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Pasnen 1. OOmnine moinoxeHust
[Toapaznen 1.1. IIpeamet peryaupoBaHus aIMUHUCTPATHBHOTO perjaMeHTa

AJMUHHCTPAaTUBHBIA PETJIAMEHT MNPEJOCTABICHUS MYHULHUIIAIBHON YCIyTH
«IIpenocraBieHne KONMK IIPAaBOBBIX AKTOB AJMUHHUCTPALMM MYHMIMIIAJIBHOIO
oOpazoBaHus» (Hanee — aAMUHHCTPATUBHBIA pErjaMeHT) pa3padoTaH B LEISIX
IIOBBIIICHUS Ka4eCTBA MPEIOCTABICHUSA U JOCTYITHOCTH MYHULUIIAIIBHOW YCIYTH 10
IIPEJOCTABJICHNUIO KONMUM MNPABOBBIX AKTOB aaMHUHUCTpauuu (CEHHOIrO CEIbCKOro
noceneHuss TEeMpPIOKCKOTo paiioHa (fajiee — MyHMIMIIAJIbHAS yCIIyra) U ONpPENeIIsieT
CTaHIAPThl, CPOKHM W IMOCIEHOBATEIBHOCTh AJIMHHUCTPATUBHBIX MPOLEAYD
(IercTBUil) MpU NPEeaOCTaBICHUN MYHULIUITAIbHON YCIYTH.

[Tonpasznen 1.2. Kpyr 3asButeneit

3asgBUTENSIMU Ha TIOJYyYCHHE MYHUIMTAIBHOM YCIYTH (llajee — 3asBUTEIN)
ABJIAIOTCS: (U3MYECKHME U IOPUAMYECKHE JIMIAa, a TakKe UX TMPEeJCTaBUTENH,
HaJIEJIEHHBIE COOTBETCTBYIOIINUMU MTOJTHOMOYHSIMHU.

Ot uMeHn (PU3UYECKUX JIHI] 3asBJICHUS O MPEIOCTABICHUN MYHHUIUIIATHHOM
YCJIYTY MOTYT 10J1aBaTh:

3aKOHHBIE MPEACTABUTEININ (pomuTeny, YCHIHOBUTEIH, OTEKYHBI)
HECOBEPIICHHOJIETHUX B Bo3pacte 10 18 ner;

OTIEKYHBI HEJIEeCIIOCOOHBIX IPak/IaH;

NpeACTaBUTENIU, JCHCTBYIOIIME B CHUJIY IIOJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIU JIOTOBOPE.

OT UMEHM IOPUIUYECKUX JIUI] 3asBJICHUS O MPEIOCTABICHUH MYHUIUTIATbHON
YCJIYTY MOTYT 10/1aBaTh:

OpraH MECTHOTO CaMOYyMpPABJICHUS;

JuLa, 1eMCTBYIONIUE B COOTBETCTBUU C 3aKOHOM, MHBIMU MIPABOBBIMU aKTaMU U
yApeIUTENbHBIMA JOKyMEHTaMHU, 0€3 OBEPEHHOCTH, TMPEACTABUTEIN B CHITY
MOJTHOMOYH, OCHOBAHHBIX HA JJOBEPEHHOCTHU WJIU JOTOBOPE.

[Tonpaznen 1.3. TpeboBanus k MOpAAKY HHPOPMUPOBAHUS O MPEIOCTABICHUN
MYHHIIMIIAIBHON YCIIyTH



1.3.1. [lony4yeHnue napopmMaLu 0 NOPSJIKE U CPOKAX MPEIOCTABICHUS YCIYTH:

1.3.1.1. B agmunuctpamuun CeHHOro CEIbCKOro IMoceiaeHus TeMproKCKOro
paiioHa (Jajnee — yroJHOMOYEHHBIN OpraH):

B YCTHOU (hopMe Mpu JTUYHOM 0OpallieHuu;

C UCIOJIb30BaHUEM TelIe(pOHHOM CBA3H;

B (opMme DIIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HAIMpABICHUS Ha aJpec
AIIEKTPOHHOM MOYTHI;

10 MUCHbMEHHBIM OOPAILICHUSIM.

1.3.1.2. B MHOTO(YHKIIMOHAJIBHBIX LIEHTpax MPEI0CTABIICHUS
rocyJapCTBEHHBIX U MyHHIIMNAIBbHBIX ycIayr KpacHomapckoro kpas (nanee — M®LI):

IIPH JINYHOM OOpallleHNH;

MOCPEACTBOM  MHTEpHeT-caiita —  http://www.e-mfc.ru  —  «Online-
KOHCYJIBTAHT», « DJIEKTPOHHBIA KOHCYJIBTAHT», « BUpTyanpHas IpUEMHAs».

1.3.1.3. TIlocpeactBoM pasmemieHus: uHdopMauuu Ha EnuHoMm mnoprtanie
rOCYJapCTBEHHBIX U MyHUUMIAIBHBIX yciuyr (pyHKumid) (www.gosuslugi.ru) (nanee
— EnuHbIi TOpTan rocyJapCTBEHHBIX W MYHHUIMNANBHBIX YCIyr ((QpyHKUHUN)),
[Toprane rocyapCTBEHHbIX U MYHULUIATBHBIX ycnyT (pyHkuuii) KpacHomapckoro
kpas (Www.pgu.krasnodar.ru) (manee — PerumoHaibHBIM mMOpTaN), a TakXke Ha
opunmanbHoM caiite CEeHHOro CelbCKOTO TMOCelIeHHs TeMpIOKCKOro paiioHa
(http://admsennaya.krd.eis1.ru/).

1.3.1.4. TlocpenctBoMm pasMmenieHuss WHGOPMAIMOHHBIX CTEeHI0B B M®II[ u
YIOJIHOMOYEHHOM OpraHe.

1.3.1.6. ITocpeactBom Tenedonnoii csa3u Call-ienrpa M®I (ropsiuast javHwMS).

1.3.2. KoHcynpTHpOBaHHWE MO BOIMPOCAM NPEAOCTABICHUS MYHULIMIAIBHOU
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

Crneuuanuct, OCyIECTBISIOMNN KOHCYJIbTUPOBaHUE (ITOCPEACTBOM TenedoHa
WIM JIMYHO) TO BONPOCaM MPENOCTABICHUS MYHULHUIAIBHON YCIyrd, TOJKEH
KOPPEKTHO U BHUMATEJIbHO OTHOCUTBHCA K 3aBUTEIISIM.

[Ipy KOHCYNBTHPOBAHUU MO TeAePOHY CINEHHAIUCT JOJKEH Ha3BaTh CBOIO
dbamMmimio, UM U OTYECTBO, JIOJDKHOCTb, a 3aT€M B BEXJIMBOM (hOpMe UYETKO U
noApoOHO TPOUH(POPMUPOBATH OOPATHBIIIETOCS TI0O UHTEPECYIOIITUM €TI0 BOIIPOCAM.

Eciu cnenuanuct He MOXXET OTBETUTh HAa BOINPOC CAMOCTOSITENBHO JINOO
MOJIFOTOBKA OTBETa TPeOYeT MPOAOIKUTEIBHOIO BPEMEHU, OH MOXKET MPEAIOKUTh
oOpaTuBIIEMyCsl OOpaTUThCS MUCHMEHHO JHOO HA3HAYUTH JPYroe yaoOHOE s
3aWHTEPECOBAHHOTO JIUIA BpeMs JUIs MOJIy4YeHUs WH(OpMaLIUU.

Pexomennyemoe Bpemsi myig TenedoHHOro pasroBopa — He Oosiee 10 MHHYT,
JUYHOTO YCTHOTO MH(pOopMHUpoBaHUs — He OoJiee 20 MUHYT.

NunuBuyanbHOe nHCbMEHHOE WH(MOpPMHUpOBaHHE (MO 3JIEKTPOHHOU TOYTE)
OCYUIECTBJISIETCS] ITyTEM HaIpaBJICHUs 3JIEKTPOHHOIO MUChMa Ha aJpec 3JIEKTPOHHON
MOYTHI 3aABUTEIIS U JJOJDKHO COJIEP’KATh YETKUM OTBET HA MOCTABJICHHBIE BOMIPOCHI.

NuauBuyanbHOe MCcbMEHHOE MH(GOPMHUPOBAaHUE (10 MOYTE) OCYIIECTBIIAETCS
IyTEM HaIpaBJI€HUs MUCbMa Ha MOYTOBBIM aIpec 3asBHUTENS U JOJDKHO COAEPIKATh
YETKHUW OTBET HA MOCTABJIEHHBIE BOIPOCHI.
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1.3.3. Undopmanus o MEeCTOHaXOXKJIECHHUU U Tpaduke padOThl, CIHPaBOYHBIX
TeneoHax, JJIGKTPOHHOM IOYTE€  YIOJIHOMOYEHHOTO OpraHa, OpraHoB U
OpraHu3alyi, YYacCTBYIOIIUMX B MPEIOCTABICHUM MYHULUNAIbHBIX YCIYT, & TaKXKe
MOI] pa3memniaercs Ha odwuinmaabHoM caiite CEHHOTO0 CeIbCKOrO TOCEIICHUS
Temprokckoro  paiioHa B HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH

«Uurepuer» (mamee - cerb «Murepuer» (http://admsennaya.krd.eisl.ru) B
nozapasaene «IIpemocraBieHne MYHHIUIAIBHBIX W TOCYAAPCTBEHHBIX YCIyI»/
«AJIMUHHCTPATHBHbIE pErJIaMeHTHI, CTaH/IapThI rOCyIapCTBEHHBIX u

MYHUIIUTIATBHBIX YCITYT).

1.3.4. udpopmamnusi 0 MeCTOHAXOXKACHUU M rpaduxe padoThl, CIPABOYHBIX
tenedoHax, o¢puuuanbHbiX cailtax MOL[ pasmemaercs Ha Eaunom mnoprtaie
MHOTO(QYHKIIMOHATBHBIX ~ IICHTOB  MPEAOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHUIUIATBHBIX yeayr KpacHomapckoro kpast B cetu «MHTepHeT» —http://www.e-
mfc.ru.

Paznen II. Ctangapt npeocTaBiaeHUs] MyHULIMITATIBHOW YCITYTH

[Togpaznen 2.1. HammMeHoBaHWE MyHULIMTIATBHON YCIIYTH

[IpenocraBieHne KONWK MPABOBBIX AKTOB aAMWHHCTPALMU MYHULMIIAIBHOTO
oOpa3zoBaHusl.

MyHununanbsHas yciyra paclpOCTPAaHSETCSs Ha IPAaBOBBIE aAKThl, KOTOPHIE
XpaHiATCs B OOIIEM OTHeJe B TE€YEHUE S5 JIeT N0 Mepedadyd UX Ha XpaHEHUE B
apXMBHBIM OTIEN AJMUHUCTpAMd MYHULHUIAIBLHOTO 00pa3oBaHus TemMprokckuil
panoH.

ITonpaznen 2.2. HaumeHoBaHue opraHa, IpeaoCTaBIISIONIETO
MYHUIUITATBHYIO YCIYTY

2.2.1. IlpemocraBiieHHE  MYHULMIAIBHOM  YCIYIM  OCYIIECTBIISIETCS
YIOJIHOMOYEHHBIM OPIaHOM.

YONHOMOYEHHBI OpraH MPEeAOCTaBISET MYHULMIAIBHYIO YCIYTy Yepes
CTPYKTYpPHOE€ ToJipa3feiaeHue — oommii otaen agMuHucTpauu CEHHOTo CelbCKOro
noceseHus TeMproKCKOro paiioHa (fganee — oOmuil oTaen).

2.2.2. B npenocTaBlIeHN MyHULUITAIIBHON YCIYTH y4acTBY0oT M®LI.

3asBuTeNb (MIPEACTABUTEND 3asIBUTENS) HE3aBUCUMO OT €r0 MECTa >KUTENIbCTBA
WM MecTa mnpeObiBaHus (I (QU3WYECKUX JIML, BKJIOYas WHAMBUAYAIbHBIX
peAnpuHUMaTesei) MO0 MecTa HaX 0K ACHUs (17151 FOPUIUIECKUX JIUIT) UMEET TIPaBo
Ha oOpamenue B 1000 mo ero BeIOOpy M®PIl B mpenmenax TteppuTopuu
KpacHomapckoro kpass [ NPENOCTABICHHUS €My MYHUIUNAIBHOW YCIYTd 10
AKCTEPPUTOPUATIBHOMY IPUHIIUITY.

IIpenocraBnenne MyHuIMIanbHou ycinyru B M®L[ o skcreppuTtopranbHOMY
NPUHIUIY OCYIIECTBIIIETCS HAa OCHOBAaHUM COIJIAIIEHHA O B3aMMOJEHCTBHH,
3aKJIIOYEHHBIX YIMOJIHOMOYeHHbIM M®I] ¢ agmunucTpanueii CeHHOro CeabCKOro
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nocesieHus: TeMpIOKCKOro pailoHa.

2.2.3. B coorBercTBUH ¢ IyHKTOM 3 4dactu | crareu 7 denepanbHOro 3aKkoHa
or 27 wurwons 2010 roma Ne 210-®3 «OO6 opraHuzanuu MperIOCTABICHUS
FOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIyI», OpraHaM, IpeaoCTaBISIOMINM
MYHULIMIIAJbHBIE ~ YCIIYTH, YCTAHOBJEH 3amper TpeboBaThb OT  3asBUTEIs
OCYILIECTBJICHUS] MHBIX ICHCTBHUI, B TOM YHCJE COIVIACOBAaHUM, HEOOXOAMMBIX JIs
NOJy4YEHUs] MYHULUIIAIbHONU YCIYTHM U CBA3aHHBIX C OOpAIlllEHUEM B MHBIE OpraHbI
MECTHOTO  CaMOYIPAaBJICHUs, TOCYJapCTBEHHBIE OpraHbl, OpraHM3alud, 3a
UCKIIFOYCHHEM TIOJyYEHHUs YCIYr, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpPBIE
SBIISIIOTCA HEOOXOAUMBIMH U 0053aTENIbHBIMU JIJIS1 IPEIOCTABIICHNS MyHULUIIAIbHBIX
ycayr, yrBepxkaeHHbId Pemennem CoBera CEHHOro CEIbCKOTO IMOCEICHUSA
TeMpIOKCKOTO panoHa.

[Tonpaznen 2.3. Onucanue pe3yabrara
MPEA0CTaBICHUS MYHUITUTIALHON YCIIYTH

2.3.1. KOHEUHBIM pe3yJabTaTOM MPEIOCTABICHUS MYHULIHUNAIBHOW YCIyTH
ABJISIETCS BbIJaya:

KOIIUH MPABOBOTO aKTa,

MUCBMEHHOTO yBEAOMJICHHS 00 OTKa3e B MPEJOCTABICHUM MYHUIUIIAIBLHOM
YCIIYTH.

2.3.2.  Pe3ynbrarhl = NPEAOCTABICHUS  MYHUIMNAIBHONW  YCIyrd IO
DKCTEPPUTOPUATLHOMY  TPUHLUMIY B BHUJE  DJIEKTPOHHBIX  JTIOKYMEHTOB
U (MIM) DIIEKTPOHHBIX O0pPa30B JOKYMEHTOB 3aBEPSIIOTCSA YIOJIHOMOYEHHBIMU
JNOJDKHOCTHBIMH ~ JIMIIAMH  afMUHUCTpauuu  CEHHOTO  CEJIbCKOTO  IMOCEJICHMUS
TeMproKCKOro paiioHa, MOABEIOMCTBEHHOM €1 OpraHu3aluy, YINOJHOMOYEHHOW Ha
MPUHATHE PEILICHUS O MPEIOCTABIICHUN MYHUIUIIAIbHON YCITYTH.

2.3.3. [Insa nomydeHusl pe3ynbTara NpeAOCTABICHUS MYHUIUNAIbLHOW YCIYyTH
Ha OyMa)XHOM HOCHUTENE 3asABUTENIb UMEET MPaBO OOPATUTHCS HEMOCPEICTBEHHO B
agMuHUACTpait0  CEHHOTO  CENbCKOro  TOCENEHUsT  TeMpIOKCKOTro  pailoHa,
YIOJHOMOYEHHYIO Ha MPUHATHE PEIICHHS O MNPEIOCTABICHUU MYHUIHUNAIbHOM
YCIIYTH.

IToapa3znen 2.4. Cpok npeaocTaBiIeHUs] MyHULIIMIAIBHON YCIIYTH, B TOM YHCIIE
C Y4ETOM HEOOXOAMMOCTH OOpAaIEHHS B OPraHU3alli, YJacTBYIOIIUE B
MIPEA0CTABIEHUN MyHULMIIAIBHON YCIIYTH, CPOK IPUOCTAHOBIIEHUS MTPEAOCTABIICHHUS
MYHUIIUNIATBHOM YCIIYTH, CPOK BblJauM (HAIMpaBJIEHUS) JOKYMEHTOB, SBIISIOMIMXCS
pe3yNbTaTOM MPEAOCTABICHNUS] MYHULIMITAIbHON YCITyTH

2.4.1. TlpenocraBpieHne MyHUIUMAIBHOW YCIYTU OCYIIECTBISETCS B TCUCHHUE
3-X pabouux AHEH CO JTHS PETUCTPALIMH 3asBJICHUS O BblJa4ye KON JOKYMEHTA.

2.4.2. OcHoBaHUd JIsI TPUOCTAHOBJIEHUSI MPEIOCTABICHUS MYHUIIMIAIBHOM
YCIIYTY 3aKOHOJATEIHLCTBOM HE MPETYCMOTPEHBI.

2.4.3. Cpok BblJAa4YM JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIBTATOM MPEIOCTABICHUS
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MYHULANIAIBHOUN YCIyTH, cocTaBisieT 30 qHEN.

[Tonpasnen 2.5. HopmaTuBHBIE TPABOBBIE AKThI, PETYIUPYIOIINE TPEIOCTABIECHUE
MYHULIMIIAIBHOMN YCIIyTH

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIMX MPEIOCTABICHHUE
MYHUIIUIIATBHOM yCIIyTH, pa3Melaercs Ha oduinuanbHoM caite CEeHHOro CelbCKOro
nocesieHust TeMproKcKoro paiioHa B MUHPOPMaIIMOHHO-TEIIEKOMMYHUKAITMOHHOW CETH
«Uurepuer» (mamee - cerb «Murepuer» (http://admsennaya.krd.eisl.ru) B
nonapasnene «lIpegocraBieHne MyHUIIMNANBHBIX M TOCYJAPCTBEHHBIX YCIyT»/
«AIIMAHHCTPATUBHBIE  PETJIAMEHTBhI,  CTAHAAPTBI  TOCYAapPCTBEHHBIX u
MYHHUITUTIATBHBIX YCIYT» B COOTBETCTBYIOIICH TO3UIIMHU TI0 TAHHOW MYHHUITUTIATBHOM
yCIIyTe,

OOmuit oTmen oOecmedynBaeT B YCTAHOBJICHHOM TOPSJKE pa3MEUICHHE W
aKTyaIM3alldi0  TEepeYHsT HOPMATHUBHBIX TPABOBBIX aKTOB, PETYJIUPYIOIIHX
MPEIOCTaBIICHNEe  MYHUIMITAJIBHOW  YCIyrd, Ha  OQUIMAIBLHOM  CalTe
YIIOJTHOMOYEHHOTO OpraHa, a Takke€ B COOTBETCTBYIOLIEM pazzene (deaepaabHON
rocyaapcTBeHHo — uH@opMmanmoHHoW — cuctembl — «DenepanbHBIE  peecTp
roCyAapCTBeHHBIX  yciuyr (pyHkuuid)» (mamee —  denmepanbHbId  peectp),
PETUOHAIBHOMN roCyJ1apCTBEHHOMU nH()OPMAITMOHHON CHUCTEMBI «Peectp
rocyaapcTBeHHbIX ycnyr (dhynkumii) KpacHogapckoro kpas» (1ajnee — peruoHaIbHbIHN

peectp).

[Tonpaznen 2.6.UcuepnbiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMHU aKTaMU JJIsI PEIOCTABIICHUS
MYHULIMTATBHON YCIYTH U YCIIYT, KOTOPBIE SBJISIIOTCS HEOOXOAUMBIMU U
00s13aTeIbHBIMU JJI5 IPEIOCTABIICHUS] MyHUIIUTTAIIBHOU YCIYTH, MOJJISKAIINX
MPEOCTaBICHUIO 3asIBUTEIIEM, CTIOCOOBI X MOJYyUYCHUS 3asBUTENIEM, B TOM YHCJIC B
ANEKTPOHHOM (hopMe, MOPSIAOK UX MPEICTABICHHUS.

2.6.1. VcuepnpiBaromuii MepeyUeHb JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU TPABOBBIMU aKTaMH ISl [PEJOCTaBICHUS
MYHULIMNAIBHON YCIYTHM, KOTOpPbIE MPEIOCTABISIIOTCS 3asBUTENIEM U  SBISIOTCS
HEOOXOMMBIMU U 00s13aTETLHBIMHU:

2.6.1.1 3asBnenne Ha wuMa 1aBbl (CEHHOrO CEJIbCKOrO IOCEJICHHS
Temprokckoro paiioHa, O BbIJa4€ KOMUH IPABOBOTO akTa Mo (opMme COrjacHo
npuioxkeHuto Ne 1 kK HacTosIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY;

2.6.1.2 JOKYMEHT, YJIOCTOBEPSIOIIMM JIMYHOCTh 3asBUTENS (3asBUTENCH),
SBJIIONIETOCS (DU3UUYECKUM JIMIIOM, JTUOO JMYHOCTh MPEACTABUTENS (PU3UUECKOIrO
WM FOPUIMYECKOTO JINLA;

2.6.1.3 NMOKyMEHT, yJOCTOBEpSIONUIMKA MpaBa (MOJHOMOYHS) MPEACTABUTENS
bu3MUecKkoro WM IOPUAMYECKOro JMIla, €Cld C 3asBJI€HUEM oOpaiaercs
MPEACTABUTEINb 3aABUTENS (3asIBUTEIICH );

2.6.2. 3agBuTenb BIIpaBe MPEACTABUThH 3asBICHUE U IpUIaraeMble K HEMY
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JOKYMEHThl Ha OyMa)XHOM HOCHTEJIE JMYHO, WM IOCPEICTBOM IOYTOBOIO
OTIIPAaBJICHUS C YBEJOMJICHHEM O BpYydY€HUH, JUOO B (QopMe IIEKTPOHHBIX
JNOKYMEHTOB uepe3 Enunsiii noprain, PernonansHbii nopran nim yepe3 MOILIL.

