraH B CPOK, HE MPEBBIMIAONTUN 3 pabounx JITHEH ¢
MOMEHTAa TIOCTYIUIEHUSI COOTBETCTBYIOLIETO 3asBJICHUS, IPOBOJUT MPOBEPKY
YKa3aHHBIX B 3asIBJICHHH CBEJICHUIA.

3.7.3. B cnyyae BBbISIBJIICHHS JOMYUIEHHBIX OMNEYATOK M (MJIM) OIIMOOK B
BBIJJAHHBIX B PE3YJIbTAaTE MPEACTABICHUS MYHULUNAIBHON YCIYyTH JIOKYMEHTaxX
YIOJIHOMOYEHHBI OpraHa OCYIIECTBJISIET UX 3aMEHY B CPOK, HE mpeBblatromui 10
pabounx JHEW ¢ MOMEHTA MOCTYIUICHHUS] COOTBETCTBYIOIIETO 3asIBJICHUS.

Paznen IV. ®opMbl KOHTPOIIS 332 IPEIOCTABICHUEM MYHULIUIIAIIBHON YCIYTH

[Tonpaznen 4.1. [lopsaok OCYIIECTBICHUS TEKYILIETO KOHTPOJISI 32 COOIIOCHUEM U
HCTIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JIUIIAMU TMOJIOKEHU N
aAMUHUACTPATUBHOTO PETIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUITUTIATBHON YCIIYTH, a
TaKXe MPUHATHUEM UMU PEUICHUN

4.1.1. B HOMKHOCTHBIX HHCTPYKUHUAX JIOJKHOCTHBIX JIUI, YYaCTBYIOIIHUX B
MPENIOCTABIICHUH MYHUIMIIAIBHON  YCIyTd, OCYIIECTBISIOMMUX (DYHKIUH TI0
MPEAOCTABICHUIO MYHHIIMIAIBHOM  YCIYyTH, YCTAaHABJIMBAKOTCA JOJKHOCTHBIC
00SI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUAM U KBaJUu(UKALUU
CHEUATNCTOB YIOJIHOMOYEHHOIO OpraHa.

4.1.2. JIomKHOCTHBIE JIMIIa OPraHOB, YYACTBYIOIIUX B IPEIOCTABICHUN
MYHUIMOATBHOM YCIYTH, HECYT MEpPCOHAIBbHYIO OTBETCTBEHHOCTh 3a HCIOJIHEHHE
aJIMUHUCTPATUBHBIX MPOLEIYP U COOJIIOICHHE CPOKOB, YCTAHOBIIEHHBIX HACTOSALIUM
aJMUHUCTPATUBHBIM perjiaMeHToM. [Ipu mpenocTaBieHMN MYHUIUMIIAIBHONW YCIYTH
3asIBUTENI0 TapaHTHPYETCS MPaBO Ha TMoJdydyeHHe WHPOpMAIMH O CBOMX IMpaBax,
00SI3aHHOCTSIX M YCIIOBUAX OKa3aHUS MYHUIIMIIAIBLHON yCIIYTH, 3alUTY CBEIACHHUU O
MEPCOHAIBHBIX IAHHBIX; YBAXKUTEIIBHOE OTHOLIEHUE CO CTOPOHBI JOJIKHOCTHBIX JIMII.

4.1.3. Tekymuii KOHTPOJIb 32 COOJIIOJICHUEM IOCIIENOBATEILHOCTH JIEHCTBUIA,
ONpeIeICHHBIX aIMUHUCTPATUBHBIMU npoieaypamu MPEAOCTaBICHUS
MYHUITUTIATGHOW YCIYTH, W TIPUHSATHEM pElIeHUN pabOTHUKaMU OOIero otjena,
OCYILIECTBIISIETCS HAYaIbHUKOM OOILEro OT/eNa.

4.1.4. Texymuid KOHTPOJIb OCYIIECTBIISIETCS MyTEM MPOBEACHUS HAYAIbHUKOM
o0111ero oTesa MPOBEPOK COONIOJCHUS U MCTIOJIHEHUSI PAOOTHUKOM OOIIEro OT/ela
MOJIOKEHUI HACTOAIIETO aJIMUHUCTPATUBHOI'O PErjIaMeHTa, UHBIX MPABOBBIX aKTOB.
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[leppoIMYHOCTE  OCYIIECTBIEHMS ~ TEKYLIETO  KOHTPOJIA  YCTaHABIMBAETCS
HA4YaJIbHUKOM OOIIEro oTaena.