2.6.3. B 3asgBieHnH B 0053aT€IbHOM TOpPSAJKE YKa3bIBAIOTCA JaTa,
PETUCTPALlMOHHBIA HOMEpP M IOJHOE HAUMEHOBAHHUE JOKYMEHTA, KOIMHUIO KOTOPOTO
3ampaniuBaeT 3asBUTENb, MPUYMHA OOpaIlEHUs, KOJUYECTBO HK3eMIUIIpoB. Eciu
3asIBUTEIIb ABJISIETCSA bu3nIeCKUM JTULIOM W WHIMBUAYAJIbHBIM
MPEANPUHUMATENIEM, TO MPEIOCTABIAIOTCA MACIIOPTHBIE TaHHBIC 3asBUTEIISA, a4 €CIIH
3asIBUTEJIb — IOPUINYECKOE JIUI0, IPEIOCTABISIIOTCS PEKBU3HUTHI 3aIBUTENS U MIE€YATh,
MOANKUCH U JaTa.

3asBieHUs, MNOCTYNUBLIME IO O3JIEKTPOHHOM TOYTE, MOJKHBI COJEpXKATh
CJIEIYIOLIUE PEKBU3UTHI:

HAaMEHOBAaHHME OpraHu3alydyd WM JIOJDKHOCTHOTO JHIA, KOTOPOMY OHH
aJIpeCOBaHbI;

JaTa, PErMCTPAalMOHHBI HOMEP M TOJHOE HAMMEHOBAHHWE 3alpallirBacMoOro
JIOKyMEHTa (KOTHUH),

JaTa OTIPABJIEHUS TUChMA.

JIOJKHBI yKa3bIBATHCS:

npUYrHa 0OpaleHMs;

dbamMumus, UMsi, OTYECTBO 3aIBUTEIIS;

IIOYTOBBIH aIpeC MECTA )KUTEIIbCTBA,

AJIEKTPOHHBIN aapec.

2.6.4. Ilpu nonyyeHHH KONHHM IIPABOBOTO aKTa 3asBUTENb MPEIbIBISIET
JIOKYMEHT, YAOCTOBEPSIOIINIA TUYHOCTb.

2.6.5. Ycayr, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMHU U 00S3aTEIBHBIMU IS
MPEIOCTABICHUS] MYHUIMNAIBHOM  YCIYTM, 3aKOHOJATEJIbCTBOM Pocculickoi
denepauuu HE TPETYCMOTPEHO.

[Tonpaznen 2.7. UcuepnbiBaromuil nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU NMPABOBBIMHU aKTaMU JJIsl PEIOCTaBJICHUS
MYHULIMIATBHON YCIYTH, KOTOPbIE HAXOASTCS B PACOPSKEHUH TOCYAapCTBEHHBIX
OpraHoOB, OPTAaHOB MECTHOTO CaMOYTIPABIICHUS MYHHUITUTIATLHBIX 00pa30BaHMIA
KpacHomapckoro kpas 1 HHbIX OpraHoOB, YYaCTBYIOIIMX B MPEIOCTABICHUN
rOCyJIapCTBEHHBIX WJIM MYHULIMIATBHBIX YCIYT, U KOTOPBIE 3asiBUTEIb BIIPABE
MPEICTaBUTh, a TAKXKE CIIOCOOBI UX MOTYYEHHUS 3asBUTEIISIMUA, B TOM YHCIIE B
3JIEKTPOHHOM (hopMe, TOPSIIOK X MPEICTABICHUS

2.7.1. JIokyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHUBHBIMU
MPaBOBBIMM aKTaMU ISl TMPEJOCTABICHUS] MYHUIIMIAIBLHON YCIyTH, KOTOpHIE
HaxoJAITCS B PACHOPSDKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyNpaBJIeHUs MYHHIIUIAIbHBIX oOpazoBanuil KpacHomapckoro kpas ¥ HMHBIX
OpraHOB, YYaCTBYIOIIUX B MPEIOCTABICHUU TOCYJAPCTBEHHBIX HJIM MYHUILIMTIATBHBIX
YCIIYT, ¥ KOTOPBIE 3asBUTENb BIIPABE NPEICTABUTD, HE MPETYCMOTPEHO.
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[Toapazmen 2.8. Yka3anus Ha 3ampeT TpeOOBaTh OT 3asIBUTEISA

2.8.1. CornmacHo wactu 1 crareum 7 @enepanbHoro 3akoHa Ne 210-P3
YIOJIHOMOYEHHBIN OpraH He BOpaBe TPeOOBaTh OT 3asBUTEIIA:

1) npencraBieHHs JOKYMEHTOB M HMH(GOPMAlMM WIH OCYIIECTBICHUS
JNEUCTBUN, TPEACTaBICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEAyCMOTPEHO
HOPMATHBHBIMH IPABOBBIMU aKTaMH, PETYJIUPYIOIIMMU OTHOLIEHUS, BOSHUKAIOIINE B
CBSI3H C MPEJOCTABICHUEM MYHULIMIIAIBHBIX YCIIYT;

2)  OpencTaBieHUSA JOKYMEHTOB W HMHQOpMAlMM, B  TOM  YHUCIE
NOATBEP)KIAIOIIMX  BHECEHHE  3asiBHUTEJIEM  IUIATBl 33  [PEJOCTABIICHUE
MYHUIUMOAIBHBIX ~ YCIYT, KOTOPbIE€ HAXOIATCA B PacCHOPsDKEHUH  OPraHOoB,
MPENOCTABISIOMINX MYHUIMIAIBHBIE YCIYTHW, WHBIX TOCYJApCTBEHHBIX OPIaHOB,
OpraHOB MECTHOTO CaMOYMPABJICHUs JTMOO MOABEAOMCTBEHHBIX T'OCYIAPCTBEHHBIM
opraHam WM OpraHaM MECTHOTO CaMOYIPAaBJIE€HUs OpraHu3aluil, y4acTBYIOLIUX B
MpEOCTaBICHUN TPEAyCMOTPpEeHHBIX YacThio 1 crathu 1 denepanbHoro 3akona Ne
210-®3 MyHUIMNATBHBIX YCIOYT, B COOTBETCTBHH C HOPMATHBHBIMHU IPABOBBIMHU
aktamu  Poccuiickon ~ ®denepanyvy, HOPMATHBHBIMM  IIPAaBOBBIMH  aKTaMHU
KpacHogapckoro xpas ¥ MyHUIMNAIbHBIMHA IPABOBBIMU AKTAMH MYHHMIIMIAIBHOIO
oOpazoBanusi TeMpIOKCKUI paiioH, 3a UCKIOYEHHEM JTOKYMEHTOB, BKIJIIOUEHHBIX B
OTIpe/IeICHHBIN YacThio 6 cTtaThu / DexpepanpHoro 3akoHa Ne 210-Dd3mnepeueHb
JNOKYMEHTOB. 3asBUTEIb BIPABE IPEACTABUTh yKa3aHHbIE JOKYMEHTBl U
uHGOpMAIlMI0O B OpraHbl, NPEJOCTABISAIOIIME MYHUIUNAIbHbIE YCIyTd, IO
COOCTBEHHOW MHUIIUATUBE;

3) ocyiiecTBiIeHUs IEUCTBUM, B TOM YUCJIE COTJIACOBaHUM, HEOOXOAUMBIX JIJIst
MOJIy4eHUs] MYHUIUINAIBHBIX YCIYr U CBSI3aHHBIX C OOpalieHueM B HHbIE
rOCyJapCTBEHHbIE OpPraHbl, OpraHbl MECTHOI'O CaMOYMPABICHUS, OpPraHU3aluu, 3a
UCKIIFOUEHUEM TIOJYYEHUsl YCIyr M TMOJY4YeHUs JOKYMEHTOB M HH(pOpMalUH,
MPENIOCTABISIEMbIX B pE3yJbTaTe NPENOCTABICHUS TAaKUX YCIYT, BKIOYEHHBIX B
IIEpEYHU, yKa3aHHbIe B yacTu | ctaten 9 @enepanbHOro 3axkoHa Ne 210-03;

4) mnpencrtaBieHUs JOKYMEHTOB M HMH(pOpMalUHU, OTCYTCTBHE U (UJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMChH MPHU NEPBOHAYAIIBHOM OTKA3€ B IPUEME
JIOKYMEHTOB, HEOOXOAMMBIX [UJIsl TPEJOCTaBICHUS MYHULMIAILHONW YCIyrd, 3a
VCKITFOUEHHUEM CIIEAYIOIINX CITy4aeB:

U3MEHEHUE TpeOOBaHWN HOPMATHBHBIX MPABOBBIX AaKTOB, KacCaOLIUXCS
NPENOCTABIECHUS MYHULHIAJBHON yCIyTH, TMOCJA€ MEePBOHAYAIBHOM IOAAYU
3asIBJIEHUS O MPEAOCTABICHUN MyHULMIIAIbHON YCIIYTH;

HaJM4ue OMMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHMIIMIAIBHOW YCIYTH U
JOKyMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJIE€ IMEPBOHAYAIBHOIO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX MJIs INPEAOCTaBICHUS MYHULMNAIBHON YCIyrd U HE
BKJIFOYECHHBIX B IIPEJICTABIICHHBIN PAHEE KOMIUIEKT TOKYMEHTOB;

UCTEUEHHUE CPOKa JAEHCTBUSI TOKYMEHTOB WIM U3MEHEHHE MH(OpMaLUU MOCIe
NEPBOHAYAJILHOTO  OTKa3a B  IIpUEME  JIOKYMEHTOB, HEOOXOAMMBIX  AJIs
IPEIOCTABIEHUS MYHULIMITAIbHON YCIYTH;

BBISIBJICHHE  JIOKYMEHTAJIBbHO  MOATBEPXKIACHHOrO  (pakTa  (MPU3HAKOB)
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OIIMOOYHOTO WJIM MPOTHBONPABHOTO JeHCTBUS (0e3AeCTBHS) AOKHOCTHOTO JIMIA
YIOJIHOMOYEHHOTO OpraHa, MYHUIMIAIBHOTO ClyXaiiero, pabotHuka MOII,
pabOTHUKA OpraHu3aliu, NpeaycMOTpeHHOU yacThio 1.1 ctateu 16 denepanbHOTO
3akoHa Ne 210-®3, npu mnepBOHAYaIbHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOJUMBIX JUISl IPEAOCTaBICHUS MyHUIIMIIAJIBHOW YyCIYTH, O YeM B MCbMEHHOM
BH/JIC 3@ MOJINCHI0 PYKOBOJUTENS YIIOJHOMOYEHHOTO OpraHa, pykosoaurtenss MOIL]
OpU T[EpBOHAYAJIBLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
IPEIOCTABICHUS! MYHULUNAIBHON YCIyTH, JUOO PpYKOBOJIUTENS OpraHU3alMH,
npeaycMoTpeHHo vacteto 1.1 crarem 16 @enepanbHoro 3akoHa Ne 210-@3,
YBEIOMIIAETCST 3asBUTENb, a TAKXKE IIPUHOCITCS W3BUHEHHSA 32 JIOCTABIICHHBIC
HEey/100CTBa.

2.8.23anper TpeOoBaThb OT 3asBUTENS NPEICTABICHUA  JIOKYMEHTOB,
MH(OpPMAIMU WIH OCYIIECTBIICHUS IEHCTBHIA:

1)3anper oTka3pIBaTh B MPUEME 3alPOCa U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUSI MyYHULIMIIAIBHON YCIyTH, B Cllydae, €CJId 3alpoC U TOKYMEHTHI,
HEOOXOAMMBIE JUIsl TMPEJOCTABJICHHMS MYHULMIAIBHOM yCIyTrd, TMOAAaHBl B
COOTBETCTBUM € HMHpOpMAME O CpoKax U TMOPSAOKE MPeIoCTaBICHUS
MYHULIMIIAJIBHONW YCIYyTrH, onyOiaukoBaHHOW Ha ExuHom mnoprane, PernonanbHoMm
noprazie;

2)3amnpeT OTKa3bplBaTh B MPEJOCTABICHUS MYHULUIAIbHON YCIYTd B Cllydae,
€ClIi 3aIpoC U JIOKYMEHTbHI, HEOOXOJUMbIE NJIsl MPEIOCTaBICHUS MYHULUIATbHON
yCIyrd, TMOJAaHbI B COOTBETCTBMM C UHpOpManued O CpoKax U MOPsJIKe
IPEOCTABIICHUS] MYHULMIIAILHOW yCIIyr, onyOiukoBaHHOW Ha ExuHoMm mopraine,
PernonansHoM nopraiie;

3)3amper TpeOOBaTh OT 3asABUTEINISI COBEPIINCHUS HHBIX JCHCTBUM, Kpome
NPOXOXKJECHUA  WIASHTU(UKAUMU U  ayTeHTU(UKAUMU B  COOTBETCTBUM  C
HOPMAaTUMBHBIMM TPaBOBBIMU akTamu Poccuiickonn @Penepanuu, yKazaHUs LENIH
npuemMa, a TakKkKe MPEeAOCTaBICHUS CBEICHUW, HEOOXOAMMBIX JMJId pacydera
JUIUTEJIBHOCTH BPEMEHHOTO MHTEpBasia, KOTOPbIA HEOOXOIMMO 3a0pOHHUPOBAThH AJIS
npuema;

4)3anper TpeboOBaTh  OT  3asABUTENSl  MPENOCTABICHUS  JIOKYMEHTOB,
NOATBEPKIAIOIIMX  BHECEHHWE  3asiBHUTENEM  IUIAThl 32  [PEAOCTaBIICHHE
MYHULIMIIAIBHOU YCIIYTH.

2.8.3.11pu npeaocTaBIeHUH MyHUIIUNAIBHBIX YCIYT MO 3KCTEPPUTOPHATIBHOMY
OPUHLIMITY YIOJHOMOYEHHBI oOpraH He BIpaBe TpeOoBaTh OT 3asBUTENs
(npeacraBurens 3asButens) wim M®L[ npenocraBneHuss TOKyMEHTOB Ha OyMayKHBIX
HOCHUTEINISIX, €CIM HMHO€ HE MPeAyCMOTpeHO (enepaibHbIM 3aKOHOAATEIbCTBOM,
periaMeHTUPYIOUTUM NPEIOCTABICHUE MYHUIIUTAIbHBIX YCIYT.

[Tonpaznen 2.9. UcuepnbiBaromiuii nepedeHb OCHOBAHUM JIJIs1 OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJIsl TPEAOCTABICHUS MYHUILIUIIATBHON YCITYyTH

2.9.1. He moanexar mpuemy 3asiBICHUS B ClIydae:
OTCYTCTBHS (DaMUJIMM, TIOYTOBOTO ajapeca W (WJM) DIEKTPOHHOTO ajpeca



3asIBUTEJIS;

OTCYTCTBUS JaThl, PETUCTPAMOHHOTO HOMEpPA, ITOJHOIO HAWMEHOBAaHHUSA
3aMpanmBaeMoro JOKyMeHTa (KOIHH);

€CJIM TEKCT 3as1BJICHUS HE MOAIaeTCA MPOUYTEHUIO;

€CNIM 3asBJICHUE COACPKUT HEHOPMATUBHYIO JIEKCUKY M OCKOPOUTEIbHBIC
BBICKA3bIBAHUS;

HEBO3MOXKHOCTH  YCTAHOBJICHUSI  3amlpamiumBaeMod  HMHQoOpManmuu 10
COJICp’KAHUIO 3aASIBJICHUS;

€CIIM 3asBJICHUE COAEPKUT 3alpoC O BbIJAYE KOIMH IPABOBOrO akKTa, HE
ABJISIFOLIETOCS. ~ MYHUUMWIAJIBHBIM ~ MPAaBOBBIM ~ aKTOM,  M3JaHHBIM  [JIaBOM
(anmunHCcTpanuein) CEeHHOro CebCKOro noceneHus: TeMprokcKoro paioHa,

OTCYTCTBUS Y 3asiBUTENS WIH (PU3NYECKOTrO JIMIA, JECUCTBYIOIIEr0 OT UMEHH
3asIBUTENS], COOTBETCTBYIOLIUX MOJHOMOYUI HA MOJYyYEHUE MYHULIMIIAIBLHON YCIYTH.

2.9.2. IIpu nomaue nokymeHToB Ha EnuHom moprane, PernonansHoM mopTane
OCHOBAaHMEM JUIsl OTKa3a B TMpUEME JOKYMEHTOB SBJISIETCS HECOOTBETCTBUE
KBAUIM(PUIUPOBAHHONW ToANUCH TpeOoBaHusAM cTatbk 11 @enepanbHOro 3akoHa
Poccuiickoii ®@enepammm ot 6 ampenst 2011 roma Ne 63-®3 «O06 s3meKTpOHHON
HOJIHICH.

2.9.3. O HanmuuMM OCHOBAHHUA ISl OTKa3a B IpUEME JOKYMEHTOB 3asBUTEIS
UHGOPMUPYET CHEIHAIUCT YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIH 3a NpUeM
TOKyMEHTOB, 100 M®DII, koTOpbIii 00BACHSET 3aBUTEIIO COACPKAHUE BHISIBIIEHHBIX
HEJOCTAaTKOB B NPEJCTABICHHBIX JOKYMEHTAaX W MIpejaraeT MpUHATH MEphI M0 HX
YCTPaHEHHUIO.

VBenomnenne o0 OTKaze B MpUEeMe JOKYMEHTOB, HEOOXOOUMBIX ISt
NPENIOCTAaBICHUS ~ MYHUIUMNAIBHOM  yCIyrdM, 1O  TpeOOBaHUIO  3asBHUTENSA
noanuceiBaercs: pabotHukoM MOPIl, MOMKHOCTHBIM JMIIOM YIOJHOMOYEHHOTO
opraHa M BBIJAETCS 3asABUTENI0O C YKa3aHUEM IMPUYUH OTKa3a HE IO3/HEE OJHOTO
pabouero 1HsA co JHSA OOpallleHus 3asBUTENA 32 MMOJIYYEHHUEM MYHULUIAIBLHOU
YCIIYTH.

2.9.4. He moxerT ObITb OTKa3aHO 3asBUTEII0 B MPHUEME JIOMOJIHHUTEIbHBIX
JOKYMEHTOB MPH HAJIMYMH HAMEPEHHUS UX CAATh.

2.9.5. He nomyckaercs OTKa3 B MpUEME 3ampoca M HWHBIX JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULUIAIbHOW YCIyrd, B cCllydae, €cCld
3agBJICHUE W JOKYMEHTbI, HEOOXOAMMBIC Jii TMPEAOCTaBICHHUS MYHULUIATbHON
YCIIyT'Y, TOJaHbl B COOTBETCTBHHM C MOPSAJKOM MPEIOCTABICHUS MYHULMIAIbHOU
yCIyTH, ony0auKkoBaHHBIM Ha Ennnom noprane, PernonansHom mnoprase.

2.9.6. OTka3z B mnpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHUIMOATBHOM YCIYTHM, HE MPEnsTCTBYET MOBTOPHOMY OOpallleHHI0 TMOoCIe
YCTpPaHEHHUsI IPUYHHBI, TOCTYKUBIIEH OCHOBAHUEM I OTKa3a.

[Toapaznen 2.10. VicuepnbiBaromuii nepedeHb OCHOBaAaHUM ISl TPUOCTAHOBJICHUS
MPEIOCTABJICHUS] MYHULIMTIIAIBHOM YCJIYTY WM OTKa3a B IPEAOCTABICHUHN
MYHHULUNAIBHON YCIYTH
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2.10.1. OcHoBanust Ui IPHUOCTAHOBJICHUSI MPEIOCTABICHUS MYHUIIUTIATBHON
yCIIyTH 3aKOHOAAaTenbCcTBOM Poccuiickont denepanyu HE IPELYCMOTPEHBI.

2.10.2. MyHunumnaidbHas ycIyra He Ipe0oCTaBIseTCs B Cllydae:

OTCYTCTBHSI WJIM HEHAJUIEkKAIIETO O(hOpPMIICHUS 3asIBICHUS 3aUHTEPECOBAHHOTO
JMIa O BblJa4e KOIMU IPAaBOBOI'O aKTa;

oOpaiieHus: (U3MYECKOro JMIAa O BbIJaYe KOINUU IPABOBOIO  aKTa,
HEINOCPEICTBEHHO HE 3aTParuBarollIero €ro npasa u cBOOOIbI;

oOpallleHusl IOPUIUYECKOr0 JIMIA O BblAaue KOMWU IPAaBOBOTO aKTa,
HENOCPEICTBEHHO HE KACAIOIIErocs NMpaB U OOS3aHHOCTEW 3TOTO IOPUIAMYECKOIO
JM1a;

OTCYTCTBHSI JaThl, PETUCTPAIIMOHHOTO HOMEpa, IIOJIHOTO HAaWUMEHOBAHUS
3aMpanmBaeMoro JOKyMeHTa (KOIHH);

HEBO3MOXXHOCTH  YCTAaHOBICHHUS  3ampamimBacMoid  WHGOpMalMu 10
COJIEP KAHUIO 3asIBICHMUS;

€CJIA TEKCT 3asBJICHUS HE MO1aeTCs MPOYTEHUIO;

€ClIi 3asBIICHHE COJEPKUT HEHOPMATUBHYIO JIEKCUKY W OCKOPOWTEIbHBIE
BBICKA3bIBAHUS;

€CJIM COJAep)Kalllasics B 3alpalliBaéMOM IPAaBOBOM akTe HHQpoOpMaus
OTHEceHa B YycTaHOBJIEHHOM denepanbHbIM 3aKOHOM HOPSAIKE K CBEICHUSM,
COCTaBJISIFOLIMM FOCYJapCTBEHHYIO HJIM UHYIO OXPaHSEMYIO 3aKOHOM TaiHYy.

2.10.3. OTka3 B mpenoCTaBICHUU MYHHUIIMNAIBHOW YCIYTH HE TPEMSITCTBYET
NOBTOPHOMY OOpAIeHHIO MOCJIE€ YCTPAHEHUs] PUYMHBI, TOCIYKUBIIEH OCHOBAaHUEM
JUISL OTKa3a.

ITonpaznen 2.11. IlepedyeHs yciayr, KOTOPHIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTENbHBIMHU JUIS PEOCTABICHHS] MYHULIMITAJIBHON YCITYyTH, B TOM YHCIIE
CBEJICHUS O IOKYMEHTE (JIOKYMEHTaXx ), BbIJaBAEMOM (BbIIABAEMbIX) OpraHU3aLUIMH,
YYaCTBYIOIIMMH B IPEIOCTABICHUN MYHUIIUIAIBHOU YCIIYTH

VYcayr, KOTopble ABISIIOTCS HEOOXOOUMBIMHM U O0S3aTE€NbHBIMU IS
IIPEOCTABIEHNS MYHULMIIAJIIBHOW  YCIYyTH, 3aKOHOJATEJIbCTBOM Poccuiickon
denepanuu HE PETYCMOTPEHO.

[Toapazmen 2.12. Tlopsiaok, pa3mep U OCHOBaHUS B3UMaHUS TOCY1apCTBEHHON
MOLIJIMHBI WJIA HHOM TJIAThI, B3UMAEMOU 32 ITPEIOCTABIEHUE MYHULIMIIATBHON YCIyT U

[IpenocraBiieHre MyHUIIMIIATIBHON YCIYTH OCYIIECTBIISETCS OECIIaTHO.
[Tonpaznen 2.13. [opsaok, pa3Mep 1 OCHOBaHUS B3UMaHUS TUIATHI 32
MPEIOCTaBIEHUE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOJUMBIMU U 0053aTeIbHBIMU TSI
PeI0CTaBIECHUSI MyHUIIMNIATBHON YCIIYTH, BKIIIOYask MH(OOPMAIUIO O METOIUKE

pacyeTa pa3mMepa TaKou IIaThl

B3umanue IJ1aThI 3a MMpca0CTaBJICHHUC YCIyT, KOTOPBIC ABJIAIOTCA
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HEOOXOJUMBIMUA U 00S3aTENbHBIMH JIJIS1 TIPEIOCTABICHUSI MYHUIIUIIAIBHONU YCIYyTH,
HE OCYILECTBIISAETCS B CBA3U C OTCYTCTBUEM TAKOBBIX.

[Tonpaznen 2.14. MakcuManbHBIN CPOK OKHUAAHUS B OUEPEAU MPU MOJIaue 3anpoca o
IPEAOCTABIEHUN MYHULIMIIATBHON YCIIYTH, YCIYTH, PEIOCTABIIAEMOM
OpraHM3alKEeN, YIaCTBYIOIIEH B IPEAOCTABICHUN MYHULIMTIIATBHOM YCIIYTH, U TIPU
MOJIYYEHHUH Pe3yJIbTaTa NPEIOCTABICHUS TAKUX YCIYT

Cpok oOxHMIaHHd B OdYepeaud IpHU IoJade 3asBICHUA O NPEJOCTABICHUU
MYHUIMIATBHOW YCIYIM M JOKYMEHTOB, YKAa3aHHBIX B mnonpasneine 2.6 pasgena II
aAMUHHACTPATHUBHOTO  PENNIAMEHTA, a TaKKe MNPH IOJY4YEeHUM pe3ysbpTara
IIPEAOCTABICHN MYHHIMIAIBHOM YCIyI'M Ha JIMYHOM IIpUEME HE JIOJDKEH
MPEBBIIATE |5 MUHYT.

[Togpaznen 2.15. Cpok U NOPSAIOK PErUCTPAIIUU 3apOoca 3asBUTEIS O
MPEeA0CTaBICHUY MYHULIMTIATBLHON YCIYTH U YCIYTH, MPEI0CTaBISIEMOM
OpraHu3alyel, y94acTBYIOIIEH B MPEAOCTABICHUN MYHULIMIATBHON YCITYTH,
B TOM YHCJIE B AJIEKTPOHHOU (hopme

Peructpanus 3asBieHus 0 NPeJOCTaBICHUN MYHULIUIIAIBHOW YCIyTH U (WJIH)
JIOKYMEHTOB (COJIepKaluXcs B HUX CBEICHUMN), HEOOXOIUMBIX JUIsl IPEIOCTaBICHUS
MYHULMOAIBHOW YCIYI'M, B TOM 4YHCJIE IpU NPEIOCTABICHUU MYHHIMNAIBHON
yCIyTU B 3JIEKTPOHHOHN Qopme nocpeactBoM EnuHoro moprana rocyiapCcTBEHHBIX U
MYHUIUOANBHBIX YyCayr ((QyHKUuMi), PermoHanpHOro mnoprana OCYIIECTBISETCA B
JI€Hb UX MOCTYIICHHUS.

Perucrpanus 3asBiieHMsT O MPENOCTABICHHUH MYHULHNAIBHOW YCIYTH C
JOKYMEHTAMH, YKa3aHHBIMM B mnoapasgene 2.6 pazngena Il agMuHMCTpaTMBHOTO
perjiaMeHTa, MOCTYIUBIIMMH B BBIXOJAHOW (HEpaOOuMil WM Tpa3IHUYHBIN) JEHB,
OCYUIECTBJISIETCS B IEPBBIN 32 HUM paOOUMil 1E€Hb.

Cpok peructpanuu 3asBJICHHUS O MPEAOCTABICHUH MYHULHUITAIBHOW YCIYTH U
JOKYMEHTOB (COZEpKallUXCsi B HHUX CBEICHMII), NMPEICTABICHHBIX 3asBUTENIEM, HE
MO>KET MpeBbIaTh 20 MUHYT.

[Toapazmen 2.16. TpeboBaHus K MOMEMICHUSM, B KOTOPBIX MPEAOCTABIISIOTCS
MYHHULIUITAIbHASA YCIIyTa, yCIyra, MPeaoCTaBiisieMas OpraHn3aluen, y4acTBYIOIIEH B
MPEIOCTABIEHUH MYHULIMNIAJIBHOW YCIIYTH, K MECTY OKUJIaHUS U IpUeMa
3asIBUTEJICH, pa3MENICHUIO U O(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEIUUHON HHGOPMAIIUU O TIOPSIAKE MPETOCTABICHUS TAKUX YCIYT, B TOM
qucie K 00eCIeUeHnI0 JOCTYITHOCTH I MHBAJIMIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBHH C 3aKOHOJATEINBCTBOM Poccurickon denepanv 0 COUUATBHON 3aIUTE
WHBAJIMJIOB

2.16.1. Undopmanus o rpaduke (pexxume) padoThl yIIOTHOMOUYEHHOTO OpraHa
pasMmelaeTcs IOpU BXOJAE B 3/aHUE, B KOTOPOM OHO OCYILECTBIISIET CBOIO
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NeSATEeILHOCTh, Ha BUTHOM MECTE.

3maHue, B KOTOPOM MPEAOCTABISACTCS MyHHUITUNIANBHAS yCIIyTa, TODKHO OBITH
000OpyZOBaHO OTHEIHHBIM BXOJOM IS CBOOOZHOTO JOCTyHa 3asBUTEICH B
MTOMEIIICHHE.

Bxon B 3manue noibkeH OBbITH 000pyAOBaH WH(POPMAIIMOHHOW TaOIMUYKOM
(BbIBeCKOI), cojaepkamie  uHopManuioo 00  YINOJHOMOYEHHOM  OpraHe,
OCYUIIECTBIISIIOLIEM MPEJOCTABICHUE MYHHUIIMIAIBHON YCIYTH, a Takke 000pyI0BaH
yIOOHOW JIeCTHULIEW C TOPYYHSAMHM, TMaHAycaMu JUIsi OecHpensTCTBEHHOTO
nepeABIKEHUS TPaXIaH.

Mecra mnpeAocTaBlieHUs MYHHULMIMAIBHON YCIyTH OOOpPYAYIOTCS C Y4eTOM
TpeOOBaHWI JOCTYIMHOCTH JUIsl WHBAJIMIAOB B COOTBETCTBHHM C JEHCTBYIOIIAM
3aKOHOJIaTeNbCTBOM Poccuiickoit deaepanun 0 COUMAIBHOM 3aIMTE WHBAIUIOB, B
TOM YHCJIE 00€CTICUNBAIOTCS:

yCcIIoBHsl I OCCTHPENATCTBEHHOTO J0CTyna K OOBEKTy, Ha KOTOPOM
OpPraHU30BaHO TMPEAOCTABIICHUE YCIAYr, K MeCTaM OTIbIXa M IPEIOCTaBISICMbBIM
yCIIyTram;

BO3MOKHOCTh CaMOCTOSITEIILHOTO TIEPEIBIKCHHSI TI0 TEPPUTOPHH O0OBEKTA, Ha
KOTOPOM OPTaHM30BaHO MPEJAOCTaBIEHUE YCIYT, BX0OJa B TaKOM OOBEKT U BHIXOJA U3
HEro, MOCajKku B TPAHCIOPTHOE CPEACTBO U BBICAJKM W3 HEr0, B TOM YHCIE C
UCITIOJIb30BAaHUEM Kpecia-KOJSICKH;

COTPOBOXK/ICHUE WHBAIHMJIOB, HUMEIONIMX CTOMKHE pacCcTporcTBa (YHKIIMH
3pEHUS U CAMOCTOSITEIIbHOTO TIEPEABUKEHUS, M OKa3aHUE UM MTOMOIIU Ha 00BEKTE, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABICHUE YCIYT;

HaJUIeKaIee pasMelIeHne OoO0OpyAOBaHUS W HOCHUTeNeH uH(opMmaImy,
HEOOXOMMMBIX IS OOCECIedYeHHUS OCCHpEeMSITCTBEHHOTO J0CTyla WHBAIUAOB K
O0BEKTY W TPEIOCTaBISEMBIM  yCIyraM C  y4€TOM OTPaHWYCHHH  HUX
KU3HEICITCIHbHOCTH;

nyOJMpoBaHWE HEOOXOAMMOW Il MHBAJIWJOB 3BYKOBOM U 3PUTEIBHOMN
uH(popMauu, a TaKKe HaJNuced, 3HAKOB M HWHOM TEKCTOBOM U rpaduyeckon
nH(OpMaIMU 3HAKaMH, BBITIOJHEHHBIMHU pelnbedHO-TOUCYHBIM IpudToM bpaiins,
JIOTTYCK CYpAOIEepPEBOAYNKA U TH(IOCYPIONIEPEBOIUNKA,

JIOMYCK Ha OOBEKT, Ha KOTOPOM OPTraHW30BaHO IPEIOCTABICHUE YCIYT,
COOaKHU-TIPOBOHHUKA TIPH HAIMYUHU JOKYMEHTA, MOATBEPKIAIONIECTO €€ CIEeIHAIbHOE
oOy4eHHEe W BBIABAEMOTO B TMOPSAKE, YCTAHOBIECHHOM 3aKOHOJATEIHCTBOM
Pocculickon ®@enepanuy;

OKa3aHWe pPa0OTHHUKaMHU OpraHa (Y4pexAcHUs), MPEIOCTABIISIONIETO YCIYTH
HACEJICHUIO, IIOMOINM WHBAJWJAaM B TPEOAOJECHUU 0apbepoB, MEIIAFOIINX
MOJIYYCHHUIO UMH YCITYT HapaBHE C IPYTUMHU OpraHaMH.

[TomenieHusi, B KOTOPBIX MPEAOCTABISACTCS MyHUIIMNANbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAaHUTAPHO-TUTMEHUYECKUM IpaBUjaM W HOpMaTUBaM, MpaBUIaM
noxkapHoit Oe3omacHoctu, Oe3omacHoctu Tpyaa. [lomemenuss oOopyayroTcs
CUCTEMaMU KOHJIMIMOHUPOBAHUS (OXJAXKJIECHUS U HArpeBaHWs) U BEHTHJIMPOBAHUS
BO3/1yXa, CPEACTBAMH OIIOBEIIECHUSA O BOSHMKHOBEHUM YpPE3BbIYAMHOM cHuTyauuu. Ha
BUJTHOM MECTE pAaCMOJararoTCs CXEMbl Pa3MEIICHHS CPEACTB IMOXKAPOTYIICHHUS U
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nyTel sBakyauuu moaen. IlpegycmarpuBaercs 000pyAoOBaHHE NOCTYITHOTO MeECTa
OOIIECTBEHHOTO TOJIb30BaHUS (TyaseT).

[Momemenuss MOL] nnst paboThl ¢ 3aABUTENSIMU OOOPYAYIOTCS IIEKTPOHHOU
CUCTEMOM yIpaBJ€HHUS OYEPEAbl0, KOTOpas IMPEICTaBsIeT COOOM KOMIUIEKC
MPOrpaMMHO-AMNIAPATHBIX CPEJICTB, IMO3BOJIAIONIMX ONTHUMHU3UPOBATH YIPABIICHUE
ouepeIsiIMU 3asBUTEIICH.

2.16.2. IlpueM HOKYMEHTOB B YIOJHOMOYEHHOM OpraHE€ OCYIIECTBIISICTCS B
CHeUaIbHO 000PYIOBAHHBIX MOMEIIEHUSX HIIM OTBEJAECHHBIX JJI 3TOro KaOUHETax.

2.16.3. TlomMemeHusi, mnpeaHA3HAYECHHbIE [UJII  TpUeMa  3asBUTENEH,
000pyayroTCsi HHOOPMAITMOHHBIMUA CTEHJIAMU, COJAEPKAIIUMU CBEIACHUS, YKA3aHHbIC
B nozpaszaene 1.3 aAMAHUCTPATUBHOTO PETJIaMEHTA.

NHdopmManmoHHbIe CTEH/IbI Pa3MEIIAIOTCS HAa BUAHOM, JOCTYITHOM MECTE.

Odopmnenre HHPOPMAIMOHHBIX JIMCTOB OCYIIECTBISACTCS YIOOHBIM IS
yreHus: mpudrom — Times New Roman, ¢popmar aucta A-4; TEKCT — HpPONUCHBIE
OykBbI, pazmep mpudrta Ne 16 — OObIYHBIN, HAUMEHOBAHUE — 3arjaBHbIC OYKBHI,
pasmep mpudra Ne 16 — xupHbiif, onst — 1 cMm BKpyroByro. TekcThl MaTepuasoB
JOJDKHBI OBITh HamevaTaHbl Oe€3 HCIpaBiIeHUM, Haubolsiee Ba)kHas HHQPOpPMALIUS
BbIICIISIETCS )KUPHBIM TpudToM. [Ipu opopmiennn nHGOpMAITMOHHBIX MaTEPUAIOB
B BHJE OOpa3lOB 3asBJICHUI Ha IOJyY€HHE MYHULMNAIbHON ycinyru, oOpasloB
3asIBJICHUH, IepeYHell TOKYMEHTOB TpeOoBaHUs K pazMepy mpudTa u ¢popmMary JIiMcta
MOTYT OBITh CHUYKEHBI.

2.16.4. TlomemeHust njigs TIpueMa 3asBHTENCH JIOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM 11 TpaXIaH YCJIOBHSM W ONTHUMAJbHBIM YCIOBUSM PabOThHI
JOJKHOCTHBIX JIUL YIIOJITHOMOYEHHOT'O OpraHa M JI0JKHbI 00€CIIeYnBaTh:

KOM(OpPTHOE  pacHoJIOKEHUE  3aiABUTENIE U JOJDKHOCTHOIO  JIMIA
YIOJHOMOYEHHOI'O OpraHa;

BO3MOXXHOCTh M yA0OCTBO  O(OpMIICHUS  3asBUTEJEM  MHCHMEHHOTO
oOpartieHus;

Tene(OHHYIO CBSI3b;

BO3MOXHOCTh KOITUPOBAHUSI IOKYMEHTOB;

JIOCTYIl K HOPMATHUBHBIM TMPABOBBIM aKTaM, PETYJIHPYIONIUM MPETOCTABICHHE
MYHULIMNIAIBHOU YCIIYTH;

HaJU4Ke MUChbMEHHBIX IPUHAICKHOCTEH 1 Oymaru popmata A4.

2.16.5. JInsa oxxupaHus 3asBUTEISAMU MPHUEMa, 3all0JIHESHUS HEOOXOAUMBIX JIJIs
MOJIYYCHUS] MYHUITUTIATLHOW YCITyTH TOKYMEHTOB OTBOJISITCS MECTa, 000pYOBaHHbBIC
CTYJIbsIMH, CTOJaMH (CTOMKaMu) i BO3MOXHOCTH OGOpPMIICHHS JIOKYMEHTOB,
o0ecreynBalOTCs pyykamu, OlaHKaMud JOKyMEHTOB. KoJIMYECTBO MECT OKUIaHUs
onpezensieTcss ucxoad u3 GakTUUeCKo Harpy3Ku U BO3MOXHOCTH UX pPa3MEIEHUs B
MOMEIICHHH.

2.16.6. Tlpuem 3asiBUTENEH NpU NPENOCTABICHUU MYHMIMNAIBHOW YCIyTU
OCYUIECTBJISIETCSl corjacHo rpaduky (pexumy) paOoThl YIOJHOMOUYEHHOTO OpraHa:
€XXEIHEBHO (C MOHEIeIbHUKA 10 MATHUILY), KPOME BBIXOJHBIX U MPA3IHUYHBIX JTHEH,
B T€UEHHE PabOUEro BpeMeHH.

2.16.7. PabGodee MecTO TOJDKHOCTHOTO JIHIIA YIOJHOMOYEHHOTO Oprasa,
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OTBETCTBEHHOTO 3a TMPEJAOCTABICHHEC MYHHUITUNAIHHOW YCIYyTH, JJOHKHO OBITh
000pyZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYNOM K HWH(GOPMAIMOHHBIM
pecypcaM yHoJTHOMOYEHHOT'O OpraHa.

Kabunetrsl mpuema momydaTeiaeil MyHUIUTNAIBHBIX YCIYT JOJDKHBI OBITH
OCHAIICHBl MH(POPMAIIMOHHBIMH TaOIWYKaMu (BBIBECKAMH) C YKa3aHHEM HOMeEpa
KaOuHeTa.

CrenanucTbl  YIOJHOMOYCHHOTO  OpraHa,  OCYIICCTBISIONIUE  MPUEM
3asgBUTENCH, O00ECIeYNBAIOTCS JIMYHBIMH HArpyIHBIMA HMACHTU(UKAITMOHHBIMU
KapToukamu (03i1kamMu) U (UJIM) HACTOJILHBIMU TaOJIUYKAMHU.