4.1.5. KoHTpoJIb 32 IOJIHOTOM M KaYECTBOM MPEJOCTABICHHS MyHHULIMIAIBHON
YCIYyI'M BKJIIOYaeT B Ce€0sl MPOBEJAEHUE INPOBEPOK, BBISBICHUE M YCTPAHEHHE
HapyLIEHUN MpaB MOJIydaTesiel MyHULIHNAIBHOW YCIYTHM, PACCMOTPEHHE, IIPUHATHE
pEelIeHNI M TMOATOTOBKY OTBETOB Ha OOpalleHus MoJydaresied MyHULHUIAIbHOU
YCIIYTH, COJEPKAIINX KOOI Ha pEIIeHUs, AeUcTBUs (O0e3aeiicTBUs) paOOTHUKOB
o0111ero otaena.

[Toapaznen 4.2. [TopsaoK U NEPUOAUIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U
BHETUTAHOBBIX MTPOBEPOK MOTHOTHI M Ka4eCTBa MPEOCTABICHUS] MyHHUITUTIAIbHON
YCIIYTH, B TOM YHUCJIE TTOPSIIOK ¥ (hOPMBI KOHTPOJIA 32 TIOJIHOTON U Ka4eCTBOM
PeAOCTaBICHUS MYHUITUTIATLHON YCIIyTH

4.2.1. IlpoBeneHne MIaHOBBIX MPOBEPOK MOJHOTHI M KAYECTBA MPEIOCTABICHUS
MYHULANAIBHON YCIYTH OCYUIECTBISAETCS B COOTBETCTBUU C YTBEPKIEHHBIM
rpauKoM, HO HE PEXE OJHOrO pas3a B TOJ.

BremiaHoBbIE TPOBEPKH MPOBOAATCS MO OOpAIEHUSM IOPUIUYECKUX U
($U3MYECKUX JIUII € XKano0aMu Ha HapyLIEHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XO/1€
IIPEAOCTABICHNS MYHULMNAIBHON YCIYTM, a TAaKK€ Ha OCHOBAaHWUU JOKYMEHTOB H
CBEJICHUM, YKa3blBalOIIMX HA HApYyLICHUWE WCIIOJIHECHHUS aJIMUHUCTPATUBHOIO
periaMeHTa.

B xoz1€ miaHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

IOpOBEPSIETCSI 3HAHWE OTBETCTBEHHBIMU JIMIAMU TpeOOBaHUI HACTOSILIETrO
aIMUHUCTPATUBHOIO periameHTa, HOPMAaTUBHBIX MPaBOBBIX aKTOB,
yCTaHaBJIMBAIOIINUX TPEOOBAaHUSA K MPETOCTABICHUIO MyHUITUNIATBHON YCIIYTH;

OpOBEPSIETCST  COOJIIOJIEHUE CPOKOB M IOCJIENOBATEIbHOCTH HCHOJHEHUS
aIMUHUCTPATUBHBIX MTPOLEYD;

BBIABJISIFOTCS. HAPYLIEHHUS MIPAB 3asABUTEIIEH, HEAOCTATKH, TONYIIEHHBIE B XOE
MIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

[Tonpasznen 4.3. OTBETCTBEHHOCTh JOIKHOCTHBIX JIUIl OpraHa MECTHOTO
caMOyIpaBJieHUs 3a PeIIeHUs U JercTBus (0e31eCTBUE), TPUHUMAECMbIC
(ocylIECTBIISIEMBIE) UIMU B XOJ1€ MPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

4.3.1. Ilo pesynbTaTaM NPOBEACHHBIX MPOBEPOK B CiIydae BBISBICHUSA
HapyILIEeHUsl NOpsAJKa MPEAOCTAaBICHUS MYyHULMIAIBHOW YCIIyI'M, IpaB 3asBUTENICH
BUHOBHBIE JIMIIa NPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B  COOTBETCTBHH C
3aKkOHOmarenbCcTBOM  Poccuiickon @enepanuy, W NPUHUMAIOTCS MEpPbI IO
YCTPaHEHHUIO HAPYIICHUH.

4.3.2. JIOJDKHOCTHBIE JMIA, MYHHIMNAIBHBIE CIY)KAIIHME, YYaCTBYIOUIUE B
MPEIOCTABICHUN MYHUIMNIATBHOM YCIYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTH
3a TMPUHATUE pelleHus U JedcTBua (0e3neiicTBUe) TpH  MPEAOCTaBIICHUU
MYHULMUIIAJIIBHOW YCIIYTH.
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4.3.3. IlepcoHanbHas OTBETCTBEHHOCTb YCTAaHABIIMBAETCS B JOJIKHOCTHBIX
periiaMeHTax B COOTBETCTBUM C TpeOOBaHUSIMHM 3aKOHOJATeNbcTBA Poccuiickoi
denepanum.