[Tonpaznmen 2.17. 1loka3aTenu JOCTYITHOCTHA U KaYECTBA MYHHUIIMIIAJIBHOW YCIIYTH, B
TOM YHCJI€ KOJTMYECTBO B3aUMOICUCTBUI 3aBUTENA C JOKHOCTHBIMU JIMI[AMU TIPH

MPEA0CTABICHUN MyHUIIUNIATBHOM YCIIYTH M UX MPOJIOJKUTEIBHOCTh, BO3MOKHOCTD
NOJIy4eHHUs] MyHUIIMNAIbHOU yciiyrd B M®LI, BO3MOKHOCTh TMOO HEBO3MOKHOCTh
MOJIYYeHHUS] MyHUIIUTIAIBHON YCIIYTH B JIIOOOM TEPPUTOPUAIIBHOM MOAPA3IEICHUN

oprasa, peJ0CTaBJISIIOUIEr0 MyHUIUIIATBHYIO YCIYTY, 110 BEIOOPY 3asBUTENS
(3KCTEpPPUTOPHATIBHBIN PHUHIIMI ), BO3MOKHOCTh MOJy4YE€HU UHPOPMALIUU O X0/
IIPEIOCTABICHUS MyHULMIIATBHON YCIIYTH, B TOM YHUCJIE C UCIIOJIb30BAaHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUI

2.17.1. OCHOBHBIMHU TIOKA3ATENSIMU JOCTYITHOCTH U KaueCTBa MYHHUITUIAIbHON
YCIIYTH SIBJISIFOTCSL:

KOJIMYECTBO B3aWMOJCHCTBUN 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMHM IIPH
IIPEAOCTABJIEHNA MYHMIMIIAJBHON YCIYTH M MX NPOJOJKHTENBHOCTh. B mponecce
NPENIOCTAaBICHUS MYHHUIMNAIBHOM YCIYrd 3asBHUTENIb BIIpaBe oOpaliarbcs B
YIOJHOMOYEHHBI OpraH 1mo mMepe HeoOXOJIMMOCTH, B TOM YHCIIE€ 32 MOJYyYEHUEM
MH(pOpMAIUK O X0J1€ MPEAOCTABICHUS MyHULIMTIAIBHON YCIYTH;

BO3MO>KHOCTb 3aIMCH 3asIBUTEIIA HA MPUEM B YIOJHOMOYEHHBIN opraH, M®I]
JUISL IOAAYH 3aI1poca O MPEIOCTABICHUY MYHHIUITAIBHON YCIIYTH;

BO3MOKHOCTB MOJA4YM 3aIpoca 3asBUTEIIS O MPEAOCTABICHUA MYHULIAIAIIBHON
YCIYI'M W BbIJA4YM 3aABUTEJSIM JOKYMEHTOB IO pe3yjbTaTaM IpPEJOCTABICHHUS
MyHULIMNAIbHOU yciyru B M®ILI, a Takke 1mocpeacTBoM 3aroIHEHUs YIEKTPOHHON
dbopmel 3anpoca Ha ExuHoM moprane, PernonanmbHoM mopraiie 6e3 HeoOXOIUMOCTH
JIOTIOJTHUTEIIFHOM TI0/1auH 3ampoca B Kakou-1ubo nHo popme;

BO3MOKHOCTb OKa3aHMS IUIATHOU yCIIyrM — Bble3za corpyaHuka M®Il Ha nom
3agBUTENSl IO €ro 3asBJICHUIO JUIsl TpUeMa 3asBICHUS U TMaKeTa TpeOyeMbIX
JOKYMEHTOB Ha IPEAOCTAaBJIEHUWE YCIAYTM W A BBIIAYM  PE3YJIbTATOB
MIPENOCTABIIEHUS YCIYTH;

BO3MOXHOCTh ~ TOJIydeHHs ~ MH(OpManmuu O  XOJle  MPEJOCTABICHHUS
MYHULIMNAIBHON YCIYyTH, B TOM 4YHUCJIE C HCIOJb30BaHMEM EnnHOro moprana,
PernonaneHoOro noprana,

NPEAOCTABIEHNE MYHULUNAIBHON YCIYTH C UCIOJIB30BAHUEM BO3MOKHOCTEM
Ennnoro noprana, PernonansHoro nopraina,

BO3MOKHOCTb OLICHKHM 3asiBUTEJIEM JOCTYINHOCTH M KayeCTBa MYyHULMIIAJIbHOM
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ycnyru Ha EnnHOM noprazne.

YCTaHOBJICHHE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MYHULANIAIBHOW YCITyTH;

YCTaHOBJICHHE M COONIOZCHHE TpPeOOBaHWN K TOMEHICHUSIM, B KOTOPBIX
IIPENOCTABIISICTCS yCIIyTa,

YCTaHOBJIEHHE U COOJIOJEHUE CpOKa MPEJOCTABICHUS MYHULUIAIbHON
yCIIyI'M, B TOM YHMCJIE CPOKa OXHUAAHWSA B OYEpEIU IpU IOAAYE 3asBJICHUSA U IPU
IIOJIYYEHUH pe3yiIbTaTa IPeIOCTaBICHUS MyHUIIMNIAIBHON YCIIyTH;

KOJIMYECTBO 3asBJICHUM, NPUHATBIX C HCIHOJb30BaHUEM HH(OPMALMOHHO-
TEJIEKOMMYHUKALlMOHHOM CETH OOILEro IOJb30BaHUs, B TOM 4YHCIIE MOCPEACTBOM
Enunoro noprana, PernonansHoro nopraina.

IIPEIOCTABJIICHUE BO3MOKHOCTH 3asBUTENIO (IIPEICTABUTENIO 3asBUTENA),
HE3aBUCUMO OT €r0 MECTa >KUTENIbCTBA WJIM MecTa NpeObIBaHUSA (sl (PU3HUECKUX
JIML, BKIJIIOYAsi THAUBUAYAJIbHBIX MPEAIPUHUMATENEH) TM00 MecTa HaXOXKACHUS (1
IOPUIMYECKUX JIMI[), OoOpamieHusi B Jit0OOM 1o ero BbiOOpy ML B mpenenax
tepputopun  KpacHomapckoro kpas Uil NPEAOCTaBICHHUS €My MYHULUIIAIbHOU
YCIIYTH MO 3KCTEPPUTOPUATILHOMY MTPUHIUITY.

[Tonpaznen 2.18. Unbie TpeOOBaHUs, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH
IpeIoCTaBIeHUSI MyHUITUTIATBHON yeiuyru B M®LI, ocobeHHOCTH MTpe0CcTaBICHUS
MYHHUITUTATBHON YCIIYTH 10 SKCTEPPUTOPHATIBHOMY IPUHITUTTY (B Clydae, eCiu
MYHHITUTIATBHAS YCIyTa IPEeI0CTaBISCTCA M0 IKCTEPPUTOPHATIBHOMY MPUHIIHITY)
U OCOOCHHOCTH TMPEJOCTABJICHUS] MYHUIIMIIAIBHONW YCIYTU B DJIEKTPOHHOU

dbopme

2.18.1. JIns mosry4eHUs] MyHUIIUTIATBHON YCITYTH 3asBUTEIISIM MPEA0CTABIISICTCS
BO3MOXXHOCTh MIPEACTABUTH 3asIBJICHUE O MPEJOCTABICHUN MYHUITUIIAIbHON YCIYTU U
JIOKYMEHTBI (ColiepaKaliuecs B HUX CBEACHUS), HEOOXOAUMBIC ISl MPEOCTABICHUS
MYHULIMNIATBHON YCITYTH, B TOM 4KCIi€ B (OPME IEKTPOHHOTO JOKYMEHTA:

B YIIOJITHOMOYEHHBIN OpTaH;

yepe3 M®DI] B ynmoslHOMOYEHHBIN OpraH;

MOCPEJICTBOM  HCIIOIB30BaHUS  MH(POPMAIIMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTHH, BKJIFOYAs UCIOJb30BaHne EnquHoro noprana, PernonanbHOTO mopTrana, ¢
MPUMEHEHUEM DJJICKTPOHHOM TMOJIMKMCH, BHUJ KOTOPOH JOKEH COOTBETCTBOBATh
TpeboBanmsiM noctanoBieHus [IpaBurenscTBa Poccuiickoit denepainuu oT 25 UIOHS
2012 roga Ne 634 «O BHZaxX 3JEKTPOHHON MOMNKCH, HCHOJb30BAHHE KOTOPBIX
JIOTyCKaeTcs Mpy OOpaleHuy 3a MOJTYYEHUEM TOCyIapCTBEHHBIX U MYHUITUTIATBHBIX
yCIIyr» (J1asiee — AJeKTPOHHAS MOIIUCH).

3asBiIeHUsT W JOKYMEHTBHI,  HEOOXOIWMBbIe IS  IPEAOCTaBJICHUS
MYHULIMNATBHON YCIYTH, MpenocTaBisieMble B (OpMe AJIEKTPOHHBIX JTOKYMEHTOB,
MOAUCKHIBAIOTCS B COOTBETCTBUU ¢ TpeboBaHusiMu ctateid 21.1 u 21.2 denepanbHoro
3akoHa oT 27 wurona 2010 roma Ne 210-d3 «O6 opranuzanuu MNpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIIUNIATIBHBIX yciayr» U DenepanbHOro 3akoHa ot 6 ampens
2011 roma Ne 63-D3 «O0 >7I€KTPOHHOU MOITUCK.
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B cnyuae mampaBieHusi 3asBIIEHHN U JOKYMEHTOB B JJIGKTPOHHOH ¢opme ¢
ucnoJsib3oBanueM EamHoro mnoprana, PermoHanbHOTO Tmoprana, 3asBICHUE W
JOKYMEHTBI ~ JIOJDKHBI ~ OBITh ~ TIOJMHACAHBI  YCWJICHHOW  KBaTU(UIIMPOBAHHOM
AIEKTPOHHOM MOAIUCHIO.

[lepeueHb KIacCOB CPENCTB ANEKTPOHHON MOANMUCH, KOTOPBIE AOMYCKAIOTCS K
UCIIOJIb30BAHUIO TIPU  OOpalleHUWW 3a TMOJYyYEeHHEM MYHHUIMNAIbHOU YCIyTH,
OKa3bIBA€MOW C TMPUMEHEHHUEM YCUJICHHOW KBAIM(DUIIMPOBAHHON AJIEKTPOHHOMN
MOJIMKCH, OTpPEIEIsIeTCs Ha OCHOBAaHUM YTBEp:KAaemonl (deaepalibHbIM OpraHoM
WCIIOJIHUTENLHON BJIACTH, YIIOJIHOMOYEHHBIM B c(hepe MCIOIb30BaHUS dJIECKTPOHHOU
MOJIKUCH, TI0 corjiacoBaHuio ¢ deaepaibHON Ciry»)00# Oe3omacHocT Poccuiickoit
®denepauuu Mojaenu yrpo3 Oe3omacHOCTH UWHGOpMaMUM B HHPOPMALMOHHON
CUCTEME, MCIOJIb3yeMOW B IelsIX IMpueMa oOpauieHuil 3a MOJIyYEeHUEM
MYHULIMNAIBHON YCITYTH U (WJIM) IPEJOCTaBICHUS TAKOH MyHULIMTIATBHON YCIIyTH.

2.18.2. 3asgBuTensam obecreunBacTCsl BOZMOXHOCTH TOTydeHHsI HHPOPMAITIH O
MPEIOCTABISAEMON MYHUILIMINAIBHOW yciyre Ha EnuHoM mnoprane, PernonanbHOM
ropTa’re.

JIns monmydeHus qocTyna K BO3MOKHOCTSAM EnnHoro noprana, PernonanbHOro
noprajna HeoOX0AUMO BbIOpaTh cyObeKT Poccuiickoii denepariiu, U mociae OTKPbITHS
CIIUCKA TEPPUTOPUATLHBIX (eJIepaIbHbIX OPTraHOB UCIOIHUTEIBHON BJIACTH B 3TOM
cyonsekte Poccuiickoit deneparuu, opraHoB HCHOJHUTEIBLHOM BJIACTH CYOBEKTa
Poccuiickoii  ®eneparui ¥ OpraHoB MECTHOTO CaMOYIpPaBJICHHS BbIOpaTh
agMuHucTpannio CEeHHOro CeNbCKOro MmoceaeHus: TeMpIOKCKOTro pailoHa C MepeuyHeM
OKa3bIBAEMbBIX MYHUIIMITAJIBHBIX YCIYT U HHGOPMAIIMEH 110 KaXKI0M yCiIyre.

B kapTrouke KaxI0il YCIYrM COJEPKHUTCS OINHUCAHHUE YCIYyTH, MOApOOHas
uH(popMalus 0 mopsAKe U crocodax oopalieHus 3a yCIyroi, nepedeHb JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MOJYyYEHHsS yCIayrd, uHGoOpMalys O CpPOoKax €€ HCIOJHEHHS, a
TaKkke OJIaHKU 3asBJICHUHN U (hOpM, KOTOPbIE HEOOXOAUMO 3aMOIHUTH ISl 0OpaIieHus
3a YCIIYTOH.

[Togaya 3asiBUTENIEM 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABJICHUS] MYHUIUIIAIIBHON YCIYTH, U TIPUEM TaKUX 3alPOCOB U JTOKYMEHTOB
OCYILECTBIISIETCA B CIAEAYIOLIEM MTOPSIKE:

1oJlaya 3arpoca Ha NpeJOCTaBICHUE MYHHUIUMIIAIIBHON YCIYTH B 3JIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBIISICTCS 4epe3 JIMYHBIN KaOuHeT Ha EnuHOM moprasne,
PernonansHom nopraiie;

st oopMIIEHUST JTOKYMEHTOB TOCPEACTBOM ceTu « HTepHEeT» 3asBUTEIIO
HE0OXOMMO TIPOUTH TIpOTIeAypy aBTopu3anuu Ha Enunom noprane, PernonansHoM
MOpTAaJIE;

JUIST  aBTOpHU3AIlUU 3asBUTEI0 HEOOXOJMMO BBECTH CTPAxOBOM HOMEP
WHJMBUAYAJIBHOTO JIMIIEBOTO CUETA 3aCTPaXOBaHHOTO JIUIA, BbIAAHHBIN [IeHCMOHHBIM
dbounom  Poccuiickoit  ®Depeparnuu  (TOCyAapCTBEHHBIM  YUPEKICHHEM) MO
Kpacnonapckomy kparo (CHUJIC), u naposb, MOTydYeHHBIA MOCIE PErUCcTpaliuyd Ha
Enunom nopraine , PernonansHoM nopraie;

3asiBUTEIh, BHIOPAB MYHHUIIMTIATBHYIO YCIyry, TOTOBUT TMaKeT JOKYMEHTOB
(KoTMH B DJIEKTPOHHOM BHJIE), HEOOXOAUMBIX ISl €€ TIPEIOCTABICHUS, U HAMIPABIISET
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WX BMECTE C 3asABJICHHUEM 4Yepe3 JUYHBbIM KaOWHeT 3asBuTels Ha EnuHOM mopraine,
PernonansHOM nopraiie;

3asBJICHHE BMECTE C DJJICKTPOHHBIMU KOMHUSIMH JOKYMEHTOB TOMNAaJacT B
WH()OPMAITMOHHYIO CUCTEMY YITOJTHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BEIOPAHHYIO
3asiBUTEJNIEM YCIYyry, KOTopasi oOecleuynBaeT IMpUEM 3alpocoB, OOpaIllCHUI,
3asiBJICHUI M WHBIX JOKYMEHTOB (CBElI€HHUIi), mocTynuBiux ¢ EnuHoro moprana,
PernonaibHoro nopraia u (Wim) 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHUS.

2.18.3. Jlna 3asButTeneid oOecreunBaeTCs BO3MOXKHOCTH OCYIIECTBISITH C
ucrnosibzoBanueM Enunoro moprana, PermoHanbHOro mnoprajia mojiydyeHue CBEIACHHM
0 XOJI€ BBIMIOJIHEHUS 3apoca O MPEAOCTaBICHUN MYHULIUTIATBLHON YCIIyTH.

CBeneHus 0 XO0Jie W pe3yJbTaTe€ BBINOJHEHUS 3ampoca O MPEeJOoCTaBICHUU
MYHULIMNIATHBHON YCIYTH B 3JIEKTPOHHOM BHJIE 3asIBUTEIIO MPEJICTABIISIOTCS B BUJIC
YBEJIOMJICHUSI B JINYHOM KaOuHeTe 3asBuTeis Ha EguHom moprane, PernonaasHoMm
nopTaie.

2.18.4. Tlpu HampaBieHWW 3asABICHUS W JOKYMEHTOB (COAEpKAIUXCS B HHUX
CBelleHUI) B (opMe HJIEKTPOHHBIX JOKYMEHTOB B TMOPSAKE, MPEAYCMOTPEHHOM
noanyakroM 2.18.1 mompaszmena  2.18  aAMMHHCTPAaTHBHOTO  PErJIaMEHTA,
oOecrieuynBaeTcs BOZMOXKHOCTh HAIIPABJICHUS 3asBUTEIIO COOOIEHUS B SJIEKTPOHHOM
BH/JIE, TOATBEPKIAIOIIETO UX MPUEM U PETUCTPALIHIO.

2.18.5. Ilpu o6pamenun B M®I] myHunmnaibHasi yciayra mpeaoCTaBiIseTcs C
Y4ETOM MNPHUHIUIIA SKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asIBUTEJIb
BIIpaBe BHIOpATH JIsi oOpareHus 3a noixydeHuem yciayru MOL, pacnonoxxeHHbIA HA
tepputopur KpacHomapckoro kpas, HE3aBUCUMO OT MECTa €ro perucTpanuyd Ha
tepputopur  KpacHomapckoro kpas, MecTa pacloJOXKEHHS Ha TEPPUTOPUHU
KpacHoaapckoro kpast 00bEKTOB HEBUKUMOCTH.

YcnoBuem MpeA0CTaBICHUS MYHULIUTATBLHON yCIyTH o
AKCTEPPUTOPUATLHOMY MPUHIIUIY SBJISIETCS PETUCTPALIMS 3asiBUTENS B PeaepaibHOM
rocyJapcTBeHHOM mHpopManroHHOU cucteMe «EquHas cucteMa uaeHTUGUKAIUA U
ayTeHTUQUKauuu B  HUHPpacTpykType, obecrneunBaroniel MHPpOpMaMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE WH(POPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMBIX IS
MPEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT B 3JIEKTPOHHOM BUJIEY.

MO®OI[ npu oOpameHun 3asButTens (MPEACTABUTENS — 3asBUTENS) 34
MPEAOCTaBIECHUEM MYHUIIUTNIATBLHOM YCIYTH OCYILIECTBIISIIOT:

dbopMHpOBaHUE JIIEKTPOHHBIX JOKYMEHTOB W (WMJIM) DJICKTPOHHBIX 0Opa3oB
3asBJICHUSI, JIOKYMEHTOB, MPUHATHIX OT 3asABUTENS (IPEACTABUTEINSI 3asBUTENS),
KOIMHUKM JTOKYMEHTOB JIMYHOTO XPAHECHHS, MPUHATHIX OT 3asBUTEINS (MIPEACTABUTEIS
3asBUTEIISI), 00ecreurBasi UX 3aBEPEHUE DJICKTPOHHOM MOJAMKUCHIO B YCTAHOBJICHHOM
MOPSIJIKE;

HaIpaBJeHUE C HMCIOJb30BaHUEM HH(POPMALUOHHO-TEIEKOMMYHHUKAIMOHHBIX
TEXHOJIOTUI 3JIEKTPOHHBIX TOKYMEHTOB U (MJIM) 3JEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YMOJTHOMOYEHHBIM JOJKHOCTHBIM JUIIoM MOII, B ynoJiHOMOYEHHBIN
OpraH, MPeAOCTABJISIONINI COOTBETCTBYIOIIYIO MYHUIIUIIAIBHYIO YCIIYTY.



18

Paspen III. CocraB, mocie10BaTeabHOCTh U CPOKHM BBINIOJHEHUS aIMUHACTPATUBHBIX
npoueayp (aencTBuil), TpeOOBaHMS K MOPSIKY UX BBIIIOJHEHUS, B TOM YUCIIE
OCOOEHHOCTH BBIIOJTHEHUS aAMUHUCTPATUBHBIX IpOLEayp (IEHCTBUIA) B
AJIEKTPOHHOM (hopMe, a TAK)Ke OCOOCHHOCTH BBITIOTHEHUS aIMUHUCTPATHBHBIX
npouenyp (aeicTBuit) B MHOTO(QYHKIIMOHATBHBIX LIEHTPaX MPeA0CTaBICHUS
rocyJapCTBEHHBIX U MYHUIIUTAIBbHBIX YCIYT

[Togpaznen 3.1. CoctaB aAMUHUCTPATUBHBIX MPOLIEAYP

[IpenocTaBieHne MyHUIIMNAIBHON YCIYTH BKIIOYaeT B ceOs CleIyroIIne
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

IIPUEM 3asBJICHUSA O BbIJAaYe KONMH IPABOBOIO aKTa M IIPWIATAEMBIX K HEMY
JNOKYMEHTOB, aHAJIM3 IPUIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB Ha MNpPEIMET HX
COOTBETCTBUSI TPEOOBAHMUSM  AJIMUHUCTPATUBHOTO PpEIVIAMEHTAa, PpPErucTpanus
3asIBJICHUS;

PacCMOTpPEHHE 3asBICHUS M IOATOTOBKA JOKYMEHTOB B 3aBUCHMOCTH OT
KOHEYHOT'0 pe3yJIbTaTa IPeI0CTaBICHUS MyHUIIUIIAIBHON YCIIYTH;

BbIJlaya KOIIMU IPaBOBOrO akTa JMOO HampapiieHHE (BblIada) MHUCHbMEHHOIO
YBEJOMIIEHHSI 00 OTKa3€ B BblJau€ KOMHUH TOKYMEHTA.

[Togpaznen 3.2. [locnenoBaTeNbHOCTD U CPOKHU BBIIIOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K TOPSAIKY UX BBITOJTHEHUS

3.2.1. Tlopssmox mpuema 3asgBICHHUS O BbIJAY€ KOMHWM MPABOBOTO aKTa W
IIPWIAraeMbIX K HEMY JIOKYMEHTOB, aHAJIU3 IPUJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB
Ha NpeIMEeT HUX COOTBETCTBHSI TpPEeOOBaHMSIM aJIMUHUCTPATUBHOIO pErjaMeHTa,
perucrpanys 3asBJICHUS CIIEHUAIUCTOM YIIOJJHOMOYEHHOIO OpraHa.

OcHoBaHueM I Havajla aJMUHUCTPATHBHOW NPOLEAYpHI SBISETCS Mojadya
3asiBUTEJEM WM YIOJHOMOYEHHBIM UM JULOM 3asBieHUs (npwioxkeHnue Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY pPErJIaMEHTY) U IaKkeTa JOKYMEHTOB, 00s13aHHOCTD
[0 TMPEIOCTABJICHUI0 KOTOPBIX BO3JIOXKEHA Ha 3asBUTENS, B OOLIUI OTAEN WK B
MOII.

3.2.2. Ilpu mnpueme 3asBICHHS M MPWIATAEMBIX K HEMY JIOKYMEHTOB
CIEHHUAIMCT YIIOJTHOMOYEHHOTO OpraHa:

YCTaHABJIMBAET JMYHOCTh 3asBUTENS, B TOM 4YHUCJIE MPOBEPSET JIOKYMEHT,
YAOCTOBEPSIONIMN JIMYHOCTh, MPOBEPSET IMOJTHOMOYMUS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHSI PEJICTABUTENS AMCTBOBATh OT €r0 UMEHU;

IpOBEpSieT HaJIMYUMe BCEX HEOOXOAMMBIX JIOKYMEHTOB, HCXOIsi M3
COOTBETCTBYIOIIETO TMEPEYHS JOKYMEHTOB, HEOOXOIMMBIX Jsi MPEeIOCTaBICHUS
MYHULIANIAIBHOW YCIIYTH;

IIPOBEPSIET COOTBETCTBUE MPEIACTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUSIM,  YAOCTOBEPSSICH,  YTO: JOKYMEHTBI B YCTAHOBJIEHHBIX
3aKOHOJATEIBCTBOM CIIydasX HOTApUAJIbHO YAOCTOBEPEHBI, CKPEIUIEHBI IE€YaTsIMU,
UMEIOT HaJUIeKallue IOJINUCH CTOPOH WM ONPENEIEHHBIX 3aKOHOAATEIbCTBOM
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JOJKHOCTHBIX JIMII, TEKCThI IOKYMEHTOB HaIlMCaHbl pa300punBo; (aMUINK, UMEHA U
oT4YeCcTBa (PU3MUECKUX JIMILI, aJpeca UX MECT JKUTEIbCTBA HAMUCAHBI MOJHOCTHIO, B
oOpallleHuH IOPUINIECKUX JTUI] UIMEIOTCSI X PEKBU3UTHI U 1€4YaTh; B JOKYMEHTaX HET
MOTYUCTOK, TMPUIHUCOK, 3aYEPKHYTBIX CJIOB M HMHBIX HE OrFOBOPEHHBIX B HHX
UCIIpaBJICHUI; JOKYMEHTbl HE HCHOJHEHBl KapaHJalloM; JOKYMEHTbl HE HMEIOT
CEpbE3HBIX MOBPEXKICHUM, HAJIM4YME€ KOTOPBIX HE TIO3BOJIIET OJHO3HAYHO
MCTOJIKOBaTh UX COJIEpPKAHUE; CPOK JEHUCTBUS JOKYMEHTOB HE HCTEK; JOKYMEHTHI
cojepkaT MHGOPMAIINIO, HEOOXOAUMYIO JUIsl TPENOCTaBICHUS MYHUIIMITATIBHON
YCIIYTH, YKa3aHHOU B 3asBJICHUM; IOKYMEHTHI MPECTaBICHBI B IOJTHOM 00bEME;

CBEpSIET MPEJCTABICHHBIE SK3EMIUISIPhl OPUTHMHAIOB U KOMUI JTOKYMEHTOB (B
TOM YHUCJIE HOTAPUAIBHO YOCTOBEPEHHBIE) IPYT C APYTOM;

MpHU HETMPABUIHLHOM 3aNIOJTHEHUH OJIaHKa 3asBJICHHS YKa3bIBaeT Ha HEAOCTATKU
¥ BO3MOKHOCTh UX YCTPAHEHUS;

OpH  OTCYTCTBUU JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6 HAaCTOSIIEro
aIMUHUACTPATUBHOTO  pErilaMeHTa,  HECOOTBETCTBHM WX  YCTAaHOBJICHHBIM
TpeOOBaHUSAM, YBEIOMIISIET 3asBUTENS O HATMYUU TPEMSATCTBUI ISl IPEIOCTABICHUS
MYHUIIUTIAJIFHON YCIYTH U PEAJiaraeT MPUHITh MEPHI M0 UX YCTPAHEHUIO;

OpU COIVIACUU 3asBUTENI] YCTPaHUTh HEJOCTAaTKH BO3BpALIAeT 3asBUTEIIO
IpeJICTaBICHHbIE TOKyMEHTHI. [Ipyu Hecornacuu 3asiBUTENsT yCTPAaHUTh HEAOCTATKH -
OPUHUMAET JOKYMEHTBI, P 3TOM OOpallaeT ero BHUMAaHHUE Ha TO, YTO YKa3aHHOE
00CTOATETBCTBO MOXKET MPEMSITCTBOBATH NPEJOCTABICHUIO MYHULIUTIATbHON YCIYTH.

3.2.1.2. Perucrtpanus 3asgBICHMA O BbIJJaue KONHWHU IIPAaBOBOTO aKTa
OCYILIECTBIISIETCSl  CHELUAJINCTOM OOIIero oOThaeda B CHUCTEME AJIEKTPOHHOIO
JTOKYMEHT0000poTa anMuHUCTpaiuu CEeHHOTO CEeNBCKOTO IMoceneHus: TeMproKCKOro
paiioHa.

3.2.1.3. MakcuMalIbHbI{ CPOK MCTIIOJHEHUS aIMUHUCTPATUBHON Hpoueayphl- 1
KAJICHIAPHBIN JICHb.

3.2.1.4. Kputepuu IpUHATHS PEIICHUS:

oOpaiieHue 3a TMOJIyYeHHEM MYHHUIMNAIbHON YCIYTH COOTBETCTBYIOIIETO
JU1A;

MOJIHOTA MOJIAaHHOTO KOMILJIEKTa TOKYMEHTOB;

JOCTOBEPHOCTH MOJAHHBIX JOKYMEHTOB.

3.2.1.5. Pe3ynbTaT aIMUHUCTPATUBHON TTPOLICTYPHI:

perucTpanusi 3asBI€HHUS B CHUCTEME JJEKTPOHHOTO JOKYMEHTOO0OpOTa
anMuHucTpanu CEHHOTO CEeNbCKOTo moceneHus: TeMpIoKCKOro paiioHa,

0TKa3 B IpHUEMe 3asBJICHUS U TOKYMEHTOB.

3.2.1.6. Cnoco6 Qukcauuu pe3ylbTara BbIIOJHEHUS AAMUHUCTPATUBHOU
IpOIEAYpPhl — BHECEHHE 3asiBICHUS B CHCTEMY JJIEKTPOHHOTO JOKYMEHTO0OOpOTa
aaMuHUCcTpau CEHHOTO CEeNbCKOTO NocesieHus TeMproKcKoro paioHa.

3.2.2. PaccMoTpeHue 3asBJICHUS U MTOATOTOBKA IOKYMEHTOB B 3aBUCUMOCTH OT
KOHEYHOT0 pe3yJibTaTa Mpel0CTaBICHUSI MyHUIIMTAIbHONW YCIyTH.

3.2.2.1. OcHoBanueM s Hayajga AaAMUHUCTPATUBHON TIpOLEAYpHI, —
NOCTyIUIeHHWEe 3asBieHus] rnaBe (CEeHHOro CelIbCKOTo TMoceneHusi TeMpIOKCKOTro
paiioHa, 17151 HaJIO’KEHUS PE30JTIOLUH.
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3.2.2.2. Tlocne peructpaiuu 3asBICHUE U MPUIOKEHHBIE K HEMY TOKYMEHTHI
NEepeatoTCs U1l PACCMOTPEHHS M IPUHATHUS PEIICHUS CIIEIUANTNUCTY aIMUHUCTPALIUN
CeHHoro cenbckoro nmnoceneHusi Temprokckoro paiiona. Ilocine mnpuHATHA
COOTBETCTBYIOIIUM JOKHOCTHBIM JIMIIOM PEUICHHS O BbIJlaye KOMUU MPABOBOTO aKTa
aMb0 OTKa3e B BbIJaye JIaHHOM KOMUHU JOKYMEHTHl BO3BPAIAIOTCS CICIHAIIUCTY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MYHULIMIAIBbHON YCIyTd, Ui MCIIOTHEHUS
PE30JTIOLUH.

Konuu mnpaBoBbIX akToB aaMUHHUCTpanuu CEHHOro CEJNbCKOTO IOCEICHUS
TeMpIOKCKOTO pailoHa HW3rOTaBIMBAIOTCS C IOMOIIBIO CPEJCTB OMNEPATUBHOU
noyurpaguu (Kkcepokomnus). TeKCT mpaBOBOroO akTa JAOJKEH ObITh YETKHUM, XOPOIIO
YUTaeMbIM. 3aBepseTCs TOKYMEHT MOAMMCHI0 HaYalIbHUKA OOIIETro OT/JeNa U TIeYaThIo
obmero otaena amMuHUCTpanud CEHHOTO CENbCKOTO IMOCeNeHus: TeMpPIOKCKOTro
paiiona. OTTHUCK TI€YaTH CTAaBUTCS TakK, 4YTOOBI OH 3axBaTbiBal HAWMEHOBAHHE
JOJKHOCTH JIMTIA, TIOATHICABIIErO MOIJIMHHUK MPABOBOTO aKTa.

Komust mpaBoBOTrO akTa, coaepikKailero mpuiokeHus, cmmBaercsa. [Ipu stom
MPUIIOKEHUS TIEYaThIO HE 3aBEPSIOTCA.

B crnydae mpunHsTHS pemieHusi 00 OTKa3e B BbIJa4y€ KOMHMM MPABOBOTO aKTa
3aBUTEIIO0 TOJArOTaBIMBAETCS COOTBETCTBYIOIIEE MHCbMEHHOE YBEAOMJICHHE 00
OTKa3e B BblJaue JaHHOW KOIMU 3a MOANKCHIO TJ1aBbl CEHHOTO CEJIbCKOTO MOCENIECHHUs
TeMproKCKOro panoHa.

3.2.2.3. MakcuManbHBIi CPOK HCIOJHEHUS YKa3aHHOW aJMUHUCTPATHUBHOM
npoueaypsl — | KajJeHaapHbIN 1€Hb.

3.2.2.4. Kputepuu NPUHATUS PEIICHUS:

BO3MOXXHOCTH TIPEIOCTABJICHHSI IPABOBOTO aKTa 3asIBUTEITIO.

3.2.2.5 Pe3ynbTaT aAMUHUCTPATUBHON MPOLIETYPHI:

MOJITOTOBKA KOMTUH MPABOBOTO aKTa,

MOJTOTOBKAa MHUCHMEHHOTO YBEAOMJICHHS OO0 OTKa3e B BbIJa4e KOIMUU
JTIOKYMEHTA.

3.2.2.6. Crnoco6 ¢ukcanmmu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHON
POLEAYPHI:

3aBepeHUE PYKOBOJIUTENIEM OOIIEro OT/esa KON T0KyMEHTa;

nojnucanue ryiaBoii CEHHOro CeJIbCKOro IocesieHus: TeMpIOKCKOro paioHa
MMCBMEHHOTO YBEJIOMJICHHS 00 0TKa3¢e B MPEAO0CTABICHUNA MYHUITUTIATLHOW YCITYTH.

3.2.3. Bpimaua komuW TPaBOBOTO akTa JUOO HampapiieHHWe (BbIIaya)
MMCBMEHHOTO YBEJIOMJICHHSI 00 OTKa3¢e B BbIJJa4€ KOMHH IMPABOBOTO aKTa

3.2.3.1. OcHoBanueM Juisi Hadaja aJIMHUHUCTPATHUBHOW TMPOIEAYPHI, —
MOJITOTOBJICHHAST KOTIHSI TTPABOBOTO aKTa MO0 MUCHMEHHBIA OTKa3 B BbIIaye JaHHON
KOITHH.

3.2.3.2. Beiiaua 3aBepeHHON KOMUW MTPABOBOI'O aKTa 3asiBUTENO0 (PUKCHpyeETCs
B OOIIEM OTJele B CUCTEME JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa aJIMHHHUCTPALUU
CeHHOro cenbcKoro noceneHus: TeMproKcKoro paiioHa.

[Ipu nmony4yeHUM 3aBEpEHHON KOMHMM MPABOBOTO aKTa 3asiBUTEIb MPEAbSBISET
JIOKYMEHT, YAOCTOBEPSIIOIIUNA JUYHOCTh, CTABUT ATy W MOJNUCH O MOJYyYEHUH Ha
3asBJIEHUH, KOTOPOE OCTAETCs B OOIIEM OT/IEE.
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B cinydae mocTymneHus 3asBI€HHS O BBIJAY€ KOMUU IPABOBOIO AaKTa B
anmuHucTpanuio  CEeHHOro  CeJIbCKOTO  TMOCENeHHs  TeMpPIOKCKOro  paifoHa
MOCPEACTBOM TOYTOBOM CBSI3W, KOIHKS MPAaBOBOTO aKkTa JHOO MUCHMEHHBIM OTKa3 O
BbI/IaY€ TaHHBIX KO HAIMPaBIISIFOTCS 3asBUTEIIO 110 TIOYTE.

3.2.3.3. MakcuMaJIbHBI CPOK HCIIOJHEHUs] YKa3aHHOW aJIMUHUCTPATUBHOM
npouenypsl — 1 paboueii 1eHb.

3.2.3.4. Kputepuu npuHATHS pelICHUS:

onpeJereHre 3asBUTENIEM CIoco0a MOTy4YeHUs KOMHMM MPABOBOTO aKTa JIMOO
OTKa3a B MPEJOCTABICHUN MYHUIIUIIAILHON YCIYTH.

3.2.3.5. Pe3ynbTaT a AMUHUCTPATUBHON TIPOIICAYPHI:

BbIjIaua 3asBUTEIIO KOTIHH IIPABOBOTO aKTa;

BbIjIaua YBEIOMJIEHHUS! 00 OTKa3e B BbIJJa4€ KO MPABOBOTO aKTa.

3.2.3.6. Crnoco6 ¢ukcanuu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHOMN
IpolEeAyphl — MOANUCH TPaKJAaHMHA Ha 3asBICHUU B MOJMYYCHHH JOKyMEHTa WU
OTKa3a B MOJYYCHUH JOKYMEHTA.

3.2.3.7. B cnyyae mojmaym 3asBICHUS O TMPEAOCTABICHUM MYHHUIIUTIATBHON
ycinyru B MOII:

B Tteuenune 2 pabouux naHEH NoOcCHe NPUHATUS PEIIEHUS O BO3MOXHOCTHU
MPENOCTABIICHUS MYHHUIIMIAIBHOW yCIYTM OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
MPOLIETyphl BBIIAYM JOKYMEHTOB TEpEAaeT PEe3yibTaT MYHUIIMIIAIBHOW YCIyTd B
M®I] Ha OCHOBaHMM peecTpa, KOTOPBIA COIAEPKUT JaTy W BpeMs Iepeladd, U
cneruanuct M®I] B Teuenne 1 pabGouero AHS BbIIAET PE3yJbTaT MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH 3asSBUTEIIO.

[Tonpasnen 3.3. IlepeueHb aAMUHUCTPATUBHBIX MTpoLEeayp (AeHCTBUI) IpH
MPEIOCTABIEHUN MYHUIIMIAIBHBIX YCIYT B AJIEKTPOHHOM (hopme

[IpenocTaBieHre MYyHMIIMIAIBLHON YCIYTM BKIIOYAeT B CeOsl CIIEAYIOIIME
aMUHUCTPATUBHBIE TIPOLICAYPHI (ACUCTBUS) MPU MPEIOCTABICHUN MYHUIMIATBHBIX
YCIIYT B JIEKTPOHHOU (popme:

noiyyeHue HWHPOpPMAIMM O TIOPAAKE U CPOKax  MPEIOCTABICHUS
MYHULIMNIAIBHOW YCIIYTH;

3aIllUCh Ha MPUEM B YIIOJHOMOYEHHBIM opradH, M®Il mis nogaum 3ampoca o
MPEAOCTaBICHUN MYHUIIUNIATLHON YCIyTH;

dbopmMHpoBaHUe 3ammpoca O MPEA0CTABICHUN MyHUITUTIATLHOU YCITYTH;

MIPUEM U PErUCTpalus YHOJIHOMOYEHHBIM OpraHOM 3ampoca U HWHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH;

oruiaTa TOCYJapCTBEHHOM TOIUIMHBI 3a MPEIOCTABICHUE MYHUIUNAIbHON
yCIYTM W yIulaTa MHBIX  IJIATEXEW, B3UMAaeMbIX B  COOTBETCTBUM  C
3aKkOoHOAaTenbCTBOM Poccuiickon denepainuu;

NOJIyYEHHE PEe3yJIbTaTa MPEIOCTABICHUS MyHULIUIAIBHOW YCITYTH;

NOJIyYEHUE CBEIEHUN O XO/I€ BBIIIOJIHEHHUS 3aIIpOCa;

OCYILIECTBJICHUE OIIEHKU KaueCTBa MPEA0CTABICHUS YCIYTH;

nocynebHoe  (BHecyneOHOE)  OoOXKaJoOBaHWE  pEIIeHUH W JCUCTBUM
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(Oe3meicTBUS) YIOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA YIOJTHOMOYEHHOTO
oprasa JIn00 MyHULIUITAJILHOTO CITYXaIIero.

[Monpaznen 3.4. [lopsiiok OCYIIECTBICHHUS B JJIEKTPOHHOM (hopMe, B TOM YHCIIE C
ucnojp3oBanueM Enunoro noprana, PernonansHoro noprasia afiMUHUCTPATUBHBIX
npoueayp (IeicTBHil) B COOTBETCTBUU C MOJIOKEHUSAMU cTaThu 10 denepanbHOro

3akoHa Ne 210-03

3.4.1. Ilomyyenue wuHpoOpMaMK O TOPSAAKE U CpPOKaxX IMPEIOCTABICHUS
MYHULUNAIBHON YCITyTH.

Nudopmanus o mpeaocTaBiIeHUd MYHHUIIMNAIbHOW YCIYyTH pa3MelaeTcs Ha
Enunom mnoprane, PernoHanpHOM TmopTaje, a TakkKe Ha O(UIMAIbHOM caiiTe
CenHoro cenbckoro nmnoceneHusi Temprokckoro paiiona B cetu «MHTepHET»
(http://admsennaya.krd.eisl.ru).

Ha Enunom noprane, PernonansHoM noptane, opuimansHoM caiite CeHHOTO
CEIBCKOTO  MOCEJNIEHUS  TEeMpIOKCKOro  paiioHa  pasMemaercs  CIeayromas
uH(popMaus:

1) wucuepnblBaOIIMKA  NEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX  JJIf
IPEOCTABIICHUS! MyHULIMIIAIIBHON yCIyru, TpeOOBaHUS K OOPMIIEHUIO yKa3aHHBIX
JNOKYMEHTOB, a TaKXe IIepeYeHb JIOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE
IPECTaBUTh MO0 COOCTBEHHOM MHUIIUATHBE;

2) KpyT 3asBUTEIICH;

3) CpoK IpeoCTaBIEHUsI MyHULIUIIAIbHON YCIYTH;

4) pe3ymbTaThl MPEIOCTABICHUS MYHHIMIAIBHON  YCIYTH, TOPSIOK
NIPEACTABICHAS]  JOKYMEHTA,  SIBJISIIOLIErOCS  pe3yJIbTATOM  MPEAOCTaBJICHUS
MYHULHANAIBHON YCIIYTH;

5) pa3Mep TOCYJapCTBEHHOW TONUIMHBI, B3UMAaeMOW 3a TMPEAOCTaBJICHHUE
MYHUIUTIATBHON YCIYTH (YKa3bIBA€TCS TP €€ HATMYMH);

6) McUYepnbIBAIOIINIA MepeYeHb OCHOBAHUM JJIi MPUOCTAHOBIICHUS UM OTKa3a
B [IPE0CTABICHUN MyHUIIUTIATBHON YCIIYTH;

7) o mipaBe 3asBUTENS HAa qocyneOHOe (BHeCyaeOHOe) 00XKaloBaHUe NEHCTBUN
(Oe3meiicTBUS) U pEIICHUN, TPUHSATHIX (OCYIIECTBISEMbIX) B XO/€ MPEIOCTABICHUS
MYHULIMNIAIBHOU YCIIYTH;

8) ¢opmbl 3asBreHul (YBEIOMJICHUH, COOOIEHUI), WCTIOIb3YEeMbIE IpHU
IIPEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

Nudopmarnus va Enunom moprane, PermonanbHoM moprane, opuiraaIbHOM
caiite CEHHOIO CEJIbCKOTO MOCeNeHUs TEeMPIOKCKOro pailoHa O MOPSAIKE M CPOKax
MPEIOCTABIICHUS] MYHULIMIIAILHON YCIyTH Ha OCHOBAaHUMU CBEJEHUH, COEpKAIINXCS
B (elepallbHOM peecTpe, PEruoHaIbHOM pPEEeCcTpe, MPEJOCTABISIETCS 3asBUTEIIO
OecrmiaTHo.

Joctyn k nHGOpMaIU 0 CPOKax U MOPSIKE MPEAOCTABICHNUS MYHULIUTATIbHON
YCIIYT'H OCYIIECTBIISIETCS] 0€3 BBIMIOJHEHUS 3asBUTENIEM KaKuX-TMOo TpeOoBaHUil, B
TOM 4uclie 0€3 HCIOIb30BaHUs MPOrPAMMHOI0 00ECHEUYEeHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOUYEeHHs JIMLEH3MOHHOTO WU
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MHOTO  COTJIAlllEHUs ¢  TpaBooOjajaTeileM  OpOrpaMMHOTO  oOecredeHws,
IIPETyCMaTPUBAIOIIETO B3UMAHKE IUIATHI, PETUCTPALAIO WIIM aBTOPU3ALUIO 3asSBUTEIIS
WIM MPEJOCTABICHUE UM IIEPCOHAIBHBIX JTAHHbIX.

3.4.2. 3anuch Ha NpuUeM B YINOJIHOMOYEHHBIM opradn, M®Il mna nogaum
3ampoca 0 MPEAOCTABIEHUN MYHULIMIIATBHON YCIIyTH.

B wmemax mnpemocraBieHuss MYHUUUNAIBHOW yCIYTM, B TOM YHUCJE
OCYILECTBIISIETCS PUEM 3aBUTENEHN IO MPEIBAPUTEIBHOM 3aIHCH.