[Monpaznen 4.4. Tlonoxenus, xapakTepu3yromre TpeOoBaHus K TOPAAKY U (hopmMam
KOHTPOJIA 3a MPEJOCTABICHHEM MYHULIUITAIbHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxaaH, uX oOObeAMHEHUN U OpTaHU3aAlUN

KoHnTponb 3a mpenocraBieHUEM MYHUIMNAIBHON YCIYTM OCYILECTBISIETCS B
(dopMe KOHTpOJIsI 32 COOIIOJEHUEM MOCIIEI0BATEIIBHOCTH IEUCTBUMN, ONPEEIEHHBIX
aJIMUHUCTPATUBHBIMU MPOIEAYPAMU IO HCIOJHEHUIO MYHULIMIAIBHOW YCIYTH, U
OPUHATHEM PELIEHUN JOJDKHOCTHBIMM JIMIIAMM, IIyT€M IIPOBEICHMSI IPOBEPOK
COOJIIOICHNS M HCIIOJIHEHUS JOJDKHOCTHBIMHU JIMIAMH YIOJHOMOYEHHOI'O OpraHa
HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickoin @enepannn, KpacHomapckoro kpas, a
TaK)K€ MMOJIOKEHUN aIMUHUCTPATUBHOIO PETJIAMEHTA.

[IpoBepka Takke MOKET NPOBOJUTHCA IO KOHKPETHOMY OOpaIIeHHIO
IpaKJaHWHA WK OPTaHU3aLUU.

[Topsimok 1 (HopmMbl KOHTPOJISL 32 MPEAOCTABICHUEM MYHUIUIAIBHOU YCIIyTH
JNOJDKHBI ~ OTBEYaThb  TPEeOOBAaHUSM  HENPEPHIBHOCTH U JCHCTBEHHOCTH
(3P dexTuBHOCTH).

I'paxknane, uX OObEIMHEHUS U OpraHU3allid MOTYT KOHTPOJIMPOBATH
IIPENOCTABICHUE MYHUIIMIIAIBHON YCIYTH IIyTEM MOJYyYECHHs INCbMEHHOW U YCTHOU
uHpOpMaIlMU O pe3yibTaTax MPOBEACHHBIX MPOBEPOK M MPUHATHIX MO pe3yibTaTaM
IIPOBEPOK Mepax.

Paznen V. JlocyneOHsbIit (BHECYIEOHBIN) MTOPSIIOK 00XKAIOBAHUS PEIICHUH
u jeicTBuil (0e31eicTBUS) OpraHa, NpeaoCTaBIIAIONIEr0 MyHUIIUITAIIBHYIO YCIIYTY, a
TaK)X€ WX JTOJDKHOCTHBIX JTUI]

[Monpaznen 5.1. Uudopmarius 1151 3aMHTEPECOBAHHBIX JIUIl 00 UX MpaBe Ha
nocynedHoe (BHecy1eOHOe) 00kaloBaHue aeiicTBuil (0e3aeiicTBUs) U (Uin)
PEIICHWH, MPUHATHIX (OCYIIECTBIEHHBIX) B X0/I¢ TIPEIOCTABICHNS MYHHUITUTIATLHOM
YCIIyTH

3anHTEepecOBaHHOE JHIO (Janee — 3asBUTENIb) UMEET MPaBO Ha JIOCy/neOHOE
(BHEcyneOHOE) 00KalloBaHUE PEeIIeHU U JeicTBU (0e31eHCTBYA) U (MIIH) PEILIeHUH,
MPUHATHIX (OCYIIECTBIECHHBIX) YIOIHOMOYEHHBIM OPraHOM, JIOJXKHOCTHBIM JIUIIOM
YIOJHOMOYEHHOTO OpraHa Ju00 MyHHUIIMNAIbHBIM ciryxammm, M®IL], paboTarkomM
M®I] B xoxe mnpemocTaBlieHHs MYHUIMOAIBLHOM yCIyru (nainee — gocynaeOHoe
(BHECYmeOHOE) 00KaTOBAHNE).

[Tonpaznen 5.2. Opranbl MECTHOTO CAMOYIIPaBIIEHUSI, OPraHU3ALNHU U
YIOJIHOMOYEHHBIE HA PACCMOTPEHUE JKAIO0BI JIUIIA, KOTOPHIM MOXKET ObITh
HaIpaBJIeHa jkai00a 3asBUTENS B JOCYJACOHOM (BHECYZCOHOM) TIOPSJIKE
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5.2.1. XKanoba Ha pemieHuss u aercTBusi (0€37eHUCTBUE) MOTKHOCTHBIX JIUIL
YIOJIHOMOYEHHOIO OpraHa, MYHUIMMNAIBHBIX CIIYXal[UX IOJAETCs 3asBUTEJIEM B
VIOJIHOMOYEHHBIA oOpraH Ha uMs TJaBbl (CEHHOro CelbCKOTO TMOCEJICHUS
TeMprokckoro paiioHa (pyKOBOAUTENb YIIOJTHOMOYEHHOTO OpraHa).

5.2.2. Bcayuae eciu oO0XKamylOTCS peuieHuss W jaectBust (Oe3aeiicTBHe)
PYKOBOJUTENSI YIIOJHOMOYEHHOTO OpraHa, >kajio0a MoJIaeTcsl B BBIIIECTOAIINM OpraH
(B mopsiiKE MOAYUHEHHOCTH ).

[Ipu oTCYTCTBUM BBILIECTOSIIETO OpraHa kajnoda MmojgaeTcsi HeMOCPEICTBEHHO
PYKOBOJHUTEIO YIIOJHOMOYEHHOTO OpraHa.

5.2.3. XKanobsl Ha pemenus u nerctBus (Oe3xeiictBue) padbotHrka MOI]
nogaroTcs pykoBogutento sroro M®DI[. KamoOsl Ha pemieHuss W JACUCTBUA
(6e3meiictBue) MLl mnonmaroTcss B JenmapTamMeHT WHGOpPMATH3allMd U CBS3U
Kpacnomapckoro kpasi, spistoniuiicss yupeautrenem MOIL] (manee — ydpenutenb
M®II), w11 AOIKHOCTHOMY JHILYy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM
akToM KpacHomapckoro kpas.

5.2.4. OcoOEHHOCTH MOAAYM M PACCMOTPEHHMS Kajao0 HA PEIICHUS U JIEUCTBUS
(Obe3nelicTBME)  YIOJHOMOYEHHOIO OpraHa W €ro  JIOJDKHOCTHBIX — JIMII,
MYHULUNAIBHBIX CIIYXal[UX YCTAHABJIMBAIOTCS MOCTAHOBJICHUEM aJMUHHUCTPALUU
CenHoro cenbckoro noceneHus Temprokckoro partona ot 25 nroHsa 2018 roga Ne 133
«O6 yrBepxknaennu llopsinka  gocyneOHoro  (BHecyaeOHOro)  oOXKajJoBaHUS
3asiBUTEJIEM pellieHuH U AeiicTBui (0e3aeicTBuUs) OpraHoB, aiMuHucTpanuu CEeHHOTro
CEJIBCKOr0 MmocesieHus1 TeMpIOKCKOro pailoHa, MPeaOCTaBIAIONIUX MYHUIUIIAIBHYIO
YCIIYTY, JOKHOCTHBIX JIMI] OPraHOB, MPEIOCTABIISIIONINX MYHUIUIAIBHYIO YCIYTY,
100 MYHUIIMITAJIBHBIX CITyXaluX aaMUHUCTpanud CEHHOTO CENbCKOTO MOCEICHUS
Temprokckoro paiioHa, a TakKe OpraHU3alMi, OCYHICCTBISIIONUX (YHKIMHA TIO
MPEIOCTABICHUIO MYHHUIIUTAIBHBIX YCIYT, WX UX paboTHUKOBY» (manee — [lopsaok
MO/IAYM U PACCMOTPEHUS Kao0).

5.2.5. OcOOEHHOCTH MOJaYu U PACCMOTPEHHUS KAJI00 Ha PEIICHUS U JICUCTBUS
(6e3meiicteue) MODI[, pabGotaukoB MODI[ ycranaBmmBaroTcs  TaBou 2.1
denepanbHOro 3axkoHa Ne 210-P3.