3anuch Ha NOpUEM  TOPOBOAMTCS  HOcpeAcTBOM  ExamHoro  moprana,
PernonansHoro noprania (3amuchk ToJibko B M®DILI).

3asBUTENIO MPEAOCTABISAECTCS BO3MOKHOCTD 3aMKMCH B JIIOObIE CBOOOIHBIC IS
npuemMa JaTy W BpeMsl B MpeAenax YCTaHOBJIEHHOIO B YIOJHOMOYEHHOM OpTraHe,
M®OI] rpajduka nprema 3asBUTEIIEH.

YnonHnoMmouenuslii opraH, MO®PIL[ He BmpaBe TpedOBaThb OT 3asBUTENSA
COBEpIICHUS WHBIX JEUCTBUM, KpOME MPOXOXKACHUS HUICHTUPUKAIIUU U
ayTeHTU(UKAIIMM B COOTBETCTBUM C HOPMATHUBHBIMU TPABOBBIMH  aKTaMH
Poccuiickonn ®enepanun, ykKaszaHus LEIM MPUEMA, a TaKXKe MPEIOCTaBICHUS
CBEJICHUHM, HEOOXOAMMBIX JUIsl pacuera JIMTENIbHOCTH BPEMEHHOrO0 HWHTEpBAa,
KOTOPBIA HEOOX0MMO 3a0pOHUPOBATH ISl IPUEMA.

3.4.3. ®opMHpOBaHHE 3aMPOCa O NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH.

@opMHpoBaHME  3ampoca  3aABUTEIIEM  OCYIIECTBISIETCS  IOCPEACTBOM
3aMoJHEHUsT 2JEeKTpOoHHOU ¢dopmbl 3anmpoca Ha Examnom moprane, PermonanibHoM
noprajne 6e3 HeoOX0IMMOCTH JIOTIOJIHUTEIBLHOM MoAauu 3arpoca B KaKOW-TM00 WHOM
dbopme.

Ha Enunom moprtane, PernonambHOM mopTaje pa3MemarTcs o00pa3iibl
3aMOJHEHUS AIEKTPOHHOM (POpMBI 3arpoca.

dopMaTHO-JIOrHYecKas MpoBepKa c(hOpMHUPOBAHHOTO 3ampoca
OCYUIECTBJISIETCS aBTOMATUYECKHU MOCIIE 3aMOJHEHMS 3aSBUTENIEM Ka)KI0ro U3 MoJieh
ANEKTPOHHON (Gopmbl 3ampoca. [Ipy BBISIBIEHWH HEKOPPEKTHO 3alOJHEHHOTO MOJIs
AIIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISABICHHOU
OLIMOKU W TIOPSAKE €€ YCTPAHEHHs MOCPEACTBOM HH(MOPMAIMOHHOIO COOOIICHUS
HENOCPEAICTBEHHO B 3JIEKTPOHHOI opme 3ampoca.

[Tpu dhopmupoBaHnH 3ampoca 3assBUTEII0 00ECIIEYNBACTCS:

BO3MOXHOCTh KOIHUPOBAHUSI U COXPAHEHUsS 3alpoca U HUHBIX JOKYMEHTOB,
yKa3aHHBIX B TYHKTE 2.6 aJIMHHHCTPATUBHOTO pErIaMeHTa, HEOOXOIUMBIX IS
MPEAOCTaBICHNUS MYHHUIIUTIAILHON YCIIyTH;

BO3MOXHOCTh 3alOJIHEHHUS] HECKOJbKUMHU 3asiBUTEISIMUA OJHOM 3JIEKTPOHHOM
dbopmbl 3ampoca npu oOpalleHUH 3a yClIyramH, MpeArnoJiaralouiiMy HampaBlieHUE
COBMECTHOT0 3aIIpOCa HECKOJIbKUMU 3asiBUTEISIMMU;

BO3MOXHOCTh N€4aTH Ha OYMa)KHOM HOCHUTEJE KOIHUHU 3JIEKTPOHHOU (POPMBI
3amnpoca;

COXpaHEHUE paHee BBEJEHHBIX B JJIEKTPOHHYIO (OpMYy 3ampoca 3HAUYECHUN B
10001 MOMEHT MO >KEJaHUIO TO0JIb30BaTelisd, B TOM YHUCJE MPU BO3HUKHOBEHHHU
olMOOK BBOJA M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAYEHUI B 3JEKTPOHHYIO (hopMy
3amnpoca;
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3arMoJHEHUE TOJIeH AJIEKTPOHHON (OPMBI 3arpoca 10 Hadajia BBOJA CBEACHUI
3a5BUTEJIEM C HCIOJIB30BAaHUEM CBEICHUN, PA3MEIICHHBIX B E€IUHOM CHUCTEME
uAeHTU(UKAIIMY U ayTeHTU(UKAIMHU, U CBEACHUU, OMyOJMKOBAaHHBIX Ha EgmHOM
nopraiie, PernonansHom noprase, B 4aCTH, KaCaroLIENCs CBEEHUN, OTCYTCTBYIOIINX
B €JIMHON cucTeMe UIeHTU(PUKALIUY U ayTeHTU(UKALINH;

BO3MOXHOCTh BEPHYTbCS Ha JIO00M M3 HTamoB 3allOJHEHHS DJIEKTPOHHOM
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOM HHPOpMALIUK;

BO3MOXKHOCTh JOCTyNa 3asBuUTeNd Ha EauHoMm mnoprane, PernonanbHOM
MopTaJie K paHee MOJaHHBIM UM 3alpocaM B TEUEHHUE HE MEHEE OJIHOTO rofia, a TAKXKe
YaCTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB — B TEUCHUE HE MEHEEe 3 MECSIIEB.

CdopMupoBaHHBIi U TOANKMCAHHBIA 3alPOC U HWHBIE JTOKYMEHTHI, YKa3aHHBIE
NyHKTE 2.6 HACTOALIEr0o aJAMUHUCTPATUBHOTO pErjlaMeHTa, HEOOXOIHWMBbIE s
IIPEAOCTABICHNS MYHMIMIIAJBHON YCIYTM, HAIPaBIIIOTCA B  YIIOJIHOMOYECHHBIN
opral nocpeactsoM ExquHoro noprana, PernonansHoro nopraia.

3.4.4. Ilpuem u perucTpauusi YNOJHOMOYEHHBIM OPraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

Y1OoIHOMOYEHHBIA OpraH 00€CleYrMBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEJOCTaBJICHUS MYHHUIMIAIBHOM YCIYI'M, W pETUCTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO IPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpanuu 3anpoca — 1 pabouuii 1eHb.

[IpenocTaBieHre MyHUIIMIAIBLHON YCIyTM HAUMHAETCS C MOMEHTA MpHeMa U
pPErucTpalyy YIOJTHOMOYEHHBIM OPIaHOM AJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBbIX
JUISL IPEAOCTABJIEHNS MYHHUIIUIIAJIbHON YCIIYTH.

IIpn ortmpaBke 3ampoca nocpeactBoM Eamnoro mnoprama, PernonambHOrO
nopraja aBTOMAaTHYECKHM OCYIIECTBISIETCS  (OpPMATHO-JIOrMYEcKass IMpOBEpKa
c(OpPMHPOBAHHOTO 3aMpoca B MOPSAKE, ONPEAEIIIEMOM YIOJIHOMOUYEHHBIM OPIaHOM,
MOCJI€ 3alOJIHEHUS 3asBUTENIEM KaXKJIOTO U3 TMOJE 3JIEKTPOHHOW (opMbI 3ampoca.
[Ipu BBISIBIIEHWM HEKOPPEKTHO 3alOJHEHHOTO MOJISI AJIEKTPOHHOHN (hopMbl 3ampoca
3asiBUTEIb YBEJAOMIISIETCA O XapakTepe BBISBICHHOW OIIMOKW U TMOpSAKE €€
yCTpaHEHHUsS] TOCPEICTBOM HH(OPMALMOHHOTO COOOIEHUSI HEMOCPEICTBEHHO B
AJIEKTPOHHOM (hopMe 3ampoca.

IIpu ycnemHoOM OTHpaBKe 3ampoCy NPUCBAUMBACTCA YHUKAIBHBIM HOMED, IO
KOTOpPOMY B JIMYHOM KaOMHeTe 3asBUTENs TocpeacTBoM EnuHoro mnoprana,
PernonanpHOro moprana 3asBUTENIO OyAeT MpeacTaBiieHa HHPOpMalus O XOje
BBIIIOJIHEHHS YKa3aHHOTO 3aIpoca.

[locne npuHATHS 3ampoca MOKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
MPEIOCTABICHNE MYHUIIMIIAIIBHOM YCIYTH, 3alpOCy B JIMYHOM KaOWHETE 3asBUTENS
nocpeacTBoM EnnHOro moprana, PermoHalbHOro mnoprana NPUCBAMBAETCA CTaTyC
«Peructpanus 3asBUTENS U IPUEM JOKYMEHTOBY.

[Ipu nonyuyeHuu 3ampoca B SJIEKTPOHHOU (opmMe HOKHOCTHBIM JIUIIOM,
YIOJHOMOYEHHBIM Ha MPEJOCTABICHHE MYHULHIAIBHOW YCIYyTH, MPOBEPSAETCS
HAJIMYUE OCHOBAHUU IIJISl OTKa3a B MPHUEME 3ampoca, YKa3aHHBIX B 2.9 HACTOSIIETO
aAMUHHACTPATUBHOTO PETVIAMEHTA.
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[Tpu Hanuuuu xoTst OBl OJHOTO U3 YKa3aHHBIX OCHOBAHUM JIOJHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TNPEAOCTABICHHWE MYHULMNAIBHOM YCIyTW, B CpPOK, HE
MPEBBIIAIONINN CPOK TMPETOCTABICHUS MYHUIIMIAIBLHON YCIYTd, MOJATOTaBIUBACT
MKUCbMO 00 OTKa3e B MpHEME JOKYMEHTOB JUIsl MPEAOCTABICHUS MYHULMNAIbHOU
YCIIYTH.

3.45. Ommara TrocylapCTBEHHOM  MOLUIMHBI 332  NPEAOCTAaBJICHUE
MYHULUNAIBHON YCIYTM M yIUJIaTa MHBIX IUIATEXKEH, B3UMAEMbIX B COOTBETCTBUH C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

Omnata rocyaapCTBEHHOW MOLLIMHBI 32 MPENOCTaBICHUE MYHUIHUIIAIBHOU
yCIYTM W yIulaTa WHBIX  IUIATE€KEW, B3UMAEMBIX B  COOTBETCTBUU  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanniu, He OCyIIECTBISETCS.

3.4.6. I[lomy4yeHue pe3ynbTata NPeAOCTABICHUS MYHUIIUNIATLHONW YCIYTH.

3.4.6.1.B kauecTBe pe3ysapTara NPEAOCTABICHUS MYHUIUIIAJBHOW YCIYTH
3asIBUTEJIb 110 €0 BIOOPY BIIPABE MOJYUUTh:

KOIHUIO MPABOBOTO akTa B (OpMe AIEKTPOHHOTO JOKYMEHTA, MOJIMHMCAHHOTO
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM €  HMCIOJIB30BAaHUEM  YCHJICHHOU
KBaJIU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCH;

KOIHIO NMPABOBOT0 aKTa Ha OyMaKHOM HOCHTEJIE.

3.4.6.2.3adaBuTens  BIOpPAaBE  MOJYYUTh  pE3yJdbTaT  MPEIOCTABIICHHS
MYHHUITUTIATBHOM YCIYTH B (DOpMe AJIEKTPOHHOTO JOKyMEHTa WJIM JIOKYMEHTa Ha
OyMa)XHOM HOCUTENIE B TEUECHHME CpOKa JEUCTBHUS pe3yJbTaTa MpPelOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

3.4.7. Ilony4yeHue cBeICHUIN O XOJ€ BBITIOJIHEHUS 3aIpoca.

3.4.7.1.3asBUTEeNb UMEET BO3MOXKHOCTb TMOJYy4YEeHHUS HHPOpMAIIMU O XOJe
MPEe0CTaBICHUS MYHUITUTIATLHON yCIIyTH.

Nudopmarnus o xo/ie mpeaoCTaBICHUS MyHUIIUITAIIBHOW YCIIYyTH HaNpaBsieTCs
3asIBUTEJIIO YTIOJITHOMOYEHHBIM OPTaHOM B CPOK, HE MPEBBIMIAIONIUN OJHOTO pabouero
JIHA TIOCJIe 3aBEPILICHMS] BBITIOJHEHUS COOTBETCTBYIOIIETO JEHCTBUS, Ha aJipec
AJIEKTPOHHON TOYTHI WM C HCIOJb30BaHUEM CpeAcTB EnuHoro moprtana,
PeruvonanbHoro noprasia mo BeIOOPY 3assBUTEIIS.

3.4.7.2.11pu npeaocTaBiIeHUH MYHHUIMIIAILHOW yCIyTU B 3JIEKTPOHHOM (opMme
3asIBUTEIIIO HAMIPABIISAETCS:

YBEJIOMJIEHHE O 3allMCH HA NPUEM B YMNOJHOMOYEHHBIM opraH win MOIL],
coJieprKalllee CBeJCHUs O AaTe, BpEMEHHU U MECTE IPUEMA;

YBEJIOMJICHHE O TMPUEME U PETUCTPAIlMU 3alpoca M HMHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJI MPEOCTABJICHUSI YCIYTH, COJIepKaIlee CBeAeHUs 0 GakTe mprueMa
3ampoca U JOKYMEHTOB, HEOOXOJMMBIX ISl MPEAOCTABJICHUS YCIYTH, WM Hadaye
MpOIEAYpPhl MPEIOCTaBICHUSI YCIYTd, a TakKe CBEACHUS O JaTe U BPEMEHHU
OKOHYAHHUSI TPEIOCTaBICHUS YCIYrd JUOO0 MOTHMBHPOBAHHBIM OTKa3 B IpUEMe
3arpoca U UHbIX TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIICHUS YCIIYTH;

yBeJOMJIeHHE O (akTe MmojaydyeHus HHPOpMAalMK, MOATBEPXKAAIONICH ormiaTy
YCIYTH;

YBEJIOMJICHHE O PE3yJIbTaTax PACCMOTPEHHS JOKYMEHTOB, HEOOXOMMMBIX JIJIS
MPEJOCTABICHUS YCIYTH, COJEpKallee CBEACHUS O MNPUHATUM MOJOKUTEIBHOTO
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pEelIeHUs] O MPEJOCTABICHUM YCIYTM M BO3MOXHOCTU MOJYYUTh PE3YJIbTAT
MPEIOCTABICHUS YCIYTH THO0 MOTUBHUPOBAHHBIN OTKa3 B MPEIOCTABICHUH YCIYTH.

3.4.8. Ocy1iecTBIEHHE OLEHKH Ka4eCTBa MPEIOCTaBICHUS YCIYTH.

3asBUTENSIM 00ECIIEYNBACTCS BOSMOXHOCTh OIEHUTH JOCTYITHOCTh U Ka4€CTBO
MyHUIIUNIATBHOM yCiryrd Ha EnnHom noprase.

3.49. JlocynebHoe (BHecyneOHOe) oOXaloBaHWE pEIIeHUH | JACHCTBHIA
(Oe3meiicTBUS) YIOIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YIOJTHOMOYEHHOTO
oprata JIn00 MyHUIIUITAJILHOTO CIYXAIIETro B AJIEKTPOHHOM BHUJIE.

XKanoba Ha pemienust u nercTBus (0e3nelcTBHE) YIOJIHOMOUYEHHOIO OpraHa,
JOJDKHOCTHOTO JIMIIA YHOJHOMOYEHHOIO OpraHa, MYHHUIIMIAIBHOTO CIIy>Kalllero,
PYKOBOJIUTENSL YIOJHOMOYEHHOI'O OpraHa, MOXeT ObITh HampaBiieHa yepe3 Equnblii
noptai 1100 PernoHanbHbIi nopTal.

3asBUTENIO 00ECIIEYMBAETCA BO3MOKHOCTh HAIIPABJICHUS Kal00bl HA PEIICHUS
u JeiictBua (Oe3neicTBUE) YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIlA
YIOJHOMOYEHHOIO OpraHa, MYHHUIMOAIbHOTO CIIY>KAllleT0 B COOTBETCTBUHM CO
cratben 11.2@enepanpHoro 3axkoHa Ne 210-O3 ¢ wucnosp30BaHHEM IOpTaia
dbenepanbHON TOCYJAPCTBEHHOM WHQPOPMAIMOHHON CHUCTEMBI, 00€CIeUNBAIOIICH
mporecc JocyaedbHoro (BHeCyneOHOro) oO0KajJoBaHUS PEHICHUH U JACHCTBHIMA
(Oe3nmelcTBUS), COBEPLIEHHBIX MPU MPEJOCTABICHUM MYHHUIMNAIBHBIX YCIYT
YIOJHOMOYEHHBIMU OpraHaMu, WX JOHDKHOCTHBIMU JIUIAMHU, MYHUIIUTATbHBIMU
CIIy’)KalllUMU € HCToNb3oBaHueM ceTu «MHTepHeT» (nanee — cucrema J10CyJeOHOro
00>aOBaHMs).

[Tonpaznen 3.5. IlepeueHb aqgMUHUCTPATUBHBIX MpoLeayp (AEHCTBUIA),
BBINOJIHAEMBbIX MDI]

[IpengocraBiieHre MYHUIIMOAIBHOW YCIYyTH BKIIOYAET B Ce€0S CIEOYyIOIINE
aJIMUHUCTPATUBHBIE MTpoOLIenypbl (AeicTBuUS), BhinoaHsIeMble MDII:

MH()OPMUPOBAHKE 3asIBUTENECH O MOPSAKE MPEIOCTABICHUS MYHULIUMAIbHON
ycayru B ML, 0 xoze BBINIOJHEHUS 3anpoca O MPEIOCTaBICHUN MYHULUNAIbLHON
YCIYTH, II0 WHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABICHHMEM MYHULMIIAIbHON
YCIYTH, a TaKXe KOHCYJbTHUPOBAHUE 3asBUTEIEH O MOPAIKE IPEIOCTABICHUS
MyHULMNAIBHOU yciyru B MOLJ;

IIPUEM 3aIPOCOB 3aABUTEIEH O MPEIOCTABICHUM MYHULMIAIBHOM YCIYTHM W
UHBIX TOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHHS MyHUIIUTIAIBHOMN YCIIyTH;

dbopmupoBanre u HampaBiaeHne MO®I[ MeXBEIOMCTBEHHOIO 3ampoca B
OpraHbl, MPENOCTaBIAIOIIME T'OCYJapCTBEHHBIE YCIYTH, B HHBIE OPTaHbI
rOCyJapCTBEHHOM BIJIACTH, OpPraHbl MECTHOTO CaMOYIpPaBJIEHUS W OPraHU3alNH,
YYaCTBYIOILKE B IPEAOCTABICHUN MYHULIUIIAIBHBIX YCIIYT;

nepegayy  yInoJHOMOYEHHBIM — OpraHaMm  3ampoca O  IPeJOCTaBICHUU
MYHULIUIIAIBHBIX YCIIYT;

BbIJIAYy 3asABUTENIO pE3ysbTaTa IIPEAOCTABICHUS MYHULMIIAIBHON YCIIyI'U
IIOJIyYEHHOTO0 OT YNOJHOMOYEHHOIO OpraHa II0 pe3yibTaTaM IpPeAOCTaBICHHUS
MYHULANAIBHBIX YCIIYT, @ TAKXKE 10 pPe3yJIbTaTaM IPeIOCTABICHUS MyHUIIMIIAIbHbIX
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YCIIYT, YKa3aHHBIX B KOMILUIEKCHOM 3aIpoce;

COCTABJICHHE M BbIJayy 3asBUTENSIM JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
IIOATBEPKAAIOIINX COAECPKAHUE DIICKTPOHHBIX JOKYMEHTOB, HalpaBieHHbIX B MODIL]
0 pe3yJibTaTaM NPEJOCTaBICHUS MYHULUIAIBHBIX YCIYT YHIOJHOMOYEHHBIMU
OpraHaMy BKJIIOYasi 3aBEPEHUE BBIIUCOK W3 MH(POPMALMOHHBIX  CHUCTEM
YIOJIHOMOYEHHBIX OPTraHOB;

UHBIE NPOLIEAYPHI;

UHbIE JEHCTBUS, HEOOXOANMBIE JUIsl PEAOCTABICHHUS MyHULIMIIAIbHON YCIIyTH,
B TOM 4YHUCJIE CBSI3aHHBIE C IIPOBEPKOM JEHCTBUTEIBHOCTH  YCWICHHOMU
KBAJIM()ULIMPOBAHHON AJIEKTPOHHONW TOJNUCH 3asiBUTENS, MCIIONb30BAHHOM IIpU
oOpalieHny 3a MOJTYyYEHHEM MYHHUIMNAIBHOM YCIYTH, a TaKKe C YCTaHOBJIECHUEM
NEpPEYHs] CPEACTB YIOCTOBEPSIONIMX LEHTPOB, KOTOPbIE JOMYCKAIOTCS s
UCIIOJIb30BaHUsl B LENSIX OOECIEeUeHUs yKAa3aHHOW IMPOBEPKU M OMPENETSAIOTCS Ha
OCHOBAHHMM YTBEPXJAAEMOW YIOJIHOMOYEHHBIM OPraHOM II0 COTJIACOBAHUIO C
DenepanibHOM Ccity)00#1 Oe3onacHocT Poccuiickoit ®deaepariuu MoJenu yrpos
0e3omnacHocTy MHPOpMaIuu B MHOOPMALIMOHHOM CHUCTEME, UCMOJIb3yeMOUN B IIENISIX
npuema oOpanieHuil 3a MOJYyYEHWEM MYHULMINAIBHONM yclIyrn ¢ (WIn)
IIPENOCTABIICHUS TAKOW YCIIYTH.