[Toapaznen 5.3. CiocoObl nHGOPMUPOBAHUS 3aIBUTEIIEH O MOPSIIKE
MO/Ta4y U PACCMOTPEHUS KAIO0bI, B TOM YHCIIE C UCTIOJIb30BaHueM EamHoro moprana
u PernonanpHOro noprana

Nudopmaruio o mopsake mogauv U pacCMOTPEHHUS KaJIOObl 3aIBUTEIN MOTYT
MOJIYYNTh HAa  HMHPOPMAIMOHHBIX  CTEHNAX, PACIOJIOKEHHBIX B  MECTax
MPEIOCTABJIEHNUS] MYHULMNAJIBHOW YCIYIM HEMOCPEICTBEHHO B YIOJHOMOYEHHOM
opraHe, Ha OQUIIMATIHLHOM CaiiTe ymoJHOMO4YeHHOTO opraHa, B M®II, nva Exurom
nopraie, PernonansHoM noprae.

[Tonpaznen 5.4. [lepeyeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIHPYIOMINX MOPSAIOK
nocyneOHoro (BHECYA€OHOT0) 00KaI0BaHUsI PEIICHUN U TeUCTBU (Oe31eMCTBYS)
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opraHa, Ip€aAO0CTABJIAIOIICTO MYHUIUIIAJIbHYIO YCIYI'y, 4 TAKXKC €TI0 JOJPKHOCTHBIX
JINIY

HopMaTuBHBIME MPAaBOBBIMU aKTaMH, PETYIHUPYIOIIUMHU MOPSAIOK T10CYAEOHOTO
(BHECynmeOHOTO)  OOXKajoBaHWsI ~ pemieHud W jelcTBuil  (Oe3mercTBHS)
YIOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JHIl JIMOO0 MYyHHIMIAIbHBIM
ciyxamum, M®LL, paborarnkom M®I] saBisroTcs:

®enepanbHbiil 3akoH Ne 210-D3;

[Topsimok mojgauu U pacCMOTPEHHUS Kajo0.

['maBa CeHHOTO CEIBCKOr0 MOCENEHUS
TeMproKCKOro paoHa C.N.Jlynynos
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	сопровождение инвалидов, имеющих стойкие расстройства функции зрения и самостоятельного передвижения, и оказание им помощи на объекте, на котором организовано предоставление муниципальных услуг;
	надлежащее размещение оборудования и носителей информации, необходимых для обеспечения беспрепятственного доступа инвалидов к объекту и предоставляемым муниципальным услугам с учетом ограничений их жизнедеятельности;
	дублирование необходимой для инвалидов звуковой и зрительной информации, а также надписей, знаков и иной текстовой и графической информации знаками, выполненными рельефно-точечным шрифтом Брайля, допуск сурдопереводчика и тифлосурдопереводчика;
	допуск на объект, на котором организовано предоставление муниципальных услуг, собаки-проводника при наличии документа, подтверждающего ее специальное обучение и выдаваемого в порядке, установленном законодательством Российской Федерации;
	оказание работниками уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, помощи инвалидам в преодолении барьеров, мешающих получению ими услуг наравне с другими органами.
	Помещения, в которых предоставляется муниципальная услуга, должны соответствовать санитарно-гигиеническим правилам и нормативам, правилам пожарной безопасности, безопасности труда. Помещения оборудуются системами кондиционирования (охлаждения и нагрев...
	Помещения МФЦ для работы с заявителями оборудуются электронной системой управления очередью, которая представляет собой комплекс программно-аппаратных средств, позволяющих оптимизировать управление очередями заявителей.
	2.16.2. Прием документов в уполномоченном органе, организациях, участвующих в предоставлении муниципальной услуги, осуществляется в специально оборудованных помещениях или отведенных для этого кабинетах.
	2.16.3. Помещения, предназначенные для приема заявителей, оборудуются информационными стендами, содержащими сведения, указанные в подразделе 1.3 административного регламента.
	Информационные стенды размещаются на видном, доступном месте.
	Оформление информационных листов осуществляется удобным для чтения шрифтом – Times New Roman, формат листа A-4; текст – прописные буквы, размер шрифта № 16 – обычный, наименование – заглавные буквы, размер шрифта № 16 – жирный, поля – 1 см вкруговую. ...
	2.16.4. Помещения для приема заявителей должны соответствовать комфортным для граждан условиям и оптимальным условиям работы должностных лиц уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, и должны обеспечивать:
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	2.16.5. Для ожидания заявителями приема, заполнения необходимых для получения муниципальной услуги документов отводятся места, оборудованные стульями, столами (стойками) для возможности оформления документов, обеспечиваются ручками, бланками документо...
	2.16.6. Прием заявителей при предоставлении муниципальной услуги осуществляется согласно графику (режиму) работы уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги: ежедневно (с понедельника по пятницу), кроме выход...
	2.16.7. Рабочее место должностного лица уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, должно быть оборудовано персональным компьютером с доступом к информационным ресурсам уполномоченного органа, организаций, ...
	Кабинеты приема получателей муниципальных услуг должны быть оснащены информационными табличками (вывесками) с указанием номера кабинета.
	Специалисты уполномоченного органа, организаций, участвующих в предоставлении муниципальной услуги, осуществляющие прием заявителей, обеспечиваются личными нагрудными идентификационными карточками (бэйджами) и (или) настольными табличками.
	и особенности предоставления муниципальной услуги в электронной форме
	Подраздел 3.1. Состав административных процедур
	прием заявления о выдаче архивных справок, архивных выписок и архивных копий, регистрация заявления;
	Подраздел 3.2. Последовательность и сроки выполнения административных процедур, требования к порядку их выполнения