[Toapaznen 3.6. Ilopsaok BBITIOJHEHUS aIMUHUCTPATUBHBIX MPoIeayp (IeHCTBUA)
MOI]

3.6.1. HWudopmupoBaHue 3asBUTEICH  OCYIICCTBISCTCS  IMOCPEICTBOM
pa3MeIlleHUs aKTyaJlbHOM W ucuUeplbiBaroleid uHGOpMaIMi, HEOOXOAUMOW IS
MOJYYEHUs] MYHULIMNAIBHON yCiayrd Ha HMHGOPMAIMOHHBIX CTEHJAaX WJIM HWHBIX
HUCTOYHUKAX UH(POPMHUPOBAHUS.

NudopmupoBanue 3asButenieid ocymecTBiasiercs B okHe MOI[ (uHOM
CIelUAIbHO 000pyJI0BaHHOM pabouem Mecte B MOII), mpenHasHayeHHOM st
MH(QOPMHUPOBAHUS 3asBUTENICH O MOPSIAKE MPEIOCTABICHUS MYHHUIUTIATBHBIX YCIYT,
0 XOJI€ PAaCCMOTPEHUS 3aMPOCOB O MPEIOCTABICHUN MYHHUIUMITAIBHBIX YCIIYT, a TAKXE
JUTSI TIPEIOCTABJICHHS] MHOW WH(OpMAIUU, B TOM YKCIIE YKa3aHHOW B MOJAITYHKTE «a
nynkrta 8 IlpaBun  opranmzanuu  gedarenbHoctH  MOILI,  yTBepkKAEHHBIX
nocranoBiieHneM IIpaButennscTBa Poccutickoit @eneparuu ot 22 nexadbps 2012 roma
Nel1376 «O06 YTBEPKIACHUU ITpaBun OpraHu3anuu JNEATENIbHOCTH
MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  TPEAOCTABJICHHUS  TOCYIAapCTBEHHBIX |
MYHULIMIAIBHBIX YCIYT».

3.6.2. Pabotnuk MO®IL[ mnpu mnpueme 3anpocoB O MNPEAOCTABICHUU
MYHULMNAIBHBIX ~ yCIyr JUOO 3ampoCcOB O MPEJOCTABICHUM  HECKOJIbKHUX
MYHULIMMAIBHBIX YCIAYT (Jajiee — KOMIUICEKCHBIM 3ampoc) W BblJlaue pe3yJbTaToB
MPEAOCTaBICHUA MYHUIIMIAIBHBIX YCAYr (B TOM 4YHCJIE B paMKaxX KOMIUIEKCHOTO
3amnpoca) yCTaHABIMBAET JIMYHOCTH 3asBUTENS HA OCHOBAHWH TACIIOpPTa TpaKJIaHUHA
Poccuiickon @enepauii M MHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTh
3asIBUTENISA, B COOTBETCTBHUM C 3aKOHOJIAaTeNbCTBOM Poccuiickor denepannu, a Takxe
MPOBEPSIET COOTBETCTBHE KOMUN MPEACTABISIEMbIX JTOKYMEHTOB (32 HCKIIOYEHUEM
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HOTapUajJbHO 3aBEPEHHBIX) HX OpUTHMHAJIAM (Ha MPEeAMET HAIU4YUs IOAYHUCTOK
(OCHOBHBIMM TPHU3HAKAMH MOJYUCTOK SBJISIOTCS: B3bEPOLICHHOCTh BOJIOKOH,
U3MEHEHHE TJISHIIA IOBEPXHOCTHOTO €05 OymMaru, yMeHbIIIEHUE TOJIIUHBI OyMaru B
MECTe TOJYHMCTKH, HapylieHHe (OHOBOM CETKM) WIM JOMEeYaTOK (OCHOBHBIMU
IIPU3HAKaMU NPUIKMCOK SBJISAIOTCS HECOBIAJECHHE TOPU30HTAIBHOCTH PACIIONOKEHUS
IIEYaTHBIX 3HAKOB B CTPOKE, PA3IM4Us pa3Mepa U PUCYHKAa OJHOMMEHHBIX IT€YaTHBIX
3HAKOB, PA3JIMYUSl MHTEHCUBHOCTH UCIIOJIb30BAHHOTO KPACUTEIIS).

B ciydae ecnu npeacTaBieHsl IOJUIMHHUKY TOKYMEHTOB 3asBUTENS, IIEPEUCHDb
KOTOPBIX OIpenesieH NyHKToM 6 crtateu 7 DenepanbHoro 3akoHa Ne 210-D3,
paboTHUK M®I] cHUMaeT ¢ HUX KOIHUHU.

Pabotnuk MO®IL[ mnpu npueme 3ampocoB MNPOBEPSET MPABUIBHOCTh
COCTABJICHMSI 3asBJIEHUA (3ampoca), a TakKkKe HCUYEPNbIBAIOUIMN IepeyeHb
JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUMU C AJIMUHHCTPATUBHBIM PETIaMEHTOM
IIPEAOCTABICHNUS MYHUIMIIAJBHOW  YCIYTHM  YINOJHOMOYEHHBIM  OPraHOM, W
(dbopMHpyET MakeT JOKYMEHTOB.

[Ipu npremMe KOMIUIEKCHOTO 3arpoca y 3asButens pabotHuku M®PIL] 06s13aHb1
NpOUH(POPMHUPOBATh €ro 000 BCEX MYHULMIAIBHBIX YCIyrax, yclyrax, KOTOpbIE
SBIISIIOTCA HEOOXOAUMBIMH U 0053aTENIbHBIMU JIJIS1 TPEIOCTABICHNS MyHULIUIIAIbHBIX
yCIIyT, TOJyYeHUE KOTOPBIX HEOOXOAMMO ISl MOJYYEHHUS MYHUIUNAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3a1poce.

B ciydae HECOOTBETCTBHS JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCT,
HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAaHUAM WM €ro OTCYTCTBHUSI paboTHUK MOI]
uHbopMUpyeT  3asBUTENs  (NMPEACTaBUTENS  3asBUTENsA) O  HEOOXOOUMOCTHU
NPEABABICHNAS JTOKYMEHTA, YAOCTOBEPSIOWIETO JIMYHOCTh, IS MPEIOCTABICHUS
MYHUIMOAIBHOW YCIYru W mnpejuaraer oopatutbess B ML nmocne npuBeaeHus B
COOTBETCTBHE C HOPMATHBHO YCTAHOBJIEHHBIMH TpeOOBaHUAMH JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD.

3.6.3. PabotHuk MO®I[ HampaBiasieT MeEXBEAOMCTBEHHBIE 3alpoChl O
NPEACTABICHUH JIOKYMEHTOB U wuH(popmamuu (B TOM 4yuciae o0 oruiare
rOCy/1apCTBEHHOM IIOLIJIMHBI, B3UMAEMOM 3a IPENOCTABICHUE MYHULUNAIbLHON
yCIIyTH), KOTOpPbIE€ HAXOAATCS B PACIOPSHKEHUH YIOJHOMOYEHHBIX OPraHoB, JIMOO
MOJIBEIOMCTBEHHBIX ~ OPraHaM  MECTHOIO  CaMOYIPaBJIEHUs(TOCYJapCTBEHHBIM
opraHam) OpraHu3aluii, y4acTBYIOIIUX B IPEIOCTABICHUN MYHHUIMIAIBHON YCIYTH,
B COOTBETCTBUHM C HOPMATHUBHBIMU IPABOBBIMM akTaMu Poccuiickoint ®enepanum,
HOPMATHBHBIMM TPABOBBIMH akTaMH KpacHOIapckoro kpas, MYyHHIIMIAJIbHBIMUA
IIPaBOBBIMHM aKTaMHU C y4E€TOM IOJIOKEHUH YacTh 6 cratbu 7 denepanbHOro 3aKOHa
Ne 210-@3.

MexBeTOMCTBEHHBII 3alpoc O TMPEACTABICHUU JOKYMEHTOB U (WJIN)
uH(pOpMallMK, YKa3aHHbIX B MyHKTe 2 yacTu 1 crateu 7 denepanbHoro 3akoHa Ne
210-®3, pang OpenoCTaBIEHUS MYHULMINANBHOM YCIYIM C HCIHOJIb30BaHUEM
MEXXBEJOMCTBEHHOIO HMH()OPMALIMOHHOTO B3aUMOJICHCTBUS JOJDKEH COJEp)KaTh
yKazaHue Ha 0a30Bbli TOCYJapCTBEHHBIM HMH(OPMAIMOHHBIM pecypc, B LEIIX
BEJICHUS KOTOPOT'O 3aIlpalliiBalOTCS JOKYMEHThI U WH(OpMaLIUSL.

3.6.4. PabotHuk MOI] ocymiecTBisieT COCTAaBICHUE M BbIAAuy 3asBUTEISIM
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JOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE, MOATBEPKIAIOIIUX COIEPKAHUE FIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B M®DI[ mno pesynpraram INpenoCTaBIICHUS
MYHUIMIAIBHOW YCIYTH, B COOTBETCTBUH C TPEOOBAHUSIMH, YCTAaHOBJIECHHBIMU
[IpaButenscTBOM Poccuiickon denepannn.

3.6.5. PabotHuk M®I] ocymiecTBiasieT MHBIE IEHCTBHUSA, HEOOXOIUMBIC IS
IIPENOCTABICHUS] MYHUIMIIAIBHOW YCIYTH, B TOM YHCJIE CBS3aHHBIE C IIPOBEPKOMU
JNEHCTBUTENBHOCTH  YCUJIEHHOW  KBaJU(UUMUPOBAHHOM AJIEKTPOHHOM IOANKMCH
3asBUTENS, MWCIIOJIB30BAHHON IpH OOpallleHWu 3a TIOJIy4eHHEM MYHULUIAIbHON
YCIIyI'H, @ TaKK€ C YCTAaHOBJIICHHEM IIEPEYHS CPEACTB YAOCTOBEPSIOLINX LEHTPOB,
KOTOpBIE JOMYCKAIOTCSA JUIA HCIOJIb30BaHUS B LEISIX OOECHEUYeHMs] YKa3aHHOM
IIPOBEPKH M ONPEACISIIOTCS HAa OCHOBAHUM YTBEPKIAEMOM YIIOJIHOMOYECHHBIM
OpraHoM Mo coryiacoBanuto ¢ denepanbHOl ciyx00it OGe3omacHocTy Poccuiickoi
®denepauuu Mojaenu yrpo3 Oe3omacHOCTH UHGOpMAMUM B HHPOPMALMOHHON
CUCTEME, MCHOJb3yeMOM B MelIX npuemMa oOpalleHuil 3a MOJIyYeHUEM
MYHUIUTATBHOW YCIYTH U (WJIM) IPEIOCTaBICHUS TaKON YCIYTH.

3.6.6. IIpn MIPENOCTABIEHUN MYHULIMIAIBHON yCIyTu 1o
DKCTEppUTOpUaAIbHOMY npuHuuy M®OLI:

OpUHUMAET OT 3asBUTeNs (IPEICTaBUTEN 3asBUTENA) 3asBICHUE U
JIOKYMEHTBI, [TPE/ICTaBICHHbIE 3asBUTEIEM (IIPEICTABUTEIIEM 3asIBUTENIS);

OCYIIECTBIISIET KOMMPOBAaHUE (CKAHUPOBAHHUE) JOKYMEHTOB, IPEAYCMOTPEHHBIX
nyHktamu 1 - 7,9, 10, 14, 17 u 18 gactu 6 craren /7 @enepanbHoro 3akoHa Ne 210-
@3 (mamee — JOKYMEHTHI JIMYHOIO XPaHEHUs) U MPEACTABICHHBIX 3asiBUTENIEM
(mpeacTaBUTENEM 3asIBUTEINISA) B CIy4yae, €CIM 3asiBUTENb (MPEACTaBUTENb 3asiBUTEIIS)
CaMOCTOSITEJIbHO HE MPEACTABMI KOMHM JOKYMEHTOB JIMYHOI'O XpAaHCHHs, a B
COOTBETCTBHUM C AQJMHUHUCTPATUBHBIM PEMIAMEHTOM [UJII €€ IPENOCTaBJIEHUS
HEe00X0aMMa KOMHUs JOKYMEHTA JIMYHOTIO XpaHEHUs (3a UCKIIOYEHUEM cllydas, KOraa
B COOTBETCTBMM C HOPMATHUBHBIM IIPABOBBIM aKTOM JUIA IPEAOCTABJIECHUS
MYHUIUNIATBHOW YCITyTH HEOOXOMMO MPEABIBICHHE HOTAPUATIBHO YIOCTOBEPEHHOM
KOIUHU JOKYMEHTA JIMYHOTO XpaHEHUs);

bopMHpYET SIEKTPOHHBIE JOKYMEHThl W (WJIM) DIJIEKTPOHHBIE OO0pa3bl
3asIBJICHUS, JIOKYMEHTOB, NPHHATBIX OT 3asBUTENSA (MPEICTABUTENS 3asiBUTENS),
KOIM{ JIOKYMEHTOB JIMYHOTO XPaHEHWs, MPUHATBIX OT 3asBUTENA (MPEICTABUTEIS
3asBUTENS), OOecrieunBas UX 3aBEpEHHUE JIEKTPOHHOM MOINKUCHIO0 B YCTAHOBICHHOM
MOPSAKE;

C HCIOJIb30BaHHWEM HH(OPMALMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOTUN
HANpPaBIIIET JEKTPOHHBIE JOKYMEHTHI U (WUJIM) AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPECHHBIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM MOIL], B ynoJHOMOYEHHBIN
OpraH, MPeAOCTABISAIOIINI MyHUIUITAIIBHYIO YCIIYTY.

[Toapazaen 3.7. [lopsaok ucrpaBiIeHHs JOMYIIEHHBIX OMIEYaTOK U OIMMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHUITUTIATLHON YCIIYTH JOKYMEHTaxX

3.7.1. B cny4yae BBISBICHUS 3asBUTEIEM B JOKYMEHTE, SBIIIOLINMCS
pEe3yJAbTaTOM MPEIOCTABICHUS] MYHULUNAIBHOM YCIyrn W (WIM) MPUIIOKEHUU
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(OIpWIOKEHUSIX) K HEMYy ONe4yaTOK W (Miu) OIIMOOK, 3asBUTENb MPEJCTaBISIET B
YIOJIHOMOYEHHBIA OpraH 3asBjieHUE OO0 MCIPaBJICHUU TAKUX OMEYATOK U  (WJIM)
OIIHOOK.

3.7.2. YOJTHOMOYEHHBIN OpraH B CPOK, HE MPEBBIMIAIONINI 3 padouuX JHEH C
MOMEHTA TMOCTYIUIEHHUS COOTBETCTBYIOILIETO 3asBJICHUS, TPOBOIUT IPOBEPKY
yYKa3aHHBIX B 3asIBJICHUU CBEICHUM.

3.7.3. B cnyuyae BBbISIBJICHUS [OMYIIEHHBIX OMNEYAaTOK M (WiIM) OMIMOOK B
BBIJIAHHBIX B pe3yJibTaTe€ NPEIOCTABICHUS MYHMUIIMMAIBHOMW YCIyTd JOKYMEHTaXx
YIOJHOMOYEHHBIN OpraH OCYILECTBIIIET UX 3aMEHY B CPOK, HE MpeBblmarommii 10
pabouux JHEW ¢ MOMEHTA MOCTYIUJICHUS! COOTBETCTBYIOIIETO 3asIBJICHUS.

Paznen IV. ®opMbl KOHTPOIIS 332 IPEAOCTABIEHUEM MYHULMITAIBHON YCIIYTH

[Togpaznen 4.1. IlopsiAok OCYIIECTBICHUS TEKYILETO KOHTPOJIS 32 COOIOICHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMU JTUIIAMU TTOJI0KEHUN
aIMUHUCTPATUBHOTO PEIJIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOMINX TPEOOBAHUS K MPEJOCTABICHUIO MyHUIIUITAILHON YCIIYTH, a
TaKXe IPUHATUEM UMU PEIICHUN

4.1.1. B HOMKHOCTHBIX MHCTPYKUHUSX IOHPKHOCTHBIX JIMI, YYacCTBYIOIIMX B
IOPEJOCTABIICHUN MYHUUUNAIbHONM YCIYrHM, OCYIIECTBISIIOMIMX (YHKIUM IO
IPENOCTABICHUI0O MYHHMIMNAIBHOW YCIYTM, YCTaHABIMBAKOTCS JOJDKHOCTHBIC
00s13aHHOCTH, OTBETCTBEHHOCTb, TpPeOOBaHUS K 3HAHUSAM U KBaJU(PUKALUU
CHEUAINCTOB YIIOJIHOMOYEHHOIO OpraHa.

4.1.2. JIomKHOCTHBIE JIMIIa OPTraHOB, YYACTBYIOIIUX B IPEIOCTABICHUHN
MYHUIMOATBHOW YCIYTH, HECYT IMEpPCOHAIBbHYIO OTBETCTBEHHOCTh 3a HCIOJIHEHHE
aJIMUHUCTPATUBHBIX MPOLEAYpP U COOJIIOICHHE CPOKOB, YCTAHOBJIEHHBIX HACTOSAIIUM
aJIMUHUCTPATUBHBIM periiaMeHToM. [Ipu mpenocTaBieHMH MYHULMIIAIBHON YCIyTd
3asIBUTENI0 TapaHTUPYETCs MPaBO HAa MOJydeHHe WH(GOpMAalMu O CBOMX IpaBax,
00S13aHHOCTSIX M YCIOBUAX OKa3aHUS MYHULMIIAJBLHON YCIIYTH; 3allUTy CBEIEHUH O
NEPCOHAIIBHBIX JAHHBIX; YBAXKUTEIBHOE OTHOIIEHHE CO CTOPOHBI JOJKHOCTHBIX JIULL.

4.1.3. Tekymuii KOHTPOJIb 32 COOJIIOJICHUEM TOCJICIOBATEILHOCTH JCHCTBUH,
OIPEIEICHHBIX aJMUHUCTPATHUBHBIMA npoLeaypaMu IIPEIOCTABIECHUS
MYHUILIMIIAJIBHOW YCIIYTHU, W TPHUHITHEM pelIeHUid paboTHUKaMU OOLIEro OTjena,
OCYILIECTBIISIETCS HAYaIbHUKOM OOILEro OT/eNa.

4.1.4. Tekymuil KOHTPOJIb OCYLIECTBISETCS MIyTEM MPOBEACHUS HAYaIbHUKOM
o0111ero oTesa MpoOBEPOK COONIOEHUSI U UCTIOJIHEHUSI PAaOOTHUKOM OOIIETO OT/iela
MOJIOKEHUIN HACTOSIIIET0 aJIMUHUCTPATUBHOIO PEriaMeHTa, UHBIX MPAaBOBBIX AKTOB.
[leppoMYHOCTE  OCYIIECTBIEHMS ~ TEKYLIETO  KOHTPOJS  yCTaHaBIMBACTCA
HA4YaJIbHUKOM OOIIEro OTxeNa.

4.1.5. KOHTpOJIb 3a IOJIHOTOW M KaYECTBOM IIPEJOCTABJICHNSI MyHULIUIIAIBbHOM
yCIyTd BKJIIOYAeT B Ce€Osl IMPOBEIEHUE IPOBEPOK, BBIABICHUE U YCTpaHEHHE
HapyLIEHU! MPaB IMOJIydaTesIel MyHULIUNAIBHOW YCIIYI'M, pPACCMOTPEHHE, IIPUHATHE
pelleHni W TMOATOTOBKY OTBETOB Ha OOpalieHus MoJlydaTesned MYyHHUIIMIAIbHOU
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YCIIYTH, COAEpKaIUX >XKaJIoObl Ha pelieHus, IelcTBUs (0e31eicTBUA) paOOTHUKOB
o0IIero oTaena.

[Togpaznen 4.2. [lopsiAok U NEPUOAUYHOCTD OCYIIECTBIICHHS TIJIAHOBBIX U
BHETUJIAHOBBIX MTPOBEPOK MOTHOTHI M KAYECTBA MPEIOCTABICHUS MYHUIIUTIATLHOM
YCIIYTH, B TOM YHUCJIE MOPSA0K U POPMBI KOHTPOJISI 32 TIOJTHOTOM M KaueCTBOM
MPEI0CTaBICHUS MyHUITUTIATBHOU YCIIYTH

4.2.1. IIpoBeaeHME MIAHOBBIX POBEPOK MOJHOTHI M KAUE€CTBA MIPEIOCTABICHUS
MYHUILIMIIAJIbHOW YCIYT'M OCYIIECTBISIETCS B COOTBETCTBUU C YTBEPKIEHHBIM
rpauKoM, HO HE PEXE OJHOrO pas3a B rOJ.

BHemiaHoBbIE TPOBEPKH MPOBOAATCS MO OOpalIeHUSIM OPUIUYECKUX H
($U3MYECKUX JIUII ¢ Kalo0aMu Ha HapyUIEHUE UX MPaB U 3aKOHHBIX NHTEPECOB B XO/I€
NPEIOCTABIECHUS MYHHIMIAIBHOM YCIYTH, @ TaK)K€ HA OCHOBAaHUU JTIOKYMEHTOB U
CBEJCHUM, YKA3bIBAIOIIMX HAa HapyIICHUE UCIOJHEHHUS aJIMUHUCTPATUBHOTO
perjgameHTa.

B xo0/1€ naHOBBIX M BHEIJIAHOBBIX TPOBEPOK:

IPOBEPSIETCSI 3HAHWE OTBETCTBEHHBIMU JIMIAMH TpeOOBAaHUII HACTOAILIETO
aJIMUHUCTPATHUBHOTO perjlaMeHTa, HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
yCTaHaBIMBAIOLIUX TPEOOBAaHUS K MPEIOCTABICHUIO MyHUIIUITAJIbHON YCIYTH;

OpOBEPSIETCSl  COOJIIOJIEHUE CPOKOB M TOCJIEI0BATEIbBHOCTH HCIOJIHEHUS
aJMUHHUCTPATUBHBIX MPOLEAYP;

BBISIBJISIFOTCSI HAPYILICHUSI 1IPAB 3asIBUTENEN, HEAOCTATKH, TONYIIEHHBIE B XO/E
MPEI0CTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

[Tonpasznen 4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIUIl OpraHa MECTHOTO
caMOyIpaBJieHUs 3a PEIIeHUs U JercTBus (0e31eCTBUE), TPUHUMAECMbIC
(ocylIecTBIISIEMBIE) MU B X0JI€ MPEIOCTABICHUSI MYHULIUTTAIIBHOW YCITyTH

4.3.1. Ilo pe3ynpTaTaM NPOBEIAEHHBIX IPOBEPOK B CIIy4ae BBISBICHUS
HapyILIEHUsl NOpsAJKAa MPEAOCTAaBICHUS MYyHULMIIAIBHOW YCIIyI'M, IIpaB 3asBUTENICH
BUHOBHBIE JIMIIa NPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B  COOTBETCTBHH C
3aKkOHOmarenbCcTBOM  Poccuiickon @enepanuy, W NPUHUMAIOTCS MEpPbI IO
YCTPaHEHHUIO HAPYIICHUH.

4.3.2. JIoJKHOCTHBIE JMLa, MYHULMIAJIbHBIE CITy)KalllM€, YYaCTBYIOILIHE B
NPENOCTABICHUN MYHULUIAIBHOW YCIYTHM, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
3a TMPUHATUE pelleHus U JAedcTBusa (0e3neiicTBUe) MpHU  MPEeAOCTaBICHUU
MYHULMUIIAJIBHOW YCIIYTH.

4.3.3. IlepcoHanbHass OTBETCTBEHHOCTb YCTAHABIIMBACTCS B JOJDKHOCTHBIX
periaMeHTax B COOTBETCTBMM C TpPEOOBAHMSMM 3aKOHOAATeNnbCcTBA Poccuiickoil
denepaunm.

[Monpaznen 4.4. Ilonoxenus, xapakTepu3yromire TpeOoBaHus K TOPAAKY U (hopmMam
KOHTPOJIS 32 MPEAOCTABICHUEM MYHHUIIUIIAILHONW YCIIyTH, B TOM YHCIIE€ CO CTOPOHBI
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rpaXkaaH, UX 00beAMHEHUN U OpPTaHU3alIH

KoHTponb 3a mpenocTaBIeHUEM MYHHULUIAIBHOM YCIYyTH OCYLIECTBIISIETCS B
(opMe KOHTpPOJIS 3a COOJIIOJJICHUEM IOCIIEeI0BATEIbHOCTH JIEHCTBUM, ONpeeIeHHbIX
aJIMUHHCTPATUBHBIMHU TMPOILEIypaMU IO HCIOJHEHUIO MYHMIMIAIBHOW YCIyrd, W
OPUHATUEM PELIECHUN JTOJKHOCTHBIMM JIMIIAMHM, IIyTEM IPOBEIECHHS IPOBEPOK
COOJIIO/ICHNSA W HCIIOJIHEHUS JIOJDKHOCTHBIMHU JIMI[AMH YIOJHOMOYEHHOT'O OpraHa
HOpPMaTHUBHBIX NpaBOBBIX akToB Poccuiickoit ®enepanuu, KpacHomapckoro kpas, a
TaK)Ke MOJI0KEHUHN aIMUHUCTPATUBHOTO PErJIaMEHTA.

[IpoBepka Takke MOXKET THPOBOJUTHCA IO KOHKPETHOMY OOpAILLECHUIO
rpakJaHWHA WIN OPTaHU3aLUU.

[Topsimok 1 (HopmMbl KOHTPOJISL 32 MPEAOCTABIEHUEM MYHUIMNAIBHOU YCIyTH
JOJDKHBI ~ OTBEYaTh  TPeOOBaHUSM  HENPEPHIBHOCTU U JIEWCTBEHHOCTHU
(3@ dexTuBHOCTH).

I'paxxnane, ux OOBEOUHEHUS W OpPraHU3AlMM MOTYT KOHTPOJUPOBAThH
MPEIOCTABICHUE MYHUIIMIAIBHON YCIYTH MyTEM MOJYyYE€HHs] MTUCBbMEHHON M YCTHOM
uH(pOpMaMU O pe3yJibTaTax MPOBEJACHHBIX MPOBEPOK M MPUHATHIX MO pe3yJbTaTaM
IIPOBEPOK MEpax.

Paznen V. JlocyneOnbiii (BHECYI€OHBIN) MOPSA0K 00kKAIOBAHUS PEIICHUN
u jeiicTBuil (0e31eicTBUS) Oprana, MpeaoCTaBIIAIONIEr0 MyHUIIUITAIIBHYIO YCIIYTY, a
TaKXX€ UX JTOJHDKHOCTHBIX JIUI]

[Tonpaznen 5.1. Uudopmanus a1t 3aMHTEPECOBaHHBIX JIMIl 00 X MpaBe Ha
nocyneOHoe (BHecyie0Hoe) o0kalloBaHue IeUCTBUM (0e31ecTBYA) U (KJIH)
pEIICHUH, MPUHATHIX (OCYIIECTBIEHHBIX) B X0/I¢ TTPEIOCTABICHNS MYHHUITUTIATLHOM
YCIIyTH

3anHTEepecOBaHHOE JHIO (Janee — 3asBUTENIb) UMEET MPaBO Ha JIOCYJeOHOE
(BHEeCcyneOHOE) oO0ajdoBaHUE penieHuid u JercTBui  (0e3neicTBusi) U (WIIH)
pelieHui,  MNPUHATHIX  (OCYIIECTBIEHHBIX)  YHOJHOMOYEHHBIM  OpTaHoM,
JOJDKHOCTHBIM ~ JIMIIOM  yIOJHOMOYEHHOTO OpraHa Ju00  MyHHUIUNAIbHBIM
ciyxamum, M®LI, padotHukom M®PIL[ B xoae mpenocTaBieHUs MYHHUIIMHAIbHON
ycIyTH (fanee — qocyaeonoe (BHecyneOHoe) 00KaIoBaHKE).

[Toxgpaznen 5.2. Opranbl MECTHOTO CAMOYIIPaBIEHUSI, OPraHU3ALNU U
YIOJHOMOYCHHBIE Ha PACCMOTPEHHE JKaJl00bI JINITA, KOTOPHIM MOKET ObITh
HarpaBJieHa jkasi00a 3asBUTENS B JOCYJACOHOM (BHECYIEOHOM ) TTOPSIIKE

5.2.1. XKanoba Ha pemieHus ¥ AEUCTBUS (0€3MEUCTBHUE) MOJDKHOCTHBIX JIHIL
YIOJHOMOYEHHOTO OpraHa, MYHHIIUTAIBHBIX CIYXKaluX MOJAeTCS 3asBUTEIEM B
YIOJHOMOYEHHbIH oprad Ha wuMs riaBbl CEHHOro CelbCKOrO  MOCEJICHUS
Temprokckoro paifoHa (pyKoOBOJUTEIb YIIOJTHOMOYEHHOTO OpraHa).

5.2.2. Bcayuae ecnu oOXKalmyrOTCs pelieHus W JaeucTBus (Oe3aeiicTBue)
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PYKOBOJIUTENS YIIOJHOMOYEHHOIO OpraHa, »*ajao0a MoJaeTcss B BBILIECTOSIINNA OpraH
(B mOpsiAKE MOAYUHEHHOCTH ).

[Ipy OTCYTCTBHH BBILIECTOSIIETO OpraHa kajoda MoJaeTcsi HEMOCPEICTBEHHO
PYKOBOJIUTEIIO YIIOJJHOMOYEHHOI'O OpraHa.

5.2.3. XKanobsl Ha pemenus u nenctBus (Oe3neiictBue) paborHrka MOI]
nogaroTcs pykoBogautento sroro M®DI[. KamoOel Ha pemieHuss W JACUCTBUS
(6e3neiictBue) MO®PI[ mnomaroTcs B JenmapTaMeHT UWHQOpMATH3allUM M CBS3H
Kpacnomapckoro kpasi, sBismonuiics yupenutrenem MOIL] (manee — yupeauTenb
M®II), w1 AOHKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY HOPMATHUBHBIM MPaBOBBIM
aktoM KpacHomapckoro kpas.

5.2.4. OcOOEHHOCTH MOJAYM U PACCMOTPEHUS KAJI0O Ha pelIeHUs U ACUCTBUS
(Obe3neiicTBUE)  YINOJHOMOYEHHOIO  OpraHa W €ro  JIOJDKHOCTHBIX — JIMII,
MYHULMNAIBHBIX CIIYXal[UX YCTAHABJIMBAIOTCS MOCTAHOBJICHUEM aJMUHHUCTPALUU
CenHoro cenbckoro noceneHus Temprokckoro partona ot 25 nronsa 2018 roga Ne 133
«O0 ytBepxkaenun Ilopsiaka nocyneoHoro (BHecyneOHOro) 00KalOBaHUS
3asBUTEJIEM PEILICHUN U AeicTBUi (0e31eicTBUSI) OpraHoB, aAMUHUCTpa CEeHHOTo
CEJIbCKOTO TocesieHus: TeMpIOKCKOTo paiioHa, MPeJOoCTaBISIONUX MYHULUIIAIbHYIO
YCIYTY, TOMKHOCTHBIX JIMI] OPraHOB, MPEIOCTABIISIIOIIMX MYHUIUIIAIBHYIO YCIYTY,
IM00 MYHUIIMITAJIBHBIX CIIyXaluX agMUHHUCTpanud CEHHOTO CeIhCKOro MOCENICHUs
TeMproKCKOTO paiioHa, a TakKe OpraHU3alMi, OCYIIECTBIAIONMX (DYHKIIMU TIO
MPEIOCTABICHUI0O MYHHUIIUIIAIBHBIX YCIYT, UKW UX paboTHUKOBY (nmanee — [lopsimok
MO/IaY¥ U PACCMOTPEHUS KaJ00).

5.2.5. Oco0eHHOCTH MOJa4l U PACCMOTPEHUS KaI00 HA PEIICHUs U JCHCTBUS
(6e3meiicteue) MODI[, pabGotaukoB M®DI[ ycranmaBmmBaroTcs  TmaBoi 2.1
denepanbHOro 3axkoHa Ne 210-P3.

[Toapaznen 5.3. CiocoObl nHGOPMUPOBAHUS 3aIBUTEIIEH O MOPSIIKE
MO/TaYy U PaCCMOTPEHUS KAJIOOBI, B TOM YHCJIE C UCTIOJb30BaHKeM EnnHoro moprana
u PernonanpHOro noprana

Nudopmaruto o mopsake mogadu U pacCMOTPEHUS KaJOObI 3aBUTEIN MOTYT
MOJIYyYNTh HAa  HWHPOPMAIMOHHBIX  CTEHNAX, pACIOJOXKEHHBIX B  MECTax
MPEIOCTABJIEHNUS] MYHULMNAJIBHOW YCIYI'M HEMOCPEICTBEHHO B YIOJHOMOYEHHOM
opraHe, Ha OQUIIMATBHOM CailTe yMmoJIHOMOYeHHOro opraHa, B M®II, nva Exunom
nopraiue, PernonansHoM noprae.

[Togpaznen 5.4. [lepeyeHb HOPMATUBHBIX ITPABOBBIX AKTOB, PETYJIUPYIOIINUX MOPSAOK
nocyieOHoro (BHECY1€0HOT0) 00XKaJoBaHUS PElICHU U TeUCTBUM (0e31eCTBUS)
oprasa, IpeJOCTABIISIFOLIET0 MyHULIMIIAIBHYIO YCIYTY, a TAK)KE €r0 JTOJKHOCTHBIX

JIULL

HopMaTuBHBIME MPaBOBBIMU aKTaMU, PETYIUPYIOMIUMHU TOPSIOK TOCYAeOHOTO
(BHECynmeOHOTO)  OOXayoBaHWsI ~ pemieHud  w  gedctBuil  (Oe3aeicTBuUsA)
YIOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIHIl JU00 MYyHHUIUIATBHBIM
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ciyxamum, M®I], padotaukom MOI] aBnstorest:

®enepanpHblil 3akoH Ne 210-D3;
[Topsinok mogauu U pacCMOTPEHHUS KajoO0.

I'maBa CeHHOTO CENBCKOro MOCENEHUS
Temprokckoro paiona

C.1. Jlynynos
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	Взимание платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, не осуществляется в связи с отсутствием таковых.
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	Регистрация заявления о предоставлении муниципальной услуги с документами, указанными в подразделе 2.6 раздела II административного регламента, поступившими в выходной (нерабочий или праздничный) день, осуществляется в первый за ним рабочий день.
	Срок регистрации заявления о предоставлении муниципальной услуги и документов (содержащихся в них сведений), представленных заявителем, не может превышать 20 минут.
	Подраздел 2.16. Требования к помещениям, в которых предоставляются муниципальная услуга, услуга, предоставляемая организацией, участвующей в предоставлении муниципальной услуги, к месту ожидания и приема заявителей, размещению и оформлению визуальной,...
	2.16.1. Информация о графике (режиме) работы уполномоченного органа размещается при входе в здание, в котором оно осуществляет свою деятельность, на видном месте.
	Здание, в котором предоставляется муниципальная услуга, должно быть оборудовано отдельным входом для свободного доступа заявителей в помещение.
	Вход в здание должен быть оборудован информационной табличкой (вывеской), содержащей информацию об уполномоченном органе, осуществляющем предоставление муниципальной услуги, а также оборудован удобной лестницей с поручнями, пандусами для беспрепятстве...
	Места предоставления муниципальной услуги оборудуются с учетом требований доступности для инвалидов в соответствии с действующим законодательством Российской Федерации о социальной защите инвалидов, в том числе обеспечиваются:
	условия для беспрепятственного доступа к объекту, на котором организовано предоставление услуг, к местам отдыха и предоставляемым услугам;
	возможность самостоятельного передвижения по территории объекта, на котором организовано предоставление услуг, входа в такой объект и выхода из него, посадки в транспортное средство и высадки из него, в том числе с использованием кресла-коляски;
	сопровождение инвалидов, имеющих стойкие расстройства функции зрения и самостоятельного передвижения, и оказание им помощи на объекте, на котором организовано предоставление услуг;
	надлежащее размещение оборудования и носителей информации, необходимых для обеспечения беспрепятственного доступа инвалидов к объекту и предоставляемым услугам с учетом ограничений их жизнедеятельности;
	дублирование необходимой для инвалидов звуковой и зрительной информации, а также надписей, знаков и иной текстовой и графической информации знаками, выполненными рельефно-точечным шрифтом Брайля, допуск сурдопереводчика и тифлосурдопереводчика;
	допуск на объект, на котором организовано предоставление услуг, собаки-проводника при наличии документа, подтверждающего ее специальное обучение и выдаваемого в порядке, установленном законодательством Российской Федерации;
	оказание работниками органа (учреждения), предоставляющего услуги населению, помощи инвалидам в преодолении барьеров, мешающих получению ими услуг наравне с другими органами.
	Помещения, в которых предоставляется муниципальная услуга, должны соответствовать санитарно-гигиеническим правилам и нормативам, правилам пожарной безопасности, безопасности труда. Помещения оборудуются системами кондиционирования (охлаждения и нагрев...
	Помещения МФЦ для работы с заявителями оборудуются электронной системой управления очередью, которая представляет собой комплекс программно-аппаратных средств, позволяющих оптимизировать управление очередями заявителей.
	2.16.2. Прием документов в уполномоченном органе осуществляется в специально оборудованных помещениях или отведенных для этого кабинетах.
	2.16.3. Помещения, предназначенные для приема заявителей, оборудуются информационными стендами, содержащими сведения, указанные в подразделе 1.3 административного регламента.
	Информационные стенды размещаются на видном, доступном месте.
	Оформление информационных листов осуществляется удобным для чтения шрифтом – Times New Roman, формат листа A-4; текст – прописные буквы, размер шрифта № 16 – обычный, наименование – заглавные буквы, размер шрифта № 16 – жирный, поля – 1 см вкруговую. ...
	2.16.4. Помещения для приема заявителей должны соответствовать комфортным для граждан условиям и оптимальным условиям работы должностных лиц уполномоченного органа и должны обеспечивать:
	комфортное расположение заявителя и должностного лица уполномоченного органа;
	возможность и удобство оформления заявителем письменного обращения;
	телефонную связь;
	возможность копирования документов;
	доступ к нормативным правовым актам, регулирующим предоставление муниципальной услуги;
	наличие письменных принадлежностей и бумаги формата A4.
	2.16.5. Для ожидания заявителями приема, заполнения необходимых для получения муниципальной услуги документов отводятся места, оборудованные стульями, столами (стойками) для возможности оформления документов, обеспечиваются ручками, бланками документо...
	2.16.6. Прием заявителей при предоставлении муниципальной услуги осуществляется согласно графику (режиму) работы уполномоченного органа: ежедневно (с понедельника по пятницу), кроме выходных и праздничных дней, в течение рабочего времени.
	2.16.7. Рабочее место должностного лица уполномоченного органа, ответственного за предоставление муниципальной услуги, должно быть оборудовано персональным компьютером с доступом к информационным ресурсам уполномоченного органа.
	Кабинеты приема получателей муниципальных услуг должны быть оснащены информационными табличками (вывесками) с указанием номера кабинета.
	Специалисты уполномоченного органа, осуществляющие прием заявителей, обеспечиваются личными нагрудными идентификационными карточками (бэйджами) и (или) настольными табличками.
	Подраздел 3.1. Состав административных процедур
	прием заявления о выдаче копии правового акта и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям административного регламента, регистрация заявления;
	Подраздел 3.2. Последовательность и сроки выполнения административных процедур, требования к порядку их выполнения

	3.2.1. Порядок приема заявления о выдаче копии правового акта и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям административного регламента, регистрация заявления специалистом уполномоче...
	Основанием для начала административной процедуры является подача заявителем или уполномоченным им лицом заявления (приложение № 1 к настоящему административному регламенту) и пакета документов, обязанность по предоставлению которых возложена на заявит...
	3.2.2. При приеме заявления и прилагаемых к нему документов специалист уполномоченного органа:
	устанавливает личность заявителя, в том числе проверяет документ, удостоверяющий личность, проверяет полномочия заявителя, в том числе полномочия представителя действовать от его имени;
	проверяет наличие всех необходимых документов, исходя из соответствующего перечня документов, необходимых для предоставления муниципальной услуги;
	проверяет соответствие представленных документов установленным требованиям, удостоверяясь, что: документы в установленных законодательством случаях нотариально удостоверены, скреплены печатями, имеют надлежащие подписи сторон или определенных законода...
	сверяет представленные экземпляры оригиналов и копий документов (в том числе нотариально удостоверенные) друг с другом;
	при неправильном заполнении бланка заявления указывает на недостатки и возможность их устранения;
	3.2.1.4. Критерии принятия решения:
	обращение за получением муниципальной услуги соответствующего лица;
	полнота поданного комплекта документов;
	достоверность поданных документов.
	3.2.1.5. Результат административной процедуры:
	регистрация заявления в системе электронного документооборота администрации Сенного сельского поселения Темрюкского района;
	отказ в приеме заявления и документов.
	3.2.1.6. Способ фиксации результата выполнения административной процедуры – внесение заявления в систему электронного документооборота администрации Сенного сельского поселения Темрюкского района.
	3.2.2.1. Основанием для начала административной процедуры, – поступление заявления главе Сенного сельского поселения Темрюкского района, для наложения резолюции.
	3.2.2.4. Критерии принятия решения:
	возможность предоставления правового акта заявителю.
	3.2.2.5 Результат административной процедуры:
	подготовка копии правового акта;
	подготовка письменного уведомления об отказе в выдаче копии документа.
	3.2.2.6. Способ фиксации результата выполнения административной процедуры:
	заверение руководителем общего отдела копии документа;
	подписание главой Сенного сельского поселения Темрюкского района письменного уведомления об отказе в предоставлении муниципальной услуги.
	3.2.3.1. Основанием для начала административной процедуры, – подготовленная копия правового акта либо письменный отказ в выдаче данной копии.
	3.2.3.4. Критерии принятия решения:
	определение заявителем способа получения копии правового акта либо отказа в предоставлении муниципальной услуги.
	3.2.3.5. Результат административной процедуры:
	выдача заявителю копии правового акта;
	выдача уведомления об отказе в выдаче копии правового акта.
	3.2.3.6. Способ фиксации результата выполнения административной процедуры – подпись гражданина на заявлении в получении документа или отказа в получении документа.
	3.2.3.7. В случае подачи заявления о предоставлении муниципальной услуги в  МФЦ:
	В течение 2 рабочих дней после принятия решения о возможности предоставления муниципальной услуги ответственный за выполнение процедуры выдачи документов передает результат муниципальной услуги в МФЦ на основании реестра, который содержит дату и время...
	3.4.1. Получение информации о порядке и сроках предоставления муниципальной услуги.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя тре...
	3.4.2. Запись на прием в уполномоченный орган, МФЦ для подачи запроса о предоставлении муниципальной услуги.
	Подраздел 4.1. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной ...
	Подраздел 4.2. Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
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