	3.2.1.Прием заявления о выдаче архивных справок, архивных выписок и архивных копий и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям административного регламента, регистрация заявления сп...
	Основанием для начала административной процедуры является подача заявителем или уполномоченным им лицом заявления (приложение № 1 к настоящему административному регламенту) и пакета документов, обязанность по предоставлению которых возложена на заявит...
	3.2.1.1. При приеме заявления и прилагаемых к нему документов специалист уполномоченного органа:
	устанавливает личность заявителя, в том числе проверяет документ, удостоверяющий личность, проверяет полномочия заявителя, в том числе полномочия представителя действовать от его имени;
	проверяет наличие всех необходимых документов, исходя из соответствующего перечня документов, необходимых для предоставления муниципальной услуги;
	проверяет соответствие представленных документов установленным требованиям, удостоверяясь, что: документы в установленных законодательством случаях нотариально удостоверены, скреплены печатями, имеют надлежащие подписи сторон или определенных законода...
	сверяет представленные экземпляры оригиналов и копий документов (в том числе нотариально удостоверенные) друг с другом;
	при неправильном заполнении бланка заявления указывает на недостатки и возможность их устранения;
	3.2.1.4.Критерии принятия решения:
	обращение за получением муниципальной услуги соответствующего лица;
	полнота поданного комплекта документов;
	достоверность поданных документов.
	3.2.1.5.Результат административной процедуры:
	регистрация заявления в системе электронного документооборота администрации Сенного сельского поселения Темрюкского района;
	отказ в приеме заявления и документов.
	3.2.1.6.Способ фиксации результата выполнения административной процедуры – внесение заявления в систему электронного документооборота администрации Сенного сельского поселения Темрюкского района.
	3.2.2.1.Основанием для начала административной процедуры является поступление заявления главе Сенного сельского поселения Темрюкского района, для наложения резолюции.
	3.2.2.4.Критерии принятия решения:
	возможность предоставления архивных справок, архивных выписок и архивных копий заявителю.
	3.2.2.5.Результат административной процедуры:
	подготовка архивных справок, архивных выписок и архивных копий;
	подготовка письменного уведомления об отказе в выдаче архивных справок, архивных выписок и архивных копий.
	3.2.2.6.Способ фиксации результата выполнения административной процедуры:
	заверение руководителем общего отдела архивных справок, архивных выписок и архивных копий;
	подписание главой  Сенного сельского поселения Темрюкского района письменного уведомления об отказе в предоставлении муниципальной услуги.
	3.2.3.1.Основанием для начала административной процедуры является наличие подготовленной архивной справки, архивной выписки и архивной копии либо письменного отказа в выдаче данной справки.
	3.2.3.4.Критерии принятия решения:
	определение заявителем способа получения архивных справок, архивных выписок и архивных копий либо отказа в предоставлении муниципальной услуги.
	3.2.3.5.Результат административной процедуры:
	выдача заявителю архивных справок, архивных выписок и архивных копий;
	выдача уведомления об отказе в выдаче архивных справок, архивных выписок и архивных копий.
	3.2.3.6.Способ фиксации результата выполнения административной процедуры – подпись гражданина на заявлении в получении документа или отказа в получении документа.
	3.2.3.7. В случае подачи заявления о предоставлении муниципальной услуги в  МФЦ:
	В течение 2 рабочих дней после принятия решения о возможности предоставления муниципальной услуги ответственный за выполнение процедуры выдачи документов передает результат муниципальной услуги в МФЦ на основании реестра, который содержит дату и время...
	3.4.1. Получение информации о порядке и сроках предоставления муниципальной услуги.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя тре...
